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DEPARTMENT  OF  COMMERCE 

Office  of  the  Secretary 

15  CFR  Part  4b 
Privacy  Act  Amendments  to 
Appendices  A  and  B  of  Privacy  Act 
Rules 

agency:  Department  of  Commerce. 
action:  Final  rule. 

summary:  The  Department  of 
Commerce  revises  the  appendices  to  the 
Privacy  Act  rules.  These  revisions  to 
Appendices  A  and  B,  which  are  lists  of 
Department  officials  to  whom 
individuals  should  address  Privacy  Act 
requests  and  appeals,  reflect 
organizational  changes.  The  most 
significant  change  has  been  the 
establishment  of  the  Office  of  Inspector 
General  in  accordance  with  the 
Inspector  General  Act  of  1978  (Pub.  L. 
95-452). 

/'PFECTIVE  DATE:  December  27, 1979. 

FOR  FURTHER  INFORMATION  CONTACT: 
Donald  S.  Budowsky,  U.S.  Department 
of  Commerce,  Office  of  Organization 
and  Management  Systems,  Washington, 
D.C.  20230,  telephone  202-377-4217. 
SUPPLEMENTARY  INFORMATION: 
Appendices  A  and  B  are  revised  to 
reflect  organizational  changes  such  as 
the  position  title  of  a  Departmental 
official  or  the  name  of  a  Department 
component.  Explanation  of  the  revisions 
to  the  appendices  follows: 

Explanation  of  Changes  to  Appendices 

In  Appendix  A,  "Officials  to  Receive 
Inquiries,  Requests  for  Access  and 
Requests  for  Correction  or 
Amendment”: 

i.  The  title  and  address  of  the 
designated  privacy  officer  for  the  Office 
of  the  Inspector  General  are  “Assistant 
Inspector  General  for  Investigations, 
Office  of  the  Inspector  General.  1325  G 
Street.  N.W.,  Room  1060,  Washington, 
D.C.  20006”. 

ii.  Add  “Room  3100”  to  the  address  of 
the  Industry  and  Trade  Administration. 

iii.  Change  the  designated  privacy 
officer  for  the  National  Bureau  of 
Standards  from  “Director  of 
Administrative  and  Information 
Systems”  to  “Deputy  Director  for 
Information  Systems”. 

iv.  Change  “National  Fire  Prevention 
and  Control  Administration”  and 
“NFPCA”  to  “United  States  Fire 
Administration”  and  “USFA”, 
respectively.  Change  the  zip  code  from 
“20230"  to  “20472”. 

V.  Change  the  designated  privacy 
officer  for  the  National 
Telecommunications  and  Information 


Administration  from  “Privacy  Officer” 
to  “Director  of  Administration”. 

vi.  Change  the  designated  privacy 
officer  for  the  National  Technical 
Information  Service  from  “Assistant 
Director  for  Administration”  to 
“Associate  Director  for  Financial  and 
Administrative  Management”. 

vii.  Change  “Office  of  Minority 
Business  Enterprise”  and  “OMBE”  to 
“Minority  Business  Development 
Agency”  and  “MBDA”,  respectively. 

In  Appendix  B,  “Officials  to  Receive 
Appeals  from  Adverse  Determination  on 
Correction  or  Amendment”: 

viii.  The  title  and  address  of  the 
designated  privacy  appeals  officer  for 
the  Office  of  the  Inspector  General  are 
“Inspector  General,  Main  Commerce 
Building,  Washington,  D.C.  20230”. 

ix.  Add  “Room  3225”  to  the  address  of 
the  Industry  and  Trade  Administration. 

X.  Change  “National  Fire  Prevention 
and  Control  Administration”  to  "United 


States  Fire  Administration”  and  change 
the  zip  code  from  “20230”  to  “20472”. 

xi.  Change  the  address  of  the 
designated  privacy  appeals  officer  for 
the  National  Technical  Information 
Service  from  “Room  620,  Pennsylvania 
Bldg.,  425 14th  St..  N.W.,  Washington, 
D.C.  20004”  to  “Sills  Building, 

Springfield,  Va.  22161”. 

xii.  Change  “Office  of  Minority 
Business  Enterprise”  to  “Minority 
Business  Development  Agency”.  Since 
these  revisions  of  Appendices  A  and  B 
pertain  solely  to  internal  agency 
management,  the  provisions  of  the 
Administrative  Procedures  Act  (5  U.S.C. 
553)  requiring  notice  of  proposed 
rulemaking,  opportunity  for  public 
participation,  and  delay  in  effective  date 
are  inapplicable.  This  regulation  is  not 
significant  under  Executive  Order  12044. 

Accordingly,  Appendices  A  and  B  to 
15  CFR  4b  are  revised  to  read  as 
follows; 


Appendix  A 

OFFICIALS  TO  RECEIVE  INQUIRIES.  REQUESTS  FOR  ACCESS  ANO  REQUESTS  FOR  CORRECTION  OR  AMENDMENT  > 

For  records  In  systems  Of  necords  located  iff— *  Privacy  otf/cer 

The  Office  of  the  Secretary  and  all  Departmental  staff  offices  Director,  Office  of  Organization  and  Management  Systems,  Main 

Office  of  the  Inspector  General.. 


Commerce  Building.  Washington,  D.C.  20230. 

Assistant  Inspector  General  for  Investigations,  Office  of  the  In¬ 
spector  General,  1325  G  St.,  N.W.,  Room  1060,  Washington, 
D.C  20006. 

Chief  Planning  and  Evaluation  Officer,  BEA,  Tower  Building,  1401 
K  Street,  N.W..  Washington,  D  C.  20230. 

Associate  Director  for  Administration.  Bureau  of  the  Census,  Fed¬ 
eral  Building  3,  Washington,  D.C.  20233. 

Director.  Office  of  Public  Affairs,  EDA,  Main  Commerce  Building. 
Washington,  D.C.  20230 

Director,  Office  of  Management  and  Systems,  ITA,  Room  3100, 
Main  Commerce  Building,  Washington,  D.C.  20230. 

Maritime  Administration . . . .  Seaelary  of  the  Maritime  Administration,  Main  Commerce  Build¬ 

ing.  Washington.  D.C.  20230. 

Minority  Business  Development  Agency . . .  Privacy  Officer.  Office  of  Chief  Counsel,  MBDA,  Main  Commerce 

Bidg.,  Washinglon,  D.C.  20230. 

Deputy  Director  for  Information  Systems,  NBS,  Room  A1105  Ad- 
ministraticn  Building,  Washington,  D.C.  20234. 


Bureau  of  Economic  Analysis 
Bureau  of  the  Census 
Economic  Development  Adirvlnistraticn 
Irxlustry  and  Trade  Administration . 


National  Bureau  of  Standards.. 


National  Oceanic  and  Atmospheric  Administration; 

Inquiries  only: 

All  NOAA  except  NOAA  Corps . . . . Assistant  Administrator  for  Administration,  NOAA,  6010  Executive 

Blvd.,  Rockville,  Md  20852. 

NOAA  Corps . . . .  Director,  NOAA  Corps,  6010  Executive  Blvd.,  Rockville,  Md. 

20652. 

Requests: 

AH  NOAA  including  NOAA  Corps .  Assistartl  Administrator  for  Administration,  NOAA,  6010  Executive 

Blvd.,  Rockville,  Md.  20852. 

Nationat  Tolecommunicatione  and  Information  Administration.  Director  of  Administration,  NTIA,  U.S.  Department  of  Commerce, 

Washington,  D.C.  20504. 

National  Technical  Information  Service . . .  Associate  Director  for  Financial  and  Administrative  Management, 

NTIS,  Sills  Building,  Springfield,  Va.  22161. 

Patent  and  Trademark  Office . . .  Assistant  Commissioner  for  Administration.  Patent  and  Trademark 

Office,  Washington,  D.C.  20231. 

United  States  Fire  Administration . . . .  Administrative  Officer,  USFA,  Washington,  D.C.  20472. 

United  States  Travel  Service . . . Director,  Office  of  Administration,  USTS,  Main  Commerce  Bldg., 

Washington,  D  C.  20230. 

'  National  Oceanic  and  Atmospheric  Administration  subfect  to  division  of  responsibilities  noted  below. 

°  If  If  the  location  of  the  records  within  the  Department  is  unimown,  address  the  inquiry  to  the  Privacy  Officer  for  the  Office 

of  the  Secretary. 

Appendix  B 

OFFICMLS  TO  RECEIVE  APPEALS  FROM  ADVERSE  DETERMINATION  ON  CORRECTION  OR  AMENDMENT 
For  records  in  systems  of  records  located  In—  Privacy  appeals  officer 

The  Office  of  the  Secretary  and  all  Departmental  staff  offices  Assistant  Secretary  for  Administration,  Main  Commerce  Buikfing, 

Office  of  the  Inspector  General.. 

Bureau  of  Economic  Analysis . 

Bureau  of  the  Census . 

Economic  Development  Administration. 


WashtTigton.  D.C.  20230. 

»»  Inspector  General,  Main  Commerce  Building,  Washington,  D.C. 
20230. 

....  Director,  Bureau  of  Economic  Analysis,  Tower  Building,  1401  K 
SbeeL  N  W.,  Washington,  D.C.  20230. 

.._  Director,  Bureau  of  the  Census,  Federal  Building  3,  Washington, 
D.C.  20233. 

....  Assistant  Secretary  for  Economic  Development  Main  Commerce 
Building,  Washington.  D.C.  20230 

Industry  and  Trade  Administration . . .  Assistant  Secretary  lor  Industry  and  Trade,  Main  Commerce 

Building,  Washirgton,  D  C.  20230. 
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Appendix  B 


OFFICIALS  TO  RECEIVE  APPEALS  FROM  ADVERSE  DETERMINATION  ON  CORRECTION  OR  AMENDMENT 
For  reowds  kt  systems  Of  records  located  In—  Privacy  appeals  officer 

Maritime  Administration _ _  Assistant  Secretary  for  Maritime  Affairs.  Main  Commerce  Build¬ 

ing,  Washington,  D.C.  20230. 

Minority  Business  Development  Agency _ _ _ _  Director.  Minority  Business  Development  Agency,  Main  Com¬ 

merce  Buikfing,  Washington,  D.C.  20230. 

National  Bureau  of  Standards . . .  Director,  National  Bureau  of  Standards,  Administration  Building, 

Washington,  D.C.  20234. 

National  Oceanic  and  Atmospheric  Administration . .  Administrator,  National  Oceanic  and  Atmospheric  Administration, 

Main  Commerce  Building,  Washington,  D.C.  20230. 

National  Telecommunications  and  Information  Administratian.  Assistant  Secretary  for  Communications  and  Information,  1600  G 

St..  N.W.,  Washington,  D.C.  20504. 

National  Technical  Information  Service . .  Director,  National  Technical  Information  Service,  Sills  Building, 

Springfield,  Va.  22161. 

Patent  and  Trademark  Office .  Commissionor.  Patent  and  Trademark  Office,  Washington,  D.C. 

20231. 

United  States  Fire  Administration .  Administrator,  United  States  Fire  Administration,  Washington, 

D  C.  20472. 

United  States  Travel  Service .  Assistant  Secretary  for  Tourism,  Main  Commerce  Building.  Wash¬ 

ington,  D.C.  20230. 

Dated:  December  12, 1979. 

Guy  W.  Chamberlin,  Jr., 

Deputy  Assistant  Secretary  for  Administration. 

(I-'R  Doc.  79^913  Filed  12-26-79;  0:45  am) 

BILLING  CODE  3510-17-M 
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U^.  DEPARTMENT  OF  CX)MMERCE 
Office  of  the  Secretary 
PRIVACY  ACT  ISSUANCES 
Annual  Publication  of  Systems  of  Records 

AGENCY;  U.S.  Department  of  Commerce. 

ACTION:  Annual  notice  of  systems  of  records;  proposal  to  estab¬ 
lish  a  new  system  of  records  and  to  revise  two  existing  systems. 

SUMMARY:  Federal  agencies  are  required  by  the  Privacy  Act  of 
1974  to  give  annual  notice  of  certain  records  they  maintain.  The 
purpose  of  this  document  is  to  fulfill  the  annual  notice  requirement 

•’y- 

(a)  Listing  all  the  Privacy  Act  systems  of  records  maintained  by 
the  Department  of  Commerce; 

(b)  Publishing  the  full  text  of  all  Privacy  Act  systems  of  records 
that  have  ^en  changed  since  the  last  annual  notice;  and 

(c)  Providing  the  location,  includirig  the  Federal  Register 
citation,  of  the  full  text  publication  of  all  systems  unchanged 
since  the  last  annual  notice. 

Also,  this  document  contains  a  proposal  to  establish  a  new  system 
of  records  and  to  revise  two  existing  systems. 

DATES:  This  document  fulfills  the  annual  notice  requirements  of 
the  Privacy  Act  of  1974.  Comments  on  the  proposal  to  establish  a 
new  system  or  records  and  to  revise  two  existing  systems  are  due  (30 
days  from  date  of  publication). 

FOR  FURTHER  INFORMATION  CONTACT:  Donald  S.  Bu- 
dowsky.  Office  of  Organization  and  Management  Systems,  U.S.  De¬ 
partment  of  Commerce,  Washington,  D.C.  20230,  telephone  202-377- 
4217. 

SUPPLEMENTAL  INFORMATION: 

EXPLANATION  OF  ANNUAL  NOTICE  DOCUMENT 

To  facilitate  public  understanding  of  the  Commerce  Department’s 
Privacy  Act  implementation,  set  forth  below  are: 

(1)  An  explanation  of  proposed  changes  to  systems  of  records 
for  which  public  comment  is  invit^  — ,  or  proposed 
additional  system  (NOAA-20,  Personnel,  Payroll,  Travel,  and 
Attendance  Records  of  the  Regional  Fishery  Management 
Councils)  and  revisions  of  two  existing  systems  (DEPT- 1 6, 
Property  Accountability  Files,  and  DEPT-18,  Employees 
Personnel  Files  Not  Covered  by  Notices  of  Other  Agencies). 
New  System  Reports  for  the  proposed  new  system  and  for  the 
revision  to  DEPT- 16  have  been  sent  to  the  Congress  and 
Office  of  Management  and  Budget  (Appendix  I); 

(2)  An  explanation  of  changes  not  requiring  public  comment 
(Appendix  II); 

(3)  A  list  of  changes  to  systems  of  records  noticed  in  the  Federal 
Register  since  last  year's  republication  (Appendix  III); 

(4)  Special  notes  regarding  the  systems  of  records  of  the  U.S. 

Fire  Administration  and  the  Interagency  Auditor  Training 
Center  (Appendix  IV’);  and 

(5)  The  complete  text  of  all  changed  systems.  'Tlie  text  includes  a 
Table  of  Contents  listing  all  systems  of  the  De{»arUnent  and 
incorporates  the  material  from  items  (2)  and  (3)  above. 

For  the  items  in  Appendix  I,  the  public  is  invited  to  submit  written 
data,  views,  or  arguments  to  the  Assistant  Secretary'  for  Administra¬ 
tion  (Attn:  Information  Management  Division,  Room  5319).  U  S. 
Department  of  Commerce,  Washington,  D  C.  20230  (telephone  202- 
377-4217),  any  time  on  or  before  (30  days  from  date  of  publication). 

The  comments  received  will  be  available  as  received,  for  public 
irispection  at  the  above  address  between  the  hours  of  9  a.m.  and  4 
p  m.,  Monday  through  Friday  (except  holidays). 

AVAILABILITY  OF  SYSTEMS  OF  RECORDS 

The  Commerce  Department’s  two  previous  annual  notices  may  be 
found  in  the  Septemter  21,  1977  Federal  Register  at  pages  47676- 
47807  and  in  the  September  22,  1978  Federal  Register  at  pages 
431 12-43143. 

In  addition,  the  annual  notices  of  all  agencies  published  last  year 
were  complied  by  the  Office  of  the  Federal  Register  into  “Privacy 
Act  Issuances — 1978  Compliation.”  This  document  is  available  from 
Regional  I>epository  Libraries  at  50  locations  a>'Obnd  the  country 
&nd  can  be  examined  at  these  libraries  free  of  charge.  Notices  of  the 
Commerce  Department’s  sy  stems  of  records  appear  in  Volume  I  of 
the  19'^S  Compliation  at  pages  110-154.  The  1978  Compilation  is  also 
available  at  the  General  Serv  ices  Administration  Federal  Information 
Centers,  vx'hich  are  located  at  38  central  points  around  the  country. 
In  addition,  it  is  available  for  purchase  from  the  Superintendent  of 
Documents,  U.S.  Government  Printing  Office,  Washington,  DC. 
2(M02.  The  price  of  Volume  1  (Stock  No.  022-002-00061-9)  is 


6.50.  Upon  request,  the  Information  Management  Division,  U.S. 
Department  of  Commerce  (at  address  shown  above)  will  furnish  a 
photocopy  of  the  full  text  of  a  particular  records  system  published  in 
the  1978  Compilation. 

LOCATION  OF  IMPLEMENTING  RULES 

'The  Commerce  Department’s  Privacy  Act  rules  appear  in  Volume 
I  of  the  1978  Compilation  at  pages  I55--165. 

Simultaneously  with  this  1979  annual  notice  document,  a  rule  is 
being  published  to  indicate  changes  in  the  designation  of  individuals 
authorize)  to  act  on  Privacy  Act  requests  and  appeals.  Appendices  1 
and  2  to  the  Departmental  rules  at  15  CFR  Part  4b. 

Information  about  the  systems  and  rules  is  available  by  writing  or 
calling  Etonald  S.  Budow’sky,  Office  of  Organization  and  Manage¬ 
ment  Systems,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20230,  telephone  202-377-4217. 

Authority:  5  U.S.C.  552a. 

Dated:  E>ecember  13,  1979. 

Guy  W.  Chamberlin,  Jr., 

Deputy  Assistant  Secretary  for  Administration. 

APPENDIX  I 

Proposed  Changes  to  Commerce  Department  Systems  of 
records  for  which  Public  Comment  is  Invited 

Simultaneous  with  the  republication  of  Commerce  Department  sys¬ 
tems  of  records,  the  Department  submitted  to  the  Federal  Register 
this  date  a  proposed  new  system  of  records,  and  proposed  revisions 
of  two  existing  systems  of  records.  These  items  are  listed  below  to 
assist  the  reader  in  readily  identifying  the  material  on  which  public 
comment  is  invited.  Because  these  items  are  in  proposed  form,  they 
have - been  incorporated  into  the  text  of  the  republished  sys¬ 

tems. 

1.  Add  a  system  of  records  for  the  National  Oceanic  and  Atmos¬ 
pheric  Administration,  COMMERCE/NOAA-20,  Personnel,  Payroll, 
Travel,  and  Attendance  Records  of  the  Regional  Fishery  Manage¬ 
ment  Councils  The  purpose  of  this  proposed  system  is  to  describe 
the  collection  and  maintenance  of  personal  data  in  these  Councils’ 
administrative  records.  'The  eight  Regional  Fishery  Management 
Councils  were  established  effective  August  11,  1976.  Their  principal 
responsibility  is  to  provide  the  nucleus  of  a  national  fisheries  conser¬ 
vation  and  management  program  through  the  systematic  develop¬ 
ment  of  fishery  management  plans  pursuant  to  the  Fishery  Conserva¬ 
tion  and  Management  Act  of  1976  (P.L.  94-265,  16  U.S.C.  1852). 
Since  it  has  been  determined  that  Council  members  and  staff  are  not 
Federal  employees,  their  records  are  not  covered  by  existing  Office 
of  Personnel  Management  and  Commerce  Department  Privacy  Act 
systems.  However,  it  has  been  detennined  that  the  Councils’  records 
are  subject  to  the  Federal  Privacy  Act. 

As  required  by  the  Privacy  Act,  the  Commerce  Department  has 
simultaneously  submitted  a  new  System  Report  to  the  Congress  and 
to  the  Office  of  Management  and  Budget.  Tliis  system  of  records  w'ill 
become  effective  60  days  from  the  date  of  the  new  System  Report, 
unless  the  Department  notices  to  the  contrary. 

The  proposed  system  is  as  follows: 

COMMERCE/NOAA-20 

System  name:  Personnel,  Payroll,  Travel,  and  Attendance  Records  of 
the  Regional  Fishery  Management  Councils — COMMERCE/ 
NOAA-20. 

System  location:  New  England  Fishery  Management  COuncil 
Office  of  the  Executive  Director 
Peabody  Office  Building 
One  Newbury  Street 
Peabody.  Massachusetts  01960 

Mid-Atlantic  Fishery  Management  Council 
Office  of  the  Executive  Director 
Federal  Building,  Room  2115 
North  and  New  Streets 
Dover,  Delaware  19901 

South  Atlantic  Fishery  Management  Council 
Office  of  the  Executive  Director 
Southpark  Building,  Suite  306 
1  Southpark  Circle 
Charleston,  South  Carolina  29407 
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Caribbean  Fishery  Management  Council 
Office  of  the  Executive  Director 
Suite  806 

Banco  de  Ponce  Building 
(Postal  Address) 

P.  O.  Box  1001 
Hato  Rey,  Puerto  Rico 

Gulf  of  Mexico  Fishery  Management  Council 
Office  of  the  Executive  Director 
Lincoln  Center,  Suite  881 
5401  West  Kennedy  Boulevard 
Tampa,  Florida  33M9 

Pacific  Fishery  Management  Council 
Office  of  the  Executive  Director 
528  S.W.  Mill  Street 
Portland,  Oregon  97201 

North  Pacific  Fishery  Management  Council 
Office  of  the  Executive  Director 
Suite  32 

333  West  Fourth  Avenue 
(Postal  Address) 

P.  O.  Box  3136DT 
Anchorage,  Alaska  99501 

Western  Pacific  Fishery  Management  Council 

Office  of  the  Executive  Director 

Room  1506 

1 164  Bishop  Street 

Honolulu,  Hawaii  96813 

Categories  of  individuals  covered  by  the  system:  Members  of  each 
Regional  Fishery  Management  Council,  members  of  each  Coun-  cil’s 
Scientific  and  Statistical  Committee,  members  of  each  Council’s  Ad¬ 
visory  Panel;  each  Council’s  staff. 

Categories  of  records  in  the  system: 

a.  Personnel  information  including  but  not  limited  to  name,  birth- 
date,  social  security  number,  employment  history,  educa-  tion  and 
training,  personnel  actions,  and  performance  appraisals,  records  relat¬ 
ing  to  life  insurance,  health  benefits,  and  designation  of  beneficiary, 
medical  records. 

b.  Payroll  information  including  but  not  limited  to  marital  status, 
mailing  address,  number  of  dependents,  allotments  and  deductions  for 
income  tax  withholding,  savings  bonds,  charity  contributions,  and 
insurance  premiums. 

c.  Travel  orders  and  vouchers  including  data  such  as  destination. 
Itinerary,  mode  and  purpose  of  travel,  expense  incurred. 

d.  Time  and  attendance  data  including  number  of  regular,  over¬ 
time,  holiday,  Sunday,  and  other  hours  worked;  number  of  hours  on 
leave  (sick,  annual,  holiday,  etc.). 

Aiithurity  for  maintenance  of  the  system:  Fishery  Conservation  and 
Management  Act  of  1976  (P.L.  94-265,  16  U.S.C.  1852). 

Routine  uses  of  records  maintained  in  the  system,  inriuding  catego¬ 
ries  of  users  and  the  purposes  of  such  use.s:  These  records  are  used  as 
indicated  below: 

3.  See  routine  use  paragraphs  in  Prefatory  Statement. 

b.  Information  may  be  disclosed  to  the  U  S.  Treasury  and  to 
employee-designated  financial  institutions  to  effect  issuance  of  pay- 
checks  to  employees  and  distribution  of  pay  according  to  employee 
directions  for  savings  bonds,  allotments  and  other  authorized  pur¬ 
poses.  Iiiformation  may  also  be  disclosed  as  necessary,  in  the  course 
of  collecting  indebtedness  for  overpayment  of  salary  and  unpaid 
internal  revenue  ta.vts;  and  to  obtain  reimbursements  of  travel  ex¬ 
penses  for  official  business. 

The  following  data  may  be  disclosed  for  reporting  purposes:  tax 
V  ithholding  to  Internal  Revenue  Service  and  appropriate  state  and 
local  taxing  authorities;  FiCA  deductions  to  the  Social  Security 
Administration,  dues  deductions  to  labor  unions,  charity  contribution 
deductions  to  agents  of  charitable  institutions;  hcalih  and  life  insur¬ 
ance  premiums  to  insurance  carriers;  wage,  employment,  and  separa¬ 
tion  information  to  state  unemployment  agencies  and  the  Department 
of  Labor  to  determine  eligibility  for  unemployment  compensation. 

Puiicies  and  practices  for  storing,  retrieving,  acce.ssirig,  retaining,  and 
disp,-)sing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  magnetic  storage  media. 

Retrievability:  Alphabetically  by  name,  or  by  social  security 
number. 


Safeguards:  Physical,  technical,  and  administrative  security  is  main¬ 
tained,  with  all  storage  equipment  and/or  rooms  locked  when  not  in 
use.  Admittance  is  restricted  to  authorized  personnel  only.  All  pay¬ 
roll  personnel,  computer  operators  and  programmers  are  instruct^ 
and  cautioned  on  the  confidentiality  of  the  records. 

Retention’and  disposal:  Retained  on  site  until  after  GAO  audit,  then 
either  disposed  of  or  transferred  to  Federal  Records  Storage  Centers 
in  accordance  with  the  fiscal  records  program  approval  by  GAO,  as 
appropriate,  or  General  Record  Schedules  of  GSA. 

System  manager(s)  and  address:  The  Executive  Director  of  each 
Council;  address  as  shown  under  system  location  above. 

Notification  procedure:  Information  may  be  obtained  from:  Assist¬ 
ant  Administrator  for  Administration,  NOAA,  6010  Executive  Boule¬ 
vard,  Rockville,  Maryland  20852.  Requester  should  provide  name 
and  other  identifying  information  pursuant  to  the  inquiry  provisions 
of  the  Department’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories;  Subject  individuals,  those  authorized  by 
the  individual  to  furnish  information;  employee’s  supervisor;  time¬ 
keepers. 

2.  Revise  the  COMMERCE/DEPT-18  system.  Employees  Person¬ 
nel  Files  Not  Covered  by  Notices  of  Other  Agencies.  The  purposes 
of  this  revision  are  a)  to  more  precisely  describe  the  locations  where 
records  may  be  found;  and  b)  to  clarify  Privacy  Act  protection  for 
necessary  records  kept  by  supervisors  and  managers  about  employees 
under  their  supervision.  Not  every  Department  component  will  keep 
records  at  each  address  shown  for  that  component.  Employees  are 
urged  to  contact  their  immediate  supervisor;  their  unit’s  Privacy 
Officer  or  Personnel  Officer,  or  the  Department’s  Information  Man¬ 
agement  Division,  OOMS,  for  assistance  if  needed. 

Although  no  change  is  made  in  the  routine  use  paragraph,  and  the 
proposed  amendments  do  not  require  a  new  System  Report,  public 
comments  are  specifically  invited.  In  particular,  we  want  to  know  if 
the  revised  system  clarifies  Privacy  Act  coverage  for  records  about 
employee  performance.  Special  efforts  are  being  made  to  encourage 
comments  from  Department  employees  as  well. 

The  proposed  revised  system  is  as  follows: 

COMMERCE/DEPT-18. 

Svstem  name:  Employees  Personnel  Files  Not  Covered  By  Notices  of 
Other  Agencies— COM.MERCE/DEFr-18. 

System  location:  a.  For  employees  of  Departmental  Offices,  Offices 
of  Federal  Cochairmen,  RAPCs.  ARC.  BEA,  NTIA,  NTIS,  MBDA, 
and  USTS:  Processing  and  Servicing  Branch,  Departmental  Office  of 
Personnel,  Room  52M,  U.S.  Department  of  Commerce,  Washington, 
D.C.  20230; 

b.  For  employees  of  CENSUS;  Office  of  Personnel,  Bureau  of 
Census,  Federal  Building  3,  Room  3260,  Washington,  D.C.  20233; 

c.  For  e:nployees  of  ITA:  Office  of  Personnel,  Industry  and  Trade 
Administration,  Room  3512,  U.S.  Department  of  Commerce,  Wash¬ 
ington,  D.C.  20230; 

d.  For  employees  of  MARAD:  Office  of  Personnel,  Room  1091, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230; 

e.  For  employees  of  NBS:  Office  of  Personnel,  National  Bureau  of 
Standards.  Administration  Building,  Room  A123,  Washington.  D.C. 
20760;  and  National  Academy  of  Sciences  2100  Pennsylvania 
Avenue,  N.W.,  Room  JH606,  Washington,  D.C.  20037; 

f.  For  employees  of  NOAA:  Office  of  Personnel,  National  Oceanic 
and  Atmospheric  Administration.  Rockville,  Maryland  20852; 

g.  For  employees  of  PAT-TM;  Office  of  Personnel,  U.S.  Patent 
and  Trademark  Office,  U.S.  Department  of  Commerce,  Room  9C06, 
Ciystal  Plaza  2,  Arlington,  Virginia  22202; 

h.  For  employees  of  EDA:  Personnel  Management  Division,  Eco¬ 
nomic  Development  Administration.  Room  7089,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230;  and 

i.  For  any  Department  employee:  The  immediate  office  of  an 
employee’s  supervisor(s),  for  records  which  have  been  disclosed  to 
someone  else. 

Categories  of  individuals  covered  by  the  sysf em:  Cui  rent  and  former 
employees. 

Categories  of  records  in  the  system:  All  personnel  records  in  the 
Department  which  are  subject  to  the  Privacy  Act  but  are  not  cov¬ 
ered  in  the  notices  of  systems  of  records  published  by  the  Office  of 
Personnel  Management,  Meiit  Systems  Protection  Board,  or  Equal 
Eniploynicnt  Opportunity  Coinmis.sion.  The  records  of  this  system 
may  include,  but  are  not  limited  to;  Employee  Development;  Inccn- 
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live  Awards;  Employee  Relations;  Medical;  Career  Management  Pro¬ 
gram;  Ship  Personnel;  Employee  Overseas  Assignments;  Minority 
3roup  Statistics  Program;  Work  Performance  and  Appraisal  Rec¬ 
ords,  including  supervisory  records  which  have  been  di^losed;  Re- 
Emplo>’ment  and  Priority  Placement  Programs;  Executive  Assi^- 
ments  and  Merit  Pay  Actions;  Merit  Assignment  Programs;  Within- 
Grade  Denials  (Reconsideration  File);  and,  Automated  Employee 
Information  Systems. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  44  U.S.C. 

3101;  5  U.S.C.  4101 - ;  and  Federal  Personnel  Manual  and 

related  directives  of  the  agencies  cited  above. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  concerning 
current  or  former  employees  may  be  disclosed  to  a  private  organi^- 
tion  or  individual  as  necessary  to  obtain  information  in  connection 
with  a  decision  concerning  the  assigimient,  hiring,  or  retention  of  an 
individual,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit.  See 
routine  uses  paragraphs  in  the  Prefatory  Statement,  and  see  the 
routine  uses  set  forth  in  the  notices  of  systems  of  records  published 
by  the  Office  of  Personnel  Management,  Merit  Systems  Protection 
Board,  and  Equal  Employment  Opportunity  Commission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  S}'Stem: 

Stor^e:  Manual  and  machine-readable. 

Retrievability:  Filed  by  name  and/or  social  security  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or  in 
metal  file  cabinets  in  secured  rooms  or  secured  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  according  to  Unit’s  Records  Con¬ 
trol  Schedule. 

Sj-stem  manageris)  and  address:  For  records  at  location  a.:  Chief, 
Processing  and  Servicing  Branch,  Office  of  Personnel,  Room  S204, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230; 

For  records  at  location  b.:  Chief  of  Personnel,  Bureau  of  the 
Census,  Federal  Building  3,  Room  3260,  Washington,  D.C.  20233; 

For  records  at  location  c.:  Director  of  Personnel,  Industry  and 
Trade  Administration,  U.S.  Department  of  Commerce,  Room  3512, 
W’ashington,  D.C.  20230; 

For  records  at  location  d.:  Director,  Office  of  MARAD  Personnel, 
Room  1091,  U.S.  Department  of  Commerce,  Washington,  D.C. 
202J0; 

For  records  at  location  e.:  Chief  of  Personnel,  National  Bureau  of 
Standards,  Administration  Building,  Room  A12X  W'ashington,  D.C. 
20760; 

For  records  at  location  f.:  Director,  Office  of  Personnel,  National 
Oceanic  and  Atmospheric  Administration,  NBOC2,  Rockville,  Mary¬ 
land  20852; 

For  records  at  location  g.;  Personnel  Officer,  U.S.  Patent  and 
Trademark  Office,  U.S.  Department  of  Commerce,  Room  9C06, 
Crystal  Plaza  2,  Arlington,  Virginia  22202; 

For  records  at  location  h.:  Personnel  Management  Division,  Eco¬ 
nomic  E>eveiopment  Administration,  Room  7089,  U.S.  Department  of 
Commerce,  Washmgton,  D.C.  20230;  and 

For  records  at  location  i.:  employee’s  su|>ervisor(s). 

Notification  procedure:  For  BEA  records  at  location  a.,  information 
may  be  obtain^  from;  Chief  Planning  and  Evaluation  Officer,  BEA, 
Tower  Building,  1401  K  Street,  N.W.,  Washington,  D.C.  20230; 

For  USFA  records  at  location  a.,  information  may  be  obtained 
from:  Administrative  Officer,  USFA,  2400  M  Street,  N.W.,  W'ashing- 
ton,  D.C.  20230; 

For  NTIA  records  at  location  a.,  information  may  be  obtained 
from:  Privacy  Officer,  NTIA,  U.S.  Department  of  Commerce,  Wash¬ 
ington,  D.C.  20504; 

For  NTIS  records  at  location  a.,  information  may  be  obtained 
from:  Deputy  Director,  NTIS,  U.S.  Department  of  Commerce, 
Washington.  D.C.  20230; 

For  MBDA  records  at  location  a.,  information  may  be  obtained 
from:  Privacy  Officer,  Office  of  Chief  Counsel,  MBDA,  U.  S.  De¬ 
partment  of  Commerce,  Washington,  D.C.  20230; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Administration,  USTS,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230. 

For  all  other  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  Bureau  of  the  Census,  Federal 
Building  3,  Washington,  D.C.  20233; 


For  records  at  location  c.,  information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  Industry  and  Trade 
Administration,  Room  3100,  U.S.  Department  of  Commerce,  Wash¬ 
ington,  D.  C.  20230; 

For  records  at  location  d.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration,  Washington,  D.C.  20230; 

For  records  at  location  e.,  information  may  be  obtained  from: 
Deputy  Director  for  Information  Systems,  Room  A 1 105,  Administra¬ 
tion  Building,  National  Bureau  of  Standards,  Washington,  D.C. 
20234; 

For  records  at  location  f,  information  may  be  obtained  from; 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852;  , 

For  records  at  location  g..  information  may  be  obtained  from; 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231; 

For  records  at  location  h.,  information  may  be  obtained  from 
Personnel  Management  Division,  Economic  Development  Adminis¬ 
tration,  Room  7089,  U.S.  Department  of  Commerce,  W'ashington, 
D.C.  20230;  and 

For  records  at  location  i.,  information  may  be  obtained  from  Priva¬ 
cy  office  for  employee’s  unit 

Requester  should  provide  name,  social  security  number,  and  time 
or  organization  unit  of  emplo>'ment  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department’s  rules  which  appear  in  15  Cre  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  Notification  section  above. 

Contesting  record  procedures:  The  D^artment’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information;  others  involved  in  references 
of  the  individual;  physicians;  employee’s  supervisor;  and,  sources  in 
the  notices  published  by  the  Office  of  Personnel  Management. 

3.  Revise  the  COMMERCE/DEPT-16  system.  Property  Account¬ 
ability  Files.  The  proposed  amendment  reflects  a  change  from 
mantis  to  automated  storage  and  retrieval  of  book  borrower  infor¬ 
mation  at  the  National  Bureau  of  Standards  Library.  The  basic 
change  will  be  in  the  storage  medium  and  the  speed  of  retrieval. 
There  will  be  no  change  in  the  nature  of  personal  data  maintained  or 
the  routine  uses  of  records.  Book  borrowers  are  primarily  NBS 
employees  and  personal  name  information  will  remain  accessible  only 
to  Library  personnel  responsible  for  inventory  control. 

Although  the  propos^  change  does  not  technically  warrant  a  new 
system  report,  as  defined  by  Office  of  Management  and  Budget 
Circular  No.  A-108.  it  w'as  felt  that  because  the  change  reflects 
increased  use  of  automation,  a  report  should  be  submitted  simulta¬ 
neously  with  the  republication  of  Commerce  Department  systems  of 
records.  This  revised  system  of  records  will  become  effective  60  days 
from  the  date  of  the  new  System  Report,  unless  the  Department 
notices  to  the  contrary. 

The  new  storage  and  safeguards  items  will  read  as  follows;  (new 
text  in  solid  capitds) 

STORAGE:  Paper  copy  in  file  folders  and  trays,  AND  FOR 
SYSTEM  LOCATION  B.  AT  NBS,  GAITHERSBURG,  MARY¬ 
LAND  MACHINE  READABLE  DATA  IN  COMPUTER 
MEMORY  HIERARCHY  (MAGNETIC  MEDIA,  VIDEODISK, 
SOLID  STATE,  ETC  ). 

SAFEGUARDS:  Records  are  located  in  lockable  metal  files  cabi¬ 
nets,  lockable  desks,  or  in  metal  file  cabinets  in  secured  rooms  or 
secured  premises  with  access  limited  to  those  whose  official  duties 
require  access  AND  FOR  SYSTEM  LOCATION  B.  AT  NBS, 
GAITHERSBURG,  MARYLAND  ACCESS  WILL  BE  LIMITED 
BY  BAR  CODE  NUMBER  SEARCH  KEY  AND/OR  OTHER 
SYSTEM  METHODS. 

APPENDIX  n 

Changes  to  Commerce  Department  Systems  of  Records 
Not  Requiring  Public  Comment 

I.  Revise  the  first  routine  use  section  paragraph  and  the  authority 
section  for  the  COMMERCE/TDEPT-l  system.  Attendance,  Leave, 
and  Payroll  Records  of  Employees  and  Certain  Other  Persons,  to 
make  absolutely  clear  the  fact  that  data,  including  social  security 
numbers,  is  being  transmitted  to  employee-designat^  financial  insti¬ 
tutions  to  insure  proper  crediting  of  salary  checks  and  savings  allot¬ 
ments  to  employee  accounts.  This  type  of  disclosure  has  been  made 
under  the  existing  routine  use  and  is  mandated  by  Treasury  Fiscal 
Requirements  Manual,  Transmittal  No.  275  dated  July  24,  1979:  ‘Pay¬ 
ments  of  Net  Pay  to  Financial  Organizations  for  Cr^it  to  Accounts 
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of  Employees*,  which  implements  31  U.S.C.  492.  The  first  routine 
use  paragraph  as  revised  would  read  (new  text  in  solid  capitals, 
deletions  in  double  parentheses):  Transmittal  of  data  to  U.S.  Treasury 
AND  EMPLOYEE-DESIGNATED  FINANCIAL  INSTITU¬ 
TIONS  to  effect  issuance  of  paycheck  to  employees  and  distribution 
of  pay  according  to  employee  directions  for  savings  bonds,  allot¬ 
ments,  ((fmancial  institutions,))  and  other  authorized  purposes. 

The  authority  section  as  revised  w'ould  read:  Title  S  U.S.C.,  Title 
31  U.S.C.  66a.  492,  Title  44  U.S.C.  3101,  33C9. 

2.  The  COMMERCE/DEPT-5  system.  Donors  of  Gifts  and  Be¬ 
quests,  is  deleted.  The  records  in  this  system  are  filed  by  date  of 
transaction  or  by  serial  number,  not  by  individual  identifier.  Thus, 
the  records  do  not  meet  the  criteria  for  a  system  of  records  and  the 
system  is  deleted. 

3.  The  name  of  the  COMMERCE/DEPT-12  system.  Investigative 
Records-Contract  and  Grant  Frauds,  has  been  changed  to  COM- 
MERCE/DEPT-12,  Investigative  and  Inspection  Records.  The  name 
change  and  other  revisions  reflect  the  establishment  of  the  Oftice  of 
Inspector  General.  The  system  has  also  been  amended  to  provide  a 
fuller  explanation  of  why  exemptions  are  being  invoked. 

4.  The  name  of  the  C50MMERCE/'DEPT-13  system.  Investigative 
Records-  Persons  Witliin  the  Investigative  Jurisdiction  of  the  Dq>a»t- 
ment,  has  been  changed  to  COMMERCE/DEPT- 13,  Investigative 
and  Security  Records.  The  name  is  changed  to  clarify  the  types  of 
records  contained  in  the  system.  The  system  is  also  revised  to  show 
that  Equal  Employment  Opportunity  records  are  not  included.  Such 
records  are  covered  in  a  govemment-wide  system  noticed  by  the 
then  Civil  Service  Commission  and  now  the  respoasibility  of  the 
Equal  Etnployment  Opportunity  Commission. 

5.  The  COMMERCE/IT A-7  system.  Overseas  Assignments  for 
ITA’s  Bureau  of  Field  Operations,  is  deleted.  This  system  of  records 
was  previously  used  in  the  selection  process  for  overseas  assignments 
which  have  b^n  discontinued.  All  information  maintained  under  this 
system  has  been  destroyed. 

6.  The  COMMERCE/NOA  A-9  system.  Commissioners  of  Interna¬ 
tional  Fisheries  Commissions,  and  the  COMMERCE/NOAA-IO 
system,  Enrployee  Production  Records,  are  deleted.  Collection  of  this 
data  has  been  discontinued,  and  all  records  maintained  under  these 
systems  have  been  destroyed. 

7.  The  COMMERCE/^TIA-1  system.  Military  Personnel  System, 
is  deleted.  It  has  been  determined  that  collection  and  retention  of  this 
information  is  no  longer  necessary.  All  information  maintained  under 
this  system  has  been  destroyed. 

8.  The  routine  use  paragraph  for  the  COMMERCE/PAT-'FM-b 
system.  Parties  Involved  in  Patent  Interference  Proceedings,  has  been 
revised  solely  for  clarity.  There  is  no  substantive  change  (i-e-.  no  new 
purpose,  no  new  recipient). 

9.  The  COMMERCE/'WHC-l  system,  Mailing  List  and  Corre¬ 
spondence  File,  is  discontinued  as  a  separate  system  of  records.  The 
1978  White  House  Conference  on  Balanced  National  Growth  and 
Economic  Development  correspondence  file  records  have  been  trans¬ 
ferred  to  the  National  Arcliives  and  Records  Service.  The  mailing 
list  records  have  been  merged  into  the  COMMERCE/DEPr-19 
system.  Department  Mailing  Lists. 

10.  made  tliroughout  the  notice  of  systems.  These  include:  revision 
of  the  list  of  acronyms,  the  table  of  contents,  position  titles  and  office 
names  because  of  reorganization,  and  correction  of  typographical 
errors. 

APPENDIX  III 

Otaiiges  to  Systems  of  Records  Noticed  in  the  Federal 
Register  after  September  22,  1978  and  Prior  to  the  Date 
of  this  Notice 

1.  January  16,  1979  Federal  Register,  pages  3308-3312:  proposal  to 
establish  a  new  system  of  records  COMMERCE/DEFr-22,  Secre¬ 
tarial  Correspondence  Files;  and  miscellaneous  changes  to  two  exist¬ 
ing  systems,  COMMERCE/DEPT-19  and  COMMERCE/DEFr-21. 

2.  February  7,  1979  Federal  Register,  page  7791;  adoption  of 
changes  to  eight  systems  of  records  previously  proposed; 

PAT-TM-1,  Attorneys  and  Agents  Registered  to  Practice  Before 
the  Office; 

PAT-TM-3,  Employee  Production  Records; 

PAT-TM-6,  Parties  Involved  in  Patent  Interference  Proceedings; 

PAT-TM-7,  Patent  Application  Files; 

PAT-TM-9,  Patent  Assignment  Records; 

PAT-TM-10,  Patent  Deposit  Accounts  System; 

PAT-TM-13,  Petitions  for  License  to  File  for  Foreign  Patents; 
and 

MA-4,  Genera]  Agent’s  Protection  and  Indemnity  and  Second 
Seaman’s  Insurance  -  WSA  and  NSA. 


These  changes  were  described  in  the  September  22,  1978  republica¬ 
tion. 

3.  April  17,  1979  Federal  Register,  pages  22797-22798;  proposal  to 
establish  a  new  system  of  records  COMMERCE/DE^-23,  Work 
Schedule  Study  Interview  Records. 

4.  May  7,  1979  Federal  Register,  pages  26780-26781;  adoption  of 
system  of  records  previously  proposed,  COMMERCE/DEPT-22, 
i^cretarial  Correspondence  Files;  and  adoption  of  miscellaneous 
changes  to  two  existing  systems,  COMMERCE/DEPT-19  and 
COMMERCE/DEPT-2!. 

5.  May  24,  1979  Federal  Register,  page  30145;  adoption  of  previ¬ 
ously  propo^  COMMERCE/DEFr-23  system.  Work  Schedule 
Study  Interview  Records. 

APPENDIX  rV 
Special  Notes 

1.  The  Interagency  Auditor  Training  Frogram  has  been  transferred 
from  the  Department  of  Commerce  to  the  Department  of  Agricul¬ 
ture.  However,  the  COMMERCE/IATC-1  system.  Auditor  Trainee 
Registrants,  continues  to  be  a  Frivacy  Act  system  of  the  Department 
of  Commerce.  The  reason  is  that  the  question  of  who  will  be  respon¬ 
sible  for  the  existing  student  registration  records  has  not  yet  been 
resolved. 

2.  Pursuant  to  Reorganization  Plan  No.  3  of  1978,  the  United 
States  Fire  Administration  (USFA)  was  transferred  from  the  Depart¬ 
ment  of  Commerce  to  the  Federal  Emergency  Management  Agency 
(FE-IvlA),  effective  April  1,  1979.  FEMA  has  not  yet  established 
Privacy  Act  Systems  of  Records.  During  this  interim  period,  the 
Department  of  Commerce  hits  agreed  to  republish  the  Privacy  Act 
Systems  of  Records  for  USFA  (formeily  the  National  Fire  Preven¬ 
tion  and  Control  Administration).  For  further  information  contact, 
Daniel  P.  Cosgrove,  Assistant  General  Counsel  for  Fire,  FEMA, 
Washington,  D.C.  20472,  telephone  202-632-9685  or  Donald  S.  Bu- 
dowsky.  Office  of  Organization  and  Management  Systems,  U.S.  De¬ 
partment  of  Commerce,  Washington,  D.C.  20230,  telephone  202-377- 
4217. 

DEPARTMENT  OF  COMMERCE 

PRIVACY  ACT 

NOTICE  OF  SYSTEMS  OF  RECORDS* 

•The  identification  of  the  unit  or  units  within  the  Department  to 
which  the  particular  system  of  records  pcrtdns  appears  as  “COM¬ 
MERCE/”  followed  by  a  designating  abbreviation.  71ie  abbrevia¬ 
tions  and  their  meanings  are  as  follows: 

CENSUS— Bureau  of  the  Census 

DEPT — Overall  Department  of  Commerce  (or  at  least  multiple 
operating  units  presently,  and  a  potential  for  more) 

ITA — Industry  and  Trade  Administration 
lATC — Interagency  Auditor  Training  Center 
M A— Maritime  Administration 
NBS — National  Bureau  of  Standards 
NO  A  A — National  Oceanic  and  Atmospheric  Adnriinistration 
NTIA — National  Telecommunications  and  Information 
Administration 

NTIS — National  Technical  Infomiation  Service 

USFA — United  States  Fire  Administration 

PAT-TM — Patent  and  Trademark  Office 

WBO — Interagency  Task  Force  on  Women  Business  Owners 

Other  abbreviations  appearing  in  the  notices  are  as  follows: 

ARC — The  Appalachian  Regicna!  Commission 
BEA — Bureau  of  Economic  Analysis 
ED.4 — Economic  Development  Administration 
Office  of  Federal  Cochainnen — Office(s)  of  Federal  Cochairmen 
of  the  Regional  Action  Planning  Commissions  and  The 
Appalachian  Regional  Commi.ssion 
MBDA — Minority  Business  Development  Agency 
RAPCS — Regional  Action  Planning  Commissions 
USTS — United  States  Travel  Service 

WHC — White  House  Conference  on  Balanced  National  Growth 
and  Economic  Development 

Prefatory  Statement  of  General  Routine  Uses 

The  following  routine  uses  apply  to,  and  are  incorporated  by 
reference  into,  each  system  of  records  set  forth  below. 

1.  In  the  event  that  a  system  of  records  maintained  by  the  Depart¬ 
ment  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law  or  contract,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute  or  contract,  or  r^e,  regulation,  or  order  issued  pursuant 
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thereto,  or  Uie  necessity  to  protect  an  interest  of  the  Department,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a 
routine  use,  to  tfie  appropriate  agency,  whether  Federal,  state,  local 
or  foreign,  charged  with  the  responsibility  of  investigating  or  pros¬ 
ecuting  such  violation  or  charg^  with  enforcing  or  implementing 
the  statute  or  contract,  or  rule,  rejplation  or  order  issued  pursuant 
thereto,  or  protecting  the  interest  of  the  Department. 

2.  A  record  from  this  system  of  recorcb  may  be  disclosed,  ^  a 
routine  use,  to  a  Federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  othn  pertinent 
information,  such  as  current  license^  if  necessary  to  obtain  informa¬ 
tion  relevant  to  a  Department  decision  concerning  the  asrignment, 
hiring  or  retention  of  an  individual,  the  issuance  of  a  security  clear¬ 
ance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  ^ant  or 
other  benefit. 

3.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  Federal,  state,  local,  or  international  agency,  in 
response  to  its  request,  in  connection  with  the  assignment,  hiring  or 
retention  of  an  individual,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  individual,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

4.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  in  the  course  of  presenting  evidence  to  a  court,  magis¬ 
trate  or  administrative  tribunal,  including  disclosures  to  opposing 
counsel  in  the  course  of  settlement  negotiations. 

5.  A  record  in  this  system  of  records  may  be  disclosed,  as  a  routine 
use,  to  a  Member  of  Congress  submitting  a  request  involving  an 
individual  when  the  individual  has  requested  assistance  from  the 
Member  with  respect  to  the  subject  matter  of  the  record. 

6.  A  record  in  this  system  of  records  which  contains  medical 
information  may  be  disclosed,  as  a  routine  use,  to  the  medical  advisor 
of  any  individual  submitting  a  request  for  access  to  the  record  under 
the  Act  and  15  CFR  Part  4b  if,  in  the  sol^udgment  of  the  Depart¬ 
ment,  disclosure  could  have  an  adverse  effect  upon  the  individual, 
under  the  provision  of  S  U.S.C  SS2a(fX3)  and  implementing  regula¬ 
tions  at  15  CFR  4b.6. 

7.  (Deleted;  Reserved) 

8.  A  record  in  this  system  of  records  may  be  disclosed,  as  a  routine 
use,  to  the  Office  of  Management  and  Budget  in  connection  with  the 
review  of  private  relief  legislation  as  set  forth  in  OMB  Circular  No. 
A- 19  at  any  stage  of  the  legislative  coordination  and  clearance  proc¬ 
ess  as  set  forth  in  that  Circular. 

9.  A  record  in  this  system  of  records  may  be  disclosed,  as  a  routine 
use,  to  the  Department  of  Justice  in  connection  with  determining 
whether  disclosure  thereof  is  required  by  the  Freedom  of  Informa¬ 
tion  Act  (5  U.S.C.  552). 

10.  A  record  in  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  contractor  of  the  Department  having  need  for  the 
information  in  the  performance  of  the  contract,  but  not  operating  a 
system  of  records  within  the  meaning  of  5  U.S.C.  552a(m). 

11.  (Deleted;  Reserved) 

12.  A  record  in  this  system  may  be  transferred,  as  a  routine  use,  to 
the  Civil  Service  Commission:  for  personnel  research  purposes;  as  a 
data  source  for  management  information;  for  the  production  of  sum¬ 
mary  descriptive  statistics  and  analytical  studies  in  support  of  the 
function  for  which  the  records  are  collected  and  maintained;  or  for 
related  manpower  studies. 

13.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  the  Administrator,  General  Services,  or  his  designee, 
during  an  inspection  of  records  conducted  by  GSA  as  part  of  that 
agency’s  responsibility  to  recommend  improvements  in  records  man¬ 
agement  practices  and  programs,  under  authority  of  44  U.S.C.  2904 
and  2906.  Such  disclosure  shall  be  made  in  accordance  with  the  GSA 
regulations  governing  inspection  of  records  for  this  purpose,  and  any 
other  relevant  (i.e.  GSA  or  Commerce)  directive.  Such  disclosure 
shall  not  be  used  to  make  determinations  about  individuals. 

National  Defense  and  Foreign  Policy  Exemption 

Some  systems  of  records  under  the  Act  which  are  maintained  by 
the  Department  contain,  from  time-to-time,  material  subject  to  the 
specific  exemption  authorized  by  5  U.S.C  552a(kXl),  relating  to  na¬ 
tional  defense  and  foreign  policy  materials.  The  systems  of  records 
noticed  below,  and  also  listed  in  15  CFR  4b.l4(a)  of  the  regulations 
published  in  the  FBDERAL  REGISTER,  which  are  subject  to  this 
determination  of  specific  exemption  under  5  U.S.C.  5S2a(kXl)  are: 
COMMERCE/ITA-1 
COMMERCE/ITA-2 
COMMERCE/ITA-3 
COMMERCE/NOAA-1 1 
COMMERCE/PAT-TM-4 


COMMERCE/PAT-TM-6 

COMMERCE/PAT-TM-7 

COMMERCE/PAT-TM-8 

COMMERCE/PAT-TM-9 

COMMERCE/DEPT-12 

COMMERCE/DEPT-13 

COMMERCE/DEPT-14 

The  Department  hereby  asserts  a  claim  to  exemption  of  such 
materials  wherever  they  might  appear  in  such  systems  of  records,  or 
any  systems  of  records,  at  present  or  in  the  future.  The  materials 
would  be  exempt  from  5  U.S.C.  552a(cX3),  (d),  (eXl),  (eX4XG).  (H), 
and  (I),  and  (f).  The  reason  therefor  is  to  protect  the  material  re¬ 
quired  by  Executive  Order  to  be  kept  secret  in  the  interest  of  the 
national  defense  and  foreign  policy. 

TABLE  OF  CONTENTS  OF  DEPARTMENT 
OF  COMMERCE 

SYSTEMS  OF  RECORDS  UNDER  THE  PRIVACY 
ACT  OF  1974 

DEPT — 1  Attendance,  Leave,  and  Payroll  Records  of 
Employees  and  Certain  Other  Persons 
DEPT — 2  Accounts  Receivable 

DEPT — 3  Conflict  of  Interest  Records,  Appointed  Officials 
DEPT — 4  Congressional  Files 
DEPT — 5  (Removed) 

DEPT — 6  Visitor  Logs  and  Permits  for  Facilities  Under 
Department  Control 
DEPT — 7  Employee  Accident  Reports 
DEPT — 8  Employee  Applications  for  Motor  Vehicle  Operator’s 
Card 

DEPT — 9  Travel  Records  (Domestic  and  Foreign)  of 
Employees  and  Certain  Other  Persons 
DEPT — 10  Foreign  Residence  Requirement  Waiver  Applicants 
DEPT— 11  (Removed) 

DEPT — 12  Investigative  and  Inspection  Records 
DEPT — 13  Investigative  and  Security  Records 
DEPT — 14  Litigation,  Claims,  and  Administrative  Proceeding 
Records 

DEPT — 15  Private  Legislation  Claimants-Central  Legislative 
Files 

DEPT — 16  Property  Accountability  Files 
DEPT — 17  Records  of  Cash  Receipts 

DEPT — 18  Employee  Personnel  Files  Not  Covered  by  Notices 
of  Other  Agencies 

DEPT — 19  Department  Mailing  Lists 
DEPT — 20  Biographical  Files 

DEPT — 21  Freedom  of  Information  and  Privacy  Request 
Records  DEPT — 22  Secretarial  Correspondence  Files 
DEPT — 23  Work  Schedule  Study  Interview  Records 
CENSUS— 1  Agriculture  Census  Records  for  1969  (partial), 

1974  1978 

CENSUS — 2  Employee  Productivity  Measurement  Records 
CENSUS — 3  Individual  and  Household  Statistical  Surveys  and 
Special  Studies  Records 

CENSUS— 4  Minority-Owned  Business  Enterprises  Survey 
Records 

CENSUS— 5  Population  and  Housing  Census  Records  of  the 
1960  and  Subsequent  Censuses 

CENSUS — 6  Population  Census  Personal  Service  Records  for 
1900  and  All  Subse^ent  Decennial  Censuses 
CENSUS— 7  Special  Censuses  of  Population  Conducted  for 
State  and  Local  Government 
ITA — 1  Individuals  Identified  in  Export  Administration 
Compliance  Proceedings  or  Investigations 
ITA — 2  Individuals  Involved  in  Export  Transactions 
ITA — 3  Individuals  Involved  in  International  Business  Trade 
Complaints 

ITA — 4  Mission  Directors/Seminar  Chairmen/Industry 
Technical  Representatives 

ITA — 5  Membership  Information:  District  Export  Councils 
ITA — 6  National  Defense  Executive  Reserve  Personnel  Folders 
ITA — 7  (Removed) 

ITA — 8  Foreign  Service  Officer  Evaluations 
lATC — 1  Auditor  Trainee  Registrants 
MA — 1  Applications  to  U.S.  Merchant  Marine  Academy 
(USMMA) 

MA — 2  Cadet  Files,  State  Merchant  Marine  Academies 
MA — 3  Citizenship  Statements  and  Affidavits 
MA — 4  General  Agent’s  Protection  and  Indemnity  and  Second 
Seaman's  Insurance:  WSA  and  NSA 
MA — 5  Marine  Training  School  Registrants 
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MA — 6  (Removed) 

MA — 7  National  E>efense  Executive  Reserve 
MA — 8  Non- Attorney  Practitioner  Applications  and  “Section 
807  Reports” 

MA — 9  Seaman  Awards  and  Nominations,  for  Service,  Valor, 
etc. 

MA — 10  Seamen’s  Employment  Analysis  Records 
MA — 11  Seamen’s  Unclaimed  Wages  (Vietnam  Conflict) 

M.A— 12  Shipyard  Labor  Supply  and  Demand  Programs 
MA — 13  (Removed) 

MA — 14  USMMA  Graduates 
MA — 15  USMMA  Midshipman  Account  Records 
M.A — 16  USMMA  Midshipman  Grade  Transcripts 
MA — 17  USMMA  Midshipman  Medical  Files 
MA— 18  USMMA  Midshipman  Personnel  Records 
MA — 19  USMMA  Non-Appropriated  Fund  Employees 
MA — 20  (Removed) 

MA — 21  Waivers  of  Liability  to  Board  Reserve  Fleet  Vessels 
and  Other  Craft  Located  at  U.S.  Merchant  Marine  Academy 
NDS — 1  NBS  Guest  Workers 

NIiS— 2  Inventors  of  Energy-Related  Processes  and  Devices 
NBS — 3  Research  Associates 
NBS — 4  (Removed) 

NBS — 5  (Removed) 

NBS — 6  (Removed) 

NBS — 7  Employees  External  Radiation  Exposure  Records 
NBS— 8  Nuclear  Reactor  Operator  Licensees  File 
NBS — 9  Participants  in  Experiment-s,  Studies,  and  Surveys 
NOAA — 1  (Removed) 

NO  A  A — 2  (Removed) 

NOAA — 3  (Removed) 

NOAA — 4  Applicants  for  die  NO.A  A  Corps 
NOAA — 5  (Removed) 

NOAA — 6  Commissioned  Officers  Official  Travel  Orders 
Folders 

NOAA — 7  Commissioned  Officer  Official  Personnel  Folders 
NOAA — 8  Commissioned  Officers  Rcdrcd  Payroll 
NOAA — 9  (Removed) 

NOAA — 10  (Removed) 

NOAA — 1 1  Fisheries  Law  Enforcement  Case  Inks 
NOAA — 12  Marine  Recreational  Fishermen’s  Catch  Statistics 
NOAA — 13  Guest  Workers  at  Nalional  Geophysical  and  Solar- 
Terrestrial  Data  Center 

NOAA — 14  Individuals  Eagagex!  in  Weather  Modification 
Activities 

NOAA — 15  (Removed) 

NOAA — 16  Scientist- Researchers  in  GATF.  (Glob.al 
Atmospheric  Research  Program  Atlantic  Tropical 
Experiment) 

NOAA — 17  NOAA  Diving  Program  File 
NOAA — 18  NOAA  Mailing  Lists 

NOAA— 19  Marine  Mammal,  Endangered  arid  Threatened 
Species,  Peniiits  and  Exemptions  Applicants 
NTfA — 1  (Removed) 

NTIA — 2  Radio  Spectrum  Maijagement  Career  Development 
Program 

NTIS — 1  Individuals  Interested  in  NT  IS  Publication.s,  Shipped 
Older  Addresses,  Customer  Account  Records,  and  Subscriber 
Files 

NTIS — 2  Employee  Daily  Time  and  Productivity  Records 
PATTT'M — 1  Attorneys  and  Agents  Registered  to  Practice 
Before  the  Office 

PAT/TM — 2  Complaints,  Investigations  and  Disciplinary 
Proceedings  Relating  to  Registered  Patent  Atfonjeys  and 
Agents 

PAT/TM — 3  Employee  Production  Records 
PAT/TM — 4  Government  Employee  Invention  Rights 
PAT/TM — 5  Non-Registered  Persons  Rendering  Assistance  To 
Patent  Applicants 

PAT/TM — 6  Parties  Involved  In  Patent  Interference 
Proceedings 

PAT/TM — 7  Patent  Application  Files 
PAT/TM — 8  Patent  Application  Secrecy  Order  Files 
PAT/TM — 9  Patent  Assignment  Records 
PAT/TM — 10  Patent  Deposit  Accounts  Sy  stem 
PAT/TM — 1 1  Patent  Eixaminer  Testimony  Files 
PAT/TM — 12  Patent  Subscription  Service  System 
PAT/TM — 13  Petitioners  for  License  to  File  for  Foreign 
Patents 

PAT/TM — 14  Users  of  Public  Search  Room  of  the  Patent  and 
Trademark  Office 

USFA — 1  Federal  Employees  with  Fire  Related  Expertise 
USFA — 2  President’s  and  Secretary’s  Award  Nominees 


USFA — 3  National  Fire  Academy  Student  Registration 
USFA — 4  National  Fire  Academy  Instructor  Records 
WBO — 1  Talent  and  Experience  File  of  Women’s  Business 
Experts 

COMMERCE/DEPT-1. 

System  name:  Attendance,  Leave,  and  Payroll  Records  of  Employees 
and  Certain  Other  Persons — COMMERCE/DEPT-1. 

System  location:  a.  For  employees  of  Departmental  Offices,  BEA, 
ITA,  EDA,  USFA,  MBDA,  USTS,  Offices  of  Federal  Coch^rmen, 
RAPCs,  and  ARC:  Office  of  Controller,  Finance  Operations  Divi¬ 
sion,  OS,  U.S.  Department  of  Commerce,  14th  &  Constitution 
Avenue,  N.W.,Washington,  D.C.  20230,  and  Office  of  Procurement 
and  ADP  Management  (ADP  Analysis  and  Programming  Division), 
use  above  address. 

b.  For  employees  of  MARAD:  (manual)  Division  of  Accounts, 
(machine-readable)  Division  of  Data  Operations,  14th  and  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D  C.  20230. 

c.  For  employees  of  NBS,  NTIS,  and  NTIA:  National  Bureau  of 
Standards,  Office  of  the  Comptroller,  (Payroll  Office),  Administra¬ 
tion  Building,  Washington,  D.C.  20234.  nItIA  records  dating  prior 
to  March  26,  1978,  relating  to  employees  of  the  former  Office  of 
Teiecommunications  Policy,  E.\ecutive  Office  of  the  President,  are 
located  at  General  Services  Administration  Region  3  Office,  7tb  &  D 
Streets,  N  W.,  Washington,  D.C.  20407. 

d.  For  employees  of  NOAA:  National  Oceanic  and  Atmospheric 
Administration,  Personal  Service  Accounting  Division,  11420  Rock¬ 
ville  Pike,  Rockville,  Maryland  20852. 

e.  For  employees  of  PAT-TM;  Office  of  Finance  (Employee  Ac¬ 
counts  Division),  U.S.  Patent  and  Trademark  Office,  2021  Jefferson 
Davis  Highway,  Arlington,  Virginia  22202. 

f.  For  employees  of  CENSUS:  Finance  Division,  Bureau  of  the 
Cens'.is,  Federal  Building  3,  Washington,  D.C.  20233,  and  the  follow¬ 
ing  Census  Regional  Offices:  1365  Peachtree  Street,  NE.,  Atlanta, 
Georgia  30309;  441  Stuart  Street,  Boston,  Massachusetts  02116;  230 
South  Tryon  Street,  Charlotte,  North  Carolina  28202;  536  ^uth 
Clark  Street,  Chicago,  Illinois  60605;  1100  Commerce  Street,  Dallas, 
Texas  75202;  11011  West  Sixth  Avenue  (P.O.  Box  25207),  Denver, 
Colorado  80225;  234  State  Street,  Detroit,  Michigan  48226;  One 
Gateway  Center,  4th  and  State  Streets,  Kansas  City,  Kansas  66101; 
1 100  Wilshire  Boulevard,  Los  Angeles,  California  90024;  26  Federal 
Plaza,  New  York  City,  New  York  10007;  600  Arch  Street,  Philadel¬ 
phia,  Pennsy!v.ania  19106;  and  1700  Westiake  Avenue,  Seattle,  Wash¬ 
ington  98109. 

Categories  of  individuals  covered  by  the  system:  All  Commerce 
Department  employees  and  certain  other  persons  as  categorized  by 
organizational  component  in  a.  through  f.  above. 

Categories  of  records  in  the  sj’sten*:  Name,  dale  of  birth,  social 
security  number  and  employee  number,  service  computation  date, 
grade,  step,  and  salary;  organization  (code),  retirement  or  FIC.A  data 
as  applicable;  Federal,  state,  and  locaJ  tax  deductions,  as  appropriate; 
IKS  tax  Ikn  data;  savings  bond  and  charity  deductions;  regular  and 
optional  Government  life  insurance  deduction(s),  health  insurance 
deduction  and  plnn  or  code;  cash  a  ward  data;  jury  duty  data;  military 
leave  data;  pay  differentia's;  union  dues  deductions;  allotments,  by 
type  aiid  amount;  financial  institution  code  and  employee  account 
number;  leave  status  and  leave  data  of  all  types  (including  annual, 
compensatory,  jury  duty,  maternity,  military,  retirement  disability, 
sick,  transferred,  absence  without  leave,  and  without  pay);  time  and 
attendance  records,  including  number  of  regular,  overtime,  holiday, 
Sunday,  and  other  bouts  worked;  p-ay  period  number  and  ending 
date;  cost  of  living  allowances;  mailing  address;  co-owncr  and/or 
beiicficiary  of  bonds,  marital  status  and  number  of  dependents;  and 
“Notification  of  Personnel  Action”.  The  individual  records  listed 
herein  are  included  only  as  pertinent  or  applicable  to  the  individual 
employee. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Title  31 
U.S.C.  66a,  492,  Title  44  U.S.C.  3101,  33C9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  of  data  to  U.S. 
Treasury  and  employee-designated  financial  institutions  to  effect  issu¬ 
ance  of  paycheck  to  employees  and  distribution  of  pay  according  to 
employee  directions  for  savings  bonds,  allotments,  and  other  author¬ 
ized  purposes. 

Reporting:  tax  withholding  to  Interna!  Revenue  Service  and  appro¬ 
priate  State  and  local  taxing  authorities;  FICA  deductions  to  the 
Social  Security  Administration;  dues  d^uctions  to  labor  unions; 
withholdings  fen*  health  and  life  insurance  to  the  insurance  carriers 
and  the  U.S.  Civil  Service  Commis.sion;  chanty  contnbution  deduc¬ 
tions  to  agents  of  charitable  institutions;  annud  W-2  statements  to 
taxing  authorities  and  the  individual;  wage,  employment,  and  separa- 
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tion  information  to  state  unemployment  compensation  agencies,  to 
the  Department  of  Labor  to  determine  eligibUty  for  unemployment 
compensation,  and  to  housing  authorities  for  low-cost  housing  appli¬ 
cations;  and  NOAA  Corps  data  to  U.S.  Office  of  Personnel  Manage¬ 
ment  for  preparation  of  statistical  materials.  Also,  see  routine  use 
paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Both  manual  and  machine-readable. 

Retricvabib'tj’;  By  name  and/or  employee  or  social  security 
number. 

Safeguards:  Physical,  technical,  and  administrative  security  is  main¬ 
tained,  with  all  storage  equipment  and/or  rooms  locked  when  not  in 
use.  Admittance,  when  open,  is  restricted  to  authohzed  personnel 
only.  All  payroll  personnel  and  computer  operators  and  programmers 
are  iisstruct^  and  cautioned  on  the  confidentiality  of  the  records. 

Retention  and  disposal:  Retained  on  site  until  after  GAO  audit,  then 
disposed  of,  or  transferred  either  to  Federal  Records  Storage  Centers 
in  accordance  with  the  fiscal  records  program  approval  by  GAO,  as 
appropriate,  or  General  Record  Schedules  of  GSA. 

System  managerCs)  and  address:  For  records  at  location  a.:  Control¬ 
ler,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.:  Chief,  Division  of  Accounts,  Maritime 
Adnii.nistration,  Washington,  D.C.  20230; 

For  records  at  location  c.:  Comptroller,  Office  of  the  Comptroller, 
National  Bureau  of  Standards,  Administration  Building,  Washington, 
D  C.  20234. 

For  records  at  location  d.:  Chief,  Personal  Service  Accounting 
Division,  National  Oceanic  and  Atmospheric  Administration,  6010 
Executive  Boulevard,  Rockville,  Maryland  20S52; 

For  records  at  location  e.:  Director,  Office  of  Finance,  U.S.  Patent 
and  Trademark  Office,  W’ashington,  D.C.  20231. 

For  records  at  location  f.:  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233, 
and  the  Director  of  the  particular  Regional  Office  listed  above. 

Notification  procedure:  For  BEA  records  at  location  a.,  information 
may  be  obtained  from:  Chief  Planning  and  Evaluation  Officer,  BEA, 
Tower  Building,  1401  K  Street,  N.W.,  Washington,  D.C.  20230; 

For  ITA  records  at  location  a.,  information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  IT  A,  U.S.  Department 
of  Commerce,  Washington,  D.C.  20230; 

For  EDA  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Public  Affairs,  EDA,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230; 

For  USFA  records  at  location  a.,  information  may  be  obtained 
from;  Administrative  Officer,  USFA,  2400  M  Street,  N.W.,  Washing¬ 
ton,  D.C.  20230; 

For  MBDA  records  at  location  a.,  information  may  be  obtained 
from;  P.rivacy  Officer,  Office  of  Chief  Counsel,  MEDA,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from;  Director,  Office  of  Administration,  USTS,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230;  and 

For  all  other  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  W’ashington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from; 
Secretary,  Maritime  Administration,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230; 

For  NBS  and  NTIS  records  at  location  c.,  information  may  be 
obtained  from;  Deputy  Director  for  Information  Systems,  Room 
A 1105,  Administration  Building,  National  Bureau  of  Standards, 
Washington,  D  C.  20234; 

For  NTIA  records  at  location  c.,  information  may  be  obtained 
from:  Privacy  Officer,  NTIA,  U.S.  Department  of  Commerce,  W’ash- 
ington,  D.C.  20504; 

For  records  at  location  d.,  information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard.  Rockville, 
Maryland  20852; 

For  records  at  location  e.,  information  may  be  obtained  from: 
A.ssistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231;  and 

For  records  at  location  f.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  Bureau  of  the  Census,  Federal 
Building  3,  W'asbington,  D.C.  20233. 

Requester  should  provide  name,  social  security  number,  and  time 
or  organization  unit  of  employment  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department’s  Rules  which  appear  in  15  CFR  Part  4b. 


Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  of  the  desired  location  as  stated  in  the 
Notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individu^  concerned  appear  in  15  CFR  Part  4b.  Use  above  address 
for  desired  location. 

Record  source  categories:  Subject  individuals,  those  authorized  by 
the  individual  to  furnish  information,  supervisors,  timekeepers,  offi¬ 
cial  personnel  records,  and  IRS. 

COMMERCE/DEPT-2. 

System  name:  Accounts  Receivable — COMMERCE/DEPT-2. 

System  location:  a.  For  Departmental  offices,  BEA,  ITA,  USFA, 
USTS,  MBDA,  Offices  of  Federal  Cochairmen,  RAPCs,  and  ARC; 
Office  of  Controller,  Finance  Operations  Division,  OS,  U.S.  Depart¬ 
ment  of  Commerce,  14th  and  Constitution  Avenue,  N.W.,  W'ashing- 
ton,  D.C.  20230. 

b.  For  MARAD:  (manual)  Division  of  Accounts,  (machine-reada¬ 
ble)  Division  of  Data  Operations,  Maritime  Administration,  14th  and 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20230. 

c.  For  NBS  and  NTIA:  National  Bureau  of  Standards,  Office  of 
the  Comptroller,  Administration  Building,  Washington,  D.C.  20234. 

d.  For  NOAA:  National  Oceanic  and  Atmospheric  Administration, 
Office  of  Finance,  1 1420  Rockville  Pike,  Rockville,  Maryland  20852. 

e.  For  PAT-TM:  Office  of  Finance,  U.S.  Patent  and  Trademark 
Office,  2021  Jefferson  Davis  Highway,  Arlington,  Virginia  22202. 

f.  For  CENSUS:  Finance  Division,  Bureau  of  the  Census,  Federal 
Building  3,  Washington,  D.C.  20233. 

g.  For  NTIS;  Accounting  Divasion,  National  Technical  Informa¬ 
tion  Service,  Room  208,  Yorktowne  Building,  Springfield,  Virginia 
22161. 

h.  For  EDA;  Accounting  Division,  Economic  Development  Ad¬ 
ministration,  U.S.  Department  of  Commerce,  14th  and  Constitution 
Avenue,  N.W'.,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Debtors  owing 
money  to  organizational  components  identified  in  a.  through  h.,  in¬ 
cluding  employees,  former  employees,  business  firms,  general  public, 
and  institutions. 

Categories  of  records  in  the  system:  Name  and  address;  amount 
owed,  and  service,  overpayment  or  other  accounting  therefor;  in¬ 
voice  number,  if  any. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701-09;  FPMR 
101-7;  Treasury  Fiscal  Requirements  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Billing  debtors,  reporting 
to  Office  of  Personnel  Management  for  liquidating  debts  from  retire¬ 
ment  and  other  benefits,  and  routine  uses  per  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Both  manual  and  machine-readable  records. 

Retrievability:  By  name,  and  invoice  number  as  appropriate. 

Safeguards:  Physical  security,  handling  by  authorized  personnel 
only. 

Retention  and  disposal:  Retained  until  payment  is  received  and 
account  is  audited,  then  disposed  of  in  accordance  with  Records 
Control  Schedule. 

System  mapager(s)  and  address:  For  records  at  location  a.;  Control¬ 
ler,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.:  Chief,  Division  of  Accounts,  Maritime 
Administration,  W'ashington,  D.C.  20230. 

For  records  at  location  c.:  Comptroller,  Office  of  the  Comptroller, 
National  Bureau  of  Standards,  Administration  Building,  Washington, 
D.C.  20234. 

For  records  at  location  d.:  Director,  Office  of  Finance,  NOAA, 
6010  Executive  Boulevard,  Rockville,  Maryland  20852. 

For  records  at  location  e.:  Director,  Office  of  Finance,  U.S.  Patent 
and  Trademark  Office,  W'ashington,  D.C.  20231. 

For  records  at  location  f.:  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233. 

For  records  at  location  g.:  Chief,  Accounting  Division,  National 
Technical  Information  Service,  Room  208,  Yorktowne  Building, 
Springfield,  Virginia  22161. 

For  records  at  location  h.,:  Chief,  Accounting  Division,  Economic 
Development  Administration,  U.S.  Department  of  Commerce,  14th 
and  Constitution  Avenue,  N.W.,  Washington,  D.C.  20230. 

Notification  procedure;  For  ITA  records  at  location  a.,  information 
may  be  obtained  from:  Director,  Office  of  Management  and  Systems, 
rrA,  U.S.  Department  of  Commerce,  W'ashington,  D.C.  20230; 
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For  USFA  records  at  location  a.,  information  may  be  obtained 
from:  Administrative  Officer,  USFA,  2400  M  Street,  N.W.,  Washing¬ 
ton,  D.C.  20230; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Administration,  USTS,  U.S.  Department  of 
Commerce,  Wasliington,  D.C.  20230,  and 

For  all  other  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Secretary.  Maritime  Administration,  Washington,  D  C.  20230; 

For  NBS  records  at  location  c.,  information  may  be  obtained  from: 
Deputy  Director  for  Information  Systems,  Room  A 1  lOS,  Administra¬ 
tion  Building,  National  Bureau  of  Standards,  Washington,  D.C 
20234; 

For  NTIA  records  at  location  c.,  information  may  be  obtained 
from:  Privacy  Officer,  NTIA,  U.S.  Department  of  Commerce,  Wash¬ 
ington,  D  C.  20504; 

For  records  at  location  d.,  information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmosplfcric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852. 

For  records  at  location  e.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231;  and 

For  records  at  location  f,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  Bureau  of  the  Census,  Federal 
Building  3,  Washington,  D.C.  20233. 

For  records  at  location  g.,  information  may  be  obtained  from; 
Associate  Director  for  Financial  and  Administrative  Management, 
National  Technical  Information  Service,  Room  1014,  Sills  Building, 
Springfield,  Virginia  22161. 

For  records  at  location  h.,  information  may  be  obtained  from: 
Director,  Office  of  Public  Affairs,  EDA,  U.S.  Department  of  Com¬ 
merce,  Washington,  D.C.  20230. 

Requester  should  provide  name  and  address,  and  invoice  number 
as  appropriate,  pursuant  to  the  inquiry  provisions  of  the  Depart¬ 
ment’s  Rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad- 
drcs.sed  to:  same  address  as  stat^  in  the  Notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  contracting  officer  as  appropri¬ 
ate,  accounting  records. 

COMMERCE/DEPT-3. 

System  name:  Conflict  of  Interest  Records,  Appointed  Officials — 
COMMERCE/DEPT-3. 

System  location:  Office  of  General  Counsel,  Room  5870,  U.S.  De¬ 
partment  of  Commerce,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individuals,  past 
and  present,  appointed  by  the  President  to  Commerce  Department 
offices  and  other  senior  level  offit;ers  of  the  Department. 

Categories  of  records  in  the  system:  Statements  of  personal  and 
family  shareholdings  and  other  interests  in  business  enterprises;  copies 
of  blind  trust  and  other  agreements  pertaining  to  such  interests; 
correspondence  as  to  insulation  of  control  of  such  interests;  opinions 
of  counsel;  and  confirmation  materials. 

Authority  for  maintenance  of  the  system:  5  U  S.C.  301,  18  U.S.C. 
208,  28  U.S.C.  533-535,  44  U.S.C.  3101,  E.O.  10450,  and  E.O.  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragrapiis 
of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or  in 
metal  file  cabinets  in  secured  rooms  or  secured  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Disposed  of  2  years  after  separation  of 
employee. 

System  managerfs)  and  address:  Deputy  General  Counsel,  Room 
5870,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from;  Direc¬ 
tor,  Office  of  Organization  and  Management  Systems,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230.  Requester  should  pro¬ 


vide  name  and  date  of  appointment  pursuant  to  the  inquiry  provisions 
of  the  Department’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  Notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  The  subject  individual,  financial  institu¬ 
tions  involved,  counsel,  and  those  authorized  by  the  individual  to 
furnish  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  S52a  (kXS),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  5  U.S.C.  552a(kX5)  is  exempted  from  the  notice, 
access,  and  contest  requirements  (under  5  U.S.C.  552a(cX3),  (d), 
(eXl).  (eX4XG),  (H),  and  (I),  and  (0)  of  the  agency  regulations  in 
order  to  fulfill  commitments  made  to  protect  the  confidentiality  of 
sources,  and  to  maintain  access  to  sources  of  information  which  are 
necessary  to  determine  suitability  for  employment. 

COMMERCE/DEPT-e. 

System  name:  Visitor  Logs  and  Permits  for  Facilities  Under  Depart¬ 
ment  Control — COMMERCE/DEPT-6. 

System  location:  a.  Maritime  Administration:  Beaumont  Reserve 
Fleet,  Beaumont,  Texas;  Janies  River  Reserve  Fleet,  Fort  Eustis, 
Virginia;  Suisun  Bay  Reserve  Fleet,  Benicia,  California;  and  U.S. 
Merchant  Marine  Academy,  Kings  Point,  New  York. 

b.  National  Bureau  of  Standards:  Security  Office,  Administration 
Building,  Washington,  D.C.  20234;  and  Physical  Security  Office, 
Radio  Building,  NBS,  Boulder,  Colorado  80302. 

Categories  of  individuals  covered  by  the  system:  Non-Federal  visi¬ 
tors,  Federal  personnel  entering  facilities  after  duty  hours,  and  em¬ 
ployees  seeking  parking  and  firearm  permits. 

Categories  of  records  in  the  system:  Name,  address,  place  of  birth, 
citizen^ip,  physical  characteristics,  type  and  number  of  firearms  and 
amount  of  ammunition,  purpose  of  visit,  affiliation,  time  in  and  time 
out,  license  numbers,  and  records  of  violations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
of  Piefatory  Statement. 

Pulicics  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage;  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name,  or  date  and  time. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or  in 
metal  file  cabinets  in  secured  rooms  or  secured  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  on  site  for  five  years,  then  dis¬ 
posed  of  in  accordance  with  unit’s  Record  Control  Schedule. 

System  nianager(s)  and  address:  For  records  at  location  a.;  Superin¬ 
tendent  of  respective  Reserve  Fleets  and  Chief,  Fire  and  Security, 
U.S.  Merchant  Marine  Academy,  Department  of  Public  Works, 
Kings  Point,  New  York. 

For  records  at  location  b.;  Director,  Center  For  Facilities  Manage¬ 
ment,  National  Bureau  of  Standards,  Washington,  D.C.  20234. 

Notification  procedure:  For  records  at  location  a.,  information  may 
be  obtained  from:  Secretary,  Maritime  Administration,  Main  Com¬ 
merce  Building,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Deputy  Director  for  Information  Systems,  Room  A!  105,  Administra¬ 
tion  Building,  National  Bureau  of  Standards,  Washington,  D.C. 
20234. 

Requesters  should  provide  name  and  address,  date  of  visit  or  type 
of  permit,  as  appropriate,  in  accordance  with  the  inquiry  provisions 
of  the  Department’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  P.cquests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  Notification  section  above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  and  employers. 

COMMERCE/T)EPT-7. 

System  name:  Employee  Accident  Reports — COMMERCE/DEPT-7. 
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System  locMtice:  a.  For  employees  of  Departmental  Offices,  6EA, 
USFA,  and  USTS:  Office  of  Administrative  Services,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230. 

b.  For  employees  of  ITA:  Office  of  Administrative  Support,  Indus- 
tr>'  and  Trade  Administration,  Washington,  D.C.  202^. 

c.  For  employees  of  EDA:  Office  Service  Division,  Economic 
Development  Administration,  U.S.  Department  of  Commerce,  I4th 
and  Constitution  Avenue,  N.W.,  Washington,  D.C.  20230. 

d.  For  employees  of  MARAD:  Office  of  Domestic  Shipping,  Mari¬ 
time  Administration,  Washington,  D.C.  20230. 

e.  For  employees  of  MBDA:  Field  Operations  and  Administration, 
Office  of  Minority  Business  Enterprise,  Washington,  D.C.  20230. 

f.  For  employees  of  NBS:  Occupational  Health  and  Safety  Divi¬ 
sion,  Supply  and  Plant  Building,  NBS,  Washington,  D.C.  20234. 

g.  For  employees  of  NOAA:  Office  of  Administrative  Operations, 
National  Oc^.nic  and  Atmospheric  Administration,  6010  Executive 
Blvd.,  Rockville,  Md.  20852. 

h.  For  employees  of  NTIS;  Facilities  Management  Disosion,  Na¬ 
tional  Technical  Information  Service,  5283  Port  Royal  Rd.,  Spring- 
field,  Va.  22161. 

L  For  employees  of  PAT-TM;  Office  of  General  Services,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway,  Ar¬ 
lington,  Va.  22202. 

For  employees  of  CENSUS;  Administrative  Service  Division, 
Bureau  of  the  Census,  BuildLig  3,  Washington,  D.C.  20233. 

k.  For  employees  of  NTIA:  Office  of  Administration,  National 
Telecommunications  and  Information  Administration,  1800  G  Street, 
N.W.,  Washington,  D.C.  20504. 

Categories  of  indiriduals  covered  by  the  system:  All  Department 
employees  as  categorized  by  organization  component  in  a.  throng 
k.,  above,  who  have  sustained  occupational  injury/illness  or  w’ho 
have  bees  involved  in  a  motor  vehicle  accident  while  on  official 
Govemmeaf  business. 

Categories  of  records  in  the  system:  Name;  address;  home  telephone 
number,  date  and  place  of  birt^  se.\;  social  security  number;  occupa¬ 
tion;  gi^e;  location  and  description  of  accident  or  injury;  drivmg 
permit  or  license  dat^  physical  condition  at  time  of  incident;  insur¬ 
ance  information;  vehicle  ownership  and  licensing  data. 

Authority  for  mainteni-nce  of  the  system;  29  U.S.C.  651-78,  28 
U.S.C.  2671-2680,  Execuiive  Orders  11612  and  11807. 

Rnntine  nses  of  recc^rds  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
of  Prefatory  Statement.  Also,  accident  reports  involving  Government 
vehicles  are  disclosed  to  the  General  Service  Administration,  the 
custodian  of  Government  vehicles;  accident  information  may  also  be 
disclosed  to  insurance  carriers  during  resolution  of  claims. 

Policies  and  practices  for  stoting,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  ssstem: 

Storage;  Paper  records  in  file  folders. 

Rctriesability:  Filed  alphabetically  by  name. 

Safegua^:  Records  are  located  in  lockable  metal  file  cabinets  with 
access  limited  to  those  whose  official  duties  require  access. 

Eeteotioo  and  dLspusal:  Disposed  after  5  years. 

System  managr-Ks)  and  address:  For  records  at  location  a.:  Coordi¬ 
nator  for  Occupatjonal  Safety  and  Health  and  Motor  Man.ag£tnent, 
Departmental  Office  of  Administrative  Services,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.:  Director,  Office  of  Administrative  Sup¬ 
port,  Industry  and  Trade  Administration,  Washington,  D.C.  20230. 

For  records  at  location  c.:  Chief,  Office  Service  Division,  Econom¬ 
ic  Development  Administration,  U.S.  Department  of  Commerce,  14th 
and  Constitution  Avenue,  N.W.,  Washington,  D.C.  20230. 

For  records  at  location  d.;  Safety  Officer,  Office  of  Domestic 
Shipping,  Maritime  Administration,  Washington,  D.C.  20230. 

For  records  at  location  e.:  Safety  Officer,  Field  Operations  and 
Administration,  Minority  Business  Development  Agency,  Washing¬ 
ton,  D  C.  20230. 

For  records  at  location  f.:  Safety  and  Health  Manager,  Supply  aed 
Pbnt  Building,  NBS,  Washington,  D.C.  20234. 

For  records  at  location  g.:  Safety  Engineer,  Office  of  Administra¬ 
tive  Operations,  National  Oceanic  and  Atmospheric  Administration, 
Rockville,  Md.  20852. 

For  records  at  location  h.:  Chief.  Facilities  Management  Division, 
Sills  Building,  National  Technical  Information  Service,  Springfield, 
Va.  22161. 

For  reconis  at  location  i.:  Director,  Office  of  General  Services, 
U.S.  Patent  and  Trademark  Office,  '^’ashingten,  D.C.  2023 1. 

For  records  at  location  J.:  Associate  Director  for  Administration, 
Bu.'eau  of  the  Census.  Federal  Building  3,  Washington,  D.C,  20233. 


For  records  at  location  k.:  Safety  Officer,  Office  of  Administration. 
National  Telecommunications  and  Information  Administration,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20504. 

Notification  procedure:  For  Departmental  office  records  at  location 

a.,  information  may  be  obtained  from:  Director,  Office  of  Organiza¬ 
tion  and  Management  Systems,  OS.  U.S.  Department  of  Commerce, 
Washington,  D.C.  20(230; 

For  BEA  records  at  location  a.,  information  may  be  obtained  from: 
Chief  Planning  and  Evaluation  Officer,  BEA,  Tower  Building,  1401 
K  Street,  N.W.,  Washington,  D.C.  20230; 

For  USFA  records  at  location  a.,  information  may  be  obtained 
from:  Administrative  Officer,  USFA,  2400  M  Street  N.W,,  Washing¬ 
ton,  D.C.  20230, 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Administration,  United  States  Travel  Serv¬ 
ice,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  Industry  and  Trade 
Administration,  Room  3100,  U.S.  Department  of  Commerce,  Wash¬ 
ington,  D.C.  20230; 

For  records  at  location  c.,  information  may  be  obtat.ned  from; 
Director,  Office  of  Public  Affairs,  Economic  Development  Adminis¬ 
tration,  U.S.  Department  of  Commerce,  14th  and  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20230. 

For  records  at  location  d.,  information  may  be  obtained  frotn; 
Secretary,  Maritime  Administration,  Washington,  D.C.  20230; 

For  records  at  location  e.,  information  may  be  obtained  from: 
Privacy  Officer,  Office  of  Chief  Counsel,  Minority  Business  Develop¬ 
ment  Agency,  Washington,  D.C.  2023t>, 

For  records  at  location  f.,  information  may  be  obtained  from: 
Deputy  Director  for  Information  Systems,  Room  A 1105,  Administra¬ 
tion  Building,  National  Bureau  of  .Standards,  Washington,  D.C. 
20234; 

For  records  at  location  g.,  information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  Rockville,  Md.  20852; 

For  records  at  location  h.,  information  may  be  obtained  from: 
Associate  Director  for  Financial  and  Administrative  Management, 
National  Technical  Information  Serv’ice,  Springfield,  Va.  22161; 

For  records  at  location  t.,  information  may  be  obtained  from; 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231; 

For  Census  records  at  location  j.,  information  may  be  obtained 
from:  Associate  Director  for  Administration,  Bureau  of  the  Census 
Federal  Building  3,  Washington,  D.C.  20233; 

For  records  at  location  k.,  information  may  be  obtained  from: 
Privacy  Officer,  National  Telecommunications  and  Information  Ad¬ 
ministration,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20504. 

Requester  should  provide  name  and  approximate  date  of  accident 
pursuant  to  the  inquiry  provisions  of  the  Department’s  Rules  which 
appear  in  15  CFR  Part  4b. 

Recoid  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  of  the  desired  location  as  stated  in  the 
Notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  f'art  4b.  Use  above  address 
for  desired  location. 

Record  sotircc  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information;  others  involved  in  accident; 
witnesses;  employee’s  supervisor;  and,  the  safety  officer. 

COMMERCE/DEPT-8. 

System  e&mc:  Employee  A.pplications  for  Motor  Vehicle  Operator’s 
Card— COMMERCE/DEPT-8. 

System  location:  a.  For  employees  of  Departmental  offices,  BEA, 
USFA,  MBDA,  NTIA,  Offices  of  Federal  Cochairmen,  and  USTS: 
Office  of  Administrative  Services,  U.S.  Department  of  Commerce, 
W.ashington,  D.C.  20230. 

b.  For  employees  of  ITA:  Office  of  Administrative  Support.  Indus¬ 
try  and  Trade  Administration,  Washington,  D  C.  20230. 

c.  For  employees  of  EDA:  Office  Service  Division,  Economic 
Development  Administration,  U.S.  Department  of  Commerce,  14th 
and  Constitution  Avenue,  N.W.,  Washington,  D.C.  20230. 

d.  For  employees  of  MARAD:  Office  of  Administrative  Service, 
Maritime  Administration,  Washington,  D.C.  20230;  the  following 
MARAD  regional  offices:  26  Federal  Plaza,  New  York,  N.Y.  10007; 
No.  2  Canal  St.,  New  Orleans,  La.  70130;  450  Golden  Gale  Ave., 
San  Francisco,  Calif.  94102;  666  Euclid  Ave.,  Rm.  576,  Celeveland, 
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Ohio,  44114,  and  the  U.S.  Merchant  Marine  Academy,  Department 
of  Public  Works,  Kings  Point,  L.I.,  N.Y.  1 1024. 

e.  For  employees  of  NBS:  Occupational  Health  and  Safety  Divi¬ 
sion,  Supply  and  Plant  Building,  Washington,  D.C.  20234;  and  Staff 
Services  Office,  Radio  Building,  NBS,  Boulder,  Colorado  80302. 

f.  For  employees  of  NOAA:  Office  of  Administrative  Operations, 
National  Oceanic  and  Atmospheric  Administration,  Rocki^le,  Md. 
20852. 

g.  For  employees  of  PAT-TM:  Office  of  General  Services,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway,  Ar¬ 
lington,  Virginia  22202. 

h.  For  employees  of  CENSUS:  Administrative  SErvice  Division, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233; 
and  the  following  Census  Regional  Offices:  1365  Peachtree  Street, 
NE.,  Atlanta,  Georgia  30309;  441  Stuart  Street,  Boston,  Massachu¬ 
setts  02116;  230  South  Tryon  Street,  Charlotte,  North  Carolina 
28202;  536  South  Clark  Street,  Chicago,  Illinois  60605;  1100  Com¬ 
merce  Street,  Dallas,  Texas  75202;  11011  West  Sixth  Avenue  (P.O. 
Box  25207),  Denver,  Colorado  80225;  234  State  Street,  Detroit, 
Michigan  48226;  One  Gateway  Center,  4th  and  State  Streets,  Kansas 
City,  Kansas  66101;  1100  Wilshire  Boulevard,  Los  Angeles,  Califor¬ 
nia  90024;  26  Federal  Plaza,  New  York  City,  New  York  10007;  600 
Arch  Street,  Philadelphia,  Pennsylvania  19106;  and  1700  Westlake 
Avenue,  Seattle,  Washington  98109. 

i.  For  employees  of  NTIS:  Facilities  Management  Division  Nation¬ 
al  Technical  Information  Service,  Sills  Building,  Springfield,  Virginia 
22161. 

Categories  of  individuals  covered  by  the  system:  All  Department 
employees  as  categorized  by  organizational  components  in  a.  through 
i.  above,  who  are  seeking  or  holding  a  Federal  vehicle  operator 
permit. 

Categories  of  records  in  the  system:  Name;  position  title;  date  and 
place  of  birth;  physical  characteristics;  social  security  number,  sum¬ 
mary  of  driving  record,  including  all  arrests,  traffic  citations  and 
accidents  for  the  past  five  years;  hearing  and  visual  acuity  examina¬ 
tion  report;  road  test  results;  and  medical  history. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  471;  E.O.  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
in  the  Prefatory  Statement.  Also,  information  is  transmitted  to  the 
Department  of  Transportation  with  request  for  suitability  check. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage;  Paper  records  in  file  folders. 

Rctrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Disposed  of  when  re-issued  at  the  end  of 
three  years  or  upon  employee’s  terminiation  of  employment. 

System  roanagerts)  and  address:  For  records  at  location  a.:  Coordi¬ 
nator  for  Occupational  Safety  and  Health  and  Motor  Management, 
Departmental  Office  of  Administrative  Services,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.:  Director,  Office  of  Administrative  Sup¬ 
port,  Industry  and  Trade  Administration,  Washington,  D.C.  20230. 

For  records  at  location  c.:  Chief,  Office  Service  Division,  Econom¬ 
ic  Development  Administration,  U.S.  Department  of  Commerce,  I4th 
and  Constitution  Avenue,  N.W.,  Washin^on,  D  C.  20230. 

For  records  at  location  d..  Director,  Office  of  Administrative  Serv¬ 
ice,  Maritime  Administration,  Washington,  D.C.  20230. 

For  records  at  location  e  .  Safety  and  Health  Manager,  Supply  and 
Plant  Building,  National  Bureau  of  Standards,  Washington,  D  C. 
202.34. 

For  records  at  location  f.:  Motor  Fleet  Manager,  Office  of  Admin¬ 
istrative  Operations,  National  Oceanic  and  Atmospheric  Administra¬ 
tion,  Rockville,  Md.  20852. 

For  records  at  location  g.:  Director,  Office  of  General  Services, 
U.S.  Patent  and  Trademark  Office,  Washington,  D  C.  20231. 

For  records  at  location  h.:  Associate  Director  for  Administration, 
Bureau  of  the  Censiis,  Federal  Building  3,  Washington,  D  C.  20233. 

For  records  at  location  i.:  Chief,  Facilities  Management  Division, 
National  Technical  Information  Service,  Sills  Building,  Springfield, 
Virginia  22161. 

Notification  procedure:  For  BEA  records  at  location  a.,  information 
may  be  obtain^  from:  Chief  Planning  and  Evaluation  Officer,  BEA, 
Tower  Building,  1401  K  Street,  N.W.,  Washington,  D.C.  20230; 

For  USFA  records  at  location  a.,  information  may  be  obtained 
from:  Administrative  Officer,  USFA,  2400  M  Street  N.W.,  Wa.shing- 
fon,  D  C.  20230; 


For  MBDA  records  at  location  a.,  information  may  be  obtained 
from:  Privacy  Officer,  Office  of  Chief  Counsel,  MBDA,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230; 

For  NTIA  records  at  location  a.,  information  may  be  obtained 
from:  Privacy  Officer,  NTIA,  U.S.  Department  of  Commerce,  Wash¬ 
ington,  D.C.  20504; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Administration,  USTS,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230;  and 

For  all  other  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  Industry  and  Trade 
Administration,  Room  3100,  U.S.  Department  of  Commerce,  Wash¬ 
ington,  D.C.  20230. 

For  records  at  location  c.,  information  may  be  obtained  from: 
Director,  Office  of  Public  Affairs,  Economic  Development  Adminis¬ 
tration,  U.S.  Department  of  Commerce,  14th  and  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20230. 

For  records  at  location  d.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration,  Washington,  D.C.  20230. 

For  records  at  location  e.,  information  may  be  obtained  from: 
Deputy  Director  for  Information  Systems,  Room  A 1 105,  Administra¬ 
tion  Building,  National  Bureau  of  Standards,  Washington,  D.C. 
20234. 

For  records  at  location  f.,  information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  Rockville,  Maryland  20852. 

For  records  at  location  g.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231. 

For  records  at  location  h.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  Bureau  of  the  Census,  Federal 
Building  3,  Washington,  D.C.  20233. 

For  records  at  location  i.,  information  may  be  obtained  from: 
Associate  Director  for  Financial  and  Administrative  Management, 
National  Technical  Information  Service,  Sills  Building,  Springfield, 
Virginia  22161. 

Requester  should  provide  name,  organizational  imit,  and  approxi¬ 
mate  date  of  employement  pursuant  to  the  inquiry  provisions  of  the 
Department’s  Rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  of  the  desired  location  as  stated  in  the 
Notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
fur  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  motor  vehicle  departments  in 
individual’s  state,  and  National  Driver  Register  of  the  Department  of 
Transportation. 

CO\LMERCE/DEPT-9, 

System  name:  Travel  Records  (Domestic  and  Foreign)  of  Employees 
and  Certain  Other  Persons — COMMERCE/DEPT-9. 

System  location:  a.  For  employees  of  Departmental  Offices,  BEA, 
ITA,  USFA,  MBDA,  USTS,  Offices  of  Federal  Cochairmen,  and 
RAPCs;  members  of  DOC  Advisory  Committees;  employees  and 
certain  other  persons  as.sociated  with  ARC;  and  private  citizens  invit¬ 
ed  to  visit  the  Department: 

Paper  records  in  Office  of  Controller,  Finance  Operations  Divi¬ 
sion,  OS,  and  machine-readable  records  in  Office  of  Procurement  and 
ADP  Management,  ADP  Analysis  and  Programming  Division,  both 
in  Main  Commerce  Building,  Washington,  D.C.  20230. 

b.  For  employees  of  MAR  AD  in  Washington,  D  C.:  (machine- 
readable)  Division  of  Data  Operations,  (manual)  Division  of  Ac¬ 
counts,  Maritime  Administration,  Main  Commerce  Building,  Wash¬ 
ington,  D.C.  20230.  Regional  employees:  U.S.  Merchant  Marine 
Academy  Travel  Clerk,  Kings  Point,  N.Y.  1 1024;  Administrative 
Service  Office,  Maritime  Administration,  26  Federal  Plaza,  New 
York,  N.Y.  10007;  Administrative  Service  Office,  Maritime  Adminis¬ 
tration,  No.  2  Canal  Street,  New  Orleans,  La.  70130;  Regional  Office 
Service,  Maritime  Administration,  450  Golden  Gate  Ave.,  P.O.  Box 
3t)073,  San  Francisco,  California  94102;  Great  Lakes  Regional  Office, 
Maritime  Administration,  Room  576,  666  Euclid  Ave.,  Cleveland, 
Ohio  44114. 

c.  For  employees  of  NBS,  NTIS,  and  NTIA:  Office  of  the  Comp¬ 
troller,  Nation^  Bureau  of  Standards,  Administration  Building, 
Washington,  D.C.  20234. 

d.  For  employees  of  NOAA:  Travel  and  Transportation  Division, 
Office  of  Administrative  Operations,  National  Oceanic  and  Atmos- 
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pheric  Administration,  Rockville,  Maryland  20852  and  the  following 
Field  Finance  Offices:  Research  Building  3,  3100  Marine  Street, 
Boulder,  Colo.  80302;  Room  1760,  601  E.  12th  Street,  Kansas  City, 
Mo.  64106;  7S  Virginia  Beach  Drive,  Building  2,  Miami,  Fla.  33149; 
and.  North  Bethesda  Office  Center,  1 1420  Rock\iUe  Pike,  Rockville, 
Maryland  20852. 

e.  For  employees  of  PAT-TM:  Office  of  General  Services,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway,  Ar- 
lin^on,  Va.  22202. 

r  For  employees  of  CENSUS:  Finance  Division,  Bureau  of  the 
Census,  Federal  Building  3,  Washington,  D.C.  20233  and  the  follow¬ 
ing  Regional  Offices  for  intermittent  CENSUS  employees:  1365 
Peachtree  Street,  N.E.,  Atlanta,  Georgia  30309;  441  Stuart  Street, 
Boston,  Massachusetts  02116;  230  South  Tryon  Street,  Charlotte, 
North  Carolina  28202;  536  South  Clark  Street,  Chicago,  Illinois 
60605;  1 100  Commerce  Street,  Dallas,  Texas  75202;  1 101 1  W'est  Sixth 
Avenue  (P.O.  Box  25207),  Denver,  Colorado  80225;  234  State  Street, 
Detroit,  Michigan  48226;  One  Gateway  Center,  4th  and  State  Street, 
Kansas  City,  Kansas  66101;  1100  Wilshire  Boulevard,  Los  Angeles, 
California  90024;  26  Federal  Plaza,  New  York  City,  New  York 
10007;  600  Arch  Street,  Philadelphia,  Pennsylvania  19106;  and  1700 
Westlake  Avenue,  Seattle,  Washington  98109. 

g.  For  employees  of  EDA:  Accounting  Division,  Economic  Devel¬ 
opment  Administration,  U.S.  Department  of  Commerce,  14th  and 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  sy-stem:  Employees,  .Advi¬ 
sory  Committee  Members,  State  Representatives  of  ARC,  and  official 
guests  of  the  Department. 

Categories  of  records  in  the  sy  stem:  Name,  address,  social  security 
number,  destination,  itinerary,  mode  and  purpose  of  travel;  dates; 
expenses  including  amounts  ^vanced  (if  any),  amounts  claimed,  and 
amounts  reimbur^;  travel  orders,  travel  vouchers,  receipts,  and 
passport  record  card. 

Authority  for  maintenance  of  the  syatem:  Budget  and  Accounting 
Act  of  1921;  Accounting  and  Auditing  Act  of  1950;  and  Federal 
Claim  Collection  Act  of  1966. 

Routine  uses  of  records  maintained  in  ffie  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  to  U.S. 
Treasury  for  payment,  to  State  Department  for  passports,  and  see 
routine  use  portion  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  ?.lanual  and  machine-readable. 

Retrievability:  Filed  by  name,  social  security  number,  or  travel 
order  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or  in 
secured  rooms  or  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Retained  accordmg  to  GSA  Federal  Travel 
Regulations,  and  then  disposed  of  according  to  unit's  Records  Con¬ 
trol  Schedule. 

System  manageKs)  and  address:  For  records  at  location  a..  Control¬ 
ler,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b..  Chief,  Division  of  Accounts,  Maritime 
Administration,  Washington,  D.C.  20230;  U.S.  Merchant  Marine 
Academy  Travel  Clerk,  Kings  Point,  N.Y.  11024;  Administrative 
Service  Officer,  Maritime  Administration,  26  Federal  Plaza,  New 
York,  N.Y.  10007;  Administrative  Service  Officer,  Maritime  Adminis¬ 
tration,  No.  2  Canal  Street,  New  Orleans,  La.  70130;  Regional  Office 
Service  Officer,  Maritime  Administration,  450  Golden  Gate  Ave., 
P.O.  Box  36073,  San  Francisco,  California  94102;  Regional  Director, 
Maritime  Administration,  Great  Lakes  Regional  Office,  666  Euclid 
Ave.,  Cleveland,  Ohio  441 14. 

For  records  at  location  c..  Comptroller,  Office  of  the  Comptroller, 
National  Bureau  of  Standards,  Administration  Building,  W'ashington, 
D.C.  20234. 

For  records  at  location  d..  Chief,  Travel  and  Transportation  Divi¬ 
sion,  Office  of  Administrative  Operations,  National  Oceanic  and  At- 
.Tiospheric  Administration,  6C10  Executive  Eloulevard,  Rockville, 
Mary  land  20852  and  the  Chief  of  the  particular  Field  Finar,ce  Office 
listed  above. 

For  records  at  location  e..  Director,  Office  of  General  Services, 
U  S.  Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

For  records  at  location  f..  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233 
end  the  EJirector  of  the  particular  Regional  Office  listed  above. 

For  records  at  location  g..  Chief,  Accounting  Division,  Economic 
Development  Administration,  U.S.  E>epartment  of  Commerce,  14th 
and  Constitution  Avenue,  N.W.,  Washington,  D.C.  20230. 


Notification  procedure:  For  BEA  records  at  location  a.,  information 
may  be  obtain^  from:  Chief  Planning  and  Evaluation  Officer,  BEA, 
Tower  Building,  1401  K  Street,  N.W.,  Washington,  D.C.  20230; 

For  ITA  records  at  location  a.,  information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  ITA,  U.S.  Department 
of  Commerce,  W'ashington.  D.C.  20230; 

For  USFA  records  at  location  a.,  information  may  be  obtained 
from:  Administrative  Officer,  USFA,  2400  M  Street,  N.W.,  Washing¬ 
ton.  D.C.  20230; 

For  MBDA  records  at  location  a.,  information  may  be  obtained 
from:  Privacy  Officer,  Office  of  Chief  Counsel,  MBDA,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Administration,  USTS,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230;  and 

For  all  other  records  at  location  a.,  mformation  may  be  obtained 
from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  can  be  obtained  from; 
Secretary,  Maritime  Administration,  Washington,  D.C.  20230. 

For  NBS  and  NTIS  records  at  location  c.,  information  can  be 
obtained  from:  Deputy  Director  for  Information  Systems,  Room 
A 1105,  Administration  Building,  National  Bureau  of  Standards, 
Washington,  D.C.  20234. 

For  NTIA  records  at  location  c.,  information  may  be  obtained 
from:  Privacy  Officer,  NTIA,  U.S.  Department  of  Commerce,  Wash¬ 
ington,  D.C.  20504. 

For  records  at  location  d.,  information  can  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852. 

For  records  at  location  e.,  information  can  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231. 

For  records  at  location  f ,  information  can  be  obtained  from:  Asso¬ 
ciate  Director  for  Administration,  Bureau  of  the  Census,  Federal 
Building  3,  Washinmon,  D.C.  20233. 

For  records  at  location  g.,  information  may  be  obtained  from: 
Director,  Office  of  Public  Affairs,  EDA,  U.S.  Department  of  Com¬ 
merce,  i4th  and  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20230. 

Requester  should  provide  name,  travel  order  number,  if  known, 
and  date  of  travel,  in  accordance  with  the  inquiry  provisions  of  the 
Department’s  Rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  Notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  supervisors,  and  finance  (or 
accounting)  office  standard  references. 

COMMERCE/DEPT-10. 

System  name:  Foreign  Residence  Requirement  Waiver  Applicants — 
COMMERCE/DEPT-10. 

System  location:  Office  of  Personnel,  U.S.  Department  of  Com¬ 
merce,  14th  and  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20230. 

Categories  of  indiv  iduals  covered  by  the  system:  Applicant  aliens 
seeking  Departmental  support  for  requests  for  waivers  of  the  foreign 
residence  requirement  of  Section  212(e)  of  the  Immigration  and  Na¬ 
tionality  Act,  as  amended. 

Categories  of  records  in  the  system:  Name,  alien  registration 
number,  country  of  current  nationality,  date  and  place  of  birth, 
education,  dates  and  places  of  entry  and  type  of  visa  for  each  entry 
into  the  U.S..  location  and  dates  of  foreign  residence  betw'een  entries, 
date  of  ai^uisition  of  exchange-visitor  status,  dates  and  places  of 
residence  in  the  United  States  and  in  the  county  of  the  exchange- 
visitor’s  nationality,  place  of  intended  residence  in  the  U.S.,  current 
residence  and  telephone  nuniber,  prospective  U.S.  employer,  report 
of  sponsors  of  the  exchange  visit  on  the  request  for  waiver,  and 
reasons  for  request  of  waiver. 

Authority  for  maintenance  of  the  system:  8  U.S.C.  1182(e). 

Routine  uses  of  records  maintained  in  the  sv'stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Requests  and  supporting 
documentation  with  recommendation  for  waiver  are  submitt^  to  the 
International  Communication  Agency.  Names  of  applicai.^  are  re¬ 
quired  to  be  transmitted  to  the  applicants’  Exchange  Visitor  Program 
Sponsors  and  the  governments  of  their  countries  and  nationality. 
Disclosed  to  other  Federal  Agencies  upon  their  request  in  order  to 
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coordinate  effective  implementation  of  the  waiver  request  program. 
Also  see  routine  use  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Indexed  alphabetically  by  name  and  calendar  year  of 
receipt  of  application. 

Safeguards:  Records  are  located  in  lockable  m^tal  file  cabinets  or  in 
metal  hie  cabinets  in  secured  rooms  or  secured  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  for  nine  years  and  then  destroyed. 

System  managerts)  and  address:  irector.  Office  of  Personnel,  Room 
5119,  14th  and  Constitution  Avenue,  N.W.,  Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from;  Direc¬ 
tor,  Departmental  Office  of  Organization  and  Management  Systems, 
OS,  Main  Commerce  Building,  Washington,  D.C.  20230.  Requester 
should  provide  name,  date  of  application,  and  alien  registration 
number,  in  accordance  with  inquiry  provisions  of  the  Department’s 
Rules  which  appear  in  15  CFR  Part  4b. 

Record  accr^s  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  Notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Applicant,  those  authorized  by  the  appli¬ 
cant  to  fuinifih  information,  U.S.  employer.  Exchange  Visitor  Pro¬ 
gram  sponsor,  and  embassy  of  country  of  nationality. 

COMMERCE/DEPT-1 2 

System  name:  Investigative  and  Inspection  Records — COMMERCE/ 
DEFT- 12. 

System  locaricn:  Office  of  Inspector  General,  U.S.  Department  of 
Commerce,  14ih  and  Constitution  A\'eiiue,  N.W.,  Washington,  D.C. 
20230. 

Categories  of  individuals  covered  by  the  system:  a.  Current  and 
former  employees  of  the  Department  of  Commerce  and  such  other 
persons  whose  association  with  current  and  former  employees  relate 
to  the  alleged  violations  of  the  Department’s  rules  of  conduct,  the 
Civil  Service  merit  system,  or  any  ether  criminal  or  civil  misconduct, 
which  affects  the  integrity  or  facilities  of  the  Department  of  Com¬ 
merce.  The  names  of  individuals  and  the  files  in  their  names  may  be: 
1)  received  by  referral;  or  2)  initiated  at  the  discretion  of  the  Office 
of  the  Inspector  General  in  the  conduct  of  assigned  duties. 

b.  Individuals  who  are;  witnesses;  complainants;  confidential  or 
non-confidential  informants;  suspects;  defendants;  parties  who  have 
been  identified  by  the  Office  of  the  Inspector  General  or  by  other 
agencies,  constituent  units  of  the  Department  of  Commerce  and 
members  of  the  general  public  in  connection  with  the  authorized 
functions  of  the  Inspector  General. 

c.  Current  and  former  Commerce  officials  who  are  the  subject  of 
investigations  initiated  and  conducted  by  the  Office  of  the  Inspector 
General. 

Categories  of  rccc-rds  in  the  system:  Letters,  inem.oranda,  and  other 
documents  citing  complaints  of  alleged  criniinal  or  administrative 
misconduct.  Investigative  files  which  include:  repons  of  investiga¬ 
tions  to  resolve  allegations  of  misconduct  or  violations  of  law  with 
related  exhibits,  statements,  affidavits  or  records  obfamed  during  in¬ 
vestigations;  prior  criminal  or  non-crimirial  records  of  individuals  as 
they  relate  to  the  investigations;  reports  of  actions  taken  by  manage¬ 
ment  personnel  regarding  misconduct;  and  reports  from  or  to  other 
law  enforcement  bodies. 

Authority  for  mai.ntenaRce  of  the  system:  Inspector  General  Act  of 
1973  (Public  Law  95-462);  Executive  Orders  12065  and  10450;  44 
U.S.C.  3101;  28  U.S.C.  535;  IS  U.S.C.  iroluding  .Sections  201,  203, 
205,  207,  208,  2G9,  210,  211,  219,  285,  287,  .503,  595,  btX),  602,  603, 
604,  607,  608,  641,  643,  653,  654,  798,  1001,  1719,  1905,  1913,  1917, 
1918,  2071,  2073;  5  U.S.C.  including  Sections  30J,  2302,  7311,  7324, 
7.352;  15  U  S.C.  1512;  31  U.S.C.  638(a)(o). 

Routine  uses  of  records  maintained  in  the  system,  including  cstego- 
ries  of  users  and  the  pulses  of  such  uses:  Routine  use  for  law 
enforcement  purposes  will  include  disclosure  to  the  appropriate 
agency,  whether  Federal,  State,  local,  foreign,  or  international, 
charged  with  the  responsibility  for  investigating  or  prosecuting  a 
violation  of  any  law,  rule,  regulation  or  order  or  of  enforcing  or 
implementing  any  law,  mle,  regulation  or  order.  Routine  use  for  law 
enforcement  purposes  wdl  also  include  disclosure  to  individuals  or  to 
agencies,  whether  Federal,  State,  local,  foreign  or  international,  when 
necessary  to  further  the  ends  of  an  investigation.  See  routine  use 
paragraphs  in  Prefatory  Statement. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  and  automated  storage 
media. 

Retrievability:  Indices  are  alphabetical,  cross  referenced  to  file 
number. 

Safeguards:  Locked  cabinets  in  secured  rooms  or  in  guarded  build¬ 
ing,  and  used  only  by  authorized  screened  personnel. 

Retention  and  disposal:  When  cases  are  closed  records  are  disposed 
of  in  accordance  with  the  unit’s  Records  Control  Schedule. 

System  managerfs)  and  address:  Assistant  Inspector  General  for 
Investigations,  Office  of  Inspector  General,  1325  G  St.,  N.W.  Room 
1060,  Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from:  Assist¬ 
ant  Inspector  General  for  Investigations,  Office  of  the  Inspector 
General,  1325  G  St.,  N.W.,  Room  1060,  Washington,  D.C.  20230. 
Requester  should  provide  name  and  association  with  the  Department, 
if  any,  pursuant  to  the  inquiry  provisions  of  the  Department’s  rules 
which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  Notification  section  above. 

Contesting  record  procedures;  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals;  the  Office  of  Person¬ 
nel  M-jcagenient,  FBI  and  other  Federal,  State,  local,  foreign  and 
interna! ioiial  agencies;  individuals  and  organizations  that  have  perti¬ 
nent  knowledge  about  the  subject;  and  those  authorized  by  the  indi¬ 
vidual  to  furnish  information. 

Systems  exempted  from  certain  provLsiens  of  the  act:  Under  5 
U.S.C.  552a(j)(2),  the  head  of  any  agency  may  exempt  any  system  of 
records  within  tlie  agency  from  certain  provisions  of  the  Privacy  Act 
of  1974,  if  the  agency  or  component  that  maintains  the  system  per¬ 
forms  as  its  principal  function  any  activities  pertaining  to  the  enforce¬ 
ment  of  criminal  laws.  The  Inspector  General  Act  of  1978,  Public 
Law  95-432,  mandates  the  Inspector  General  to  recommend  policies 
for,  and  to  conduct,  supervise  and  coordinate  activities  in  the  Depart¬ 
ment  and  between  the  Department  and  other  Federal,  State  and  local 
govemmenfal  agencies  with  respect  to  all  matters  relating  to  the 
prevention  and  detection  of  fraud  in  programs  and  operations  admin¬ 
istered  or  financed  by  the  Department,  and  to  the  identification  and 
prosecution  of  participants  in  such  fraud.  Under  the  Act,  whenever 
the  Inspector  General  has  re.asonable  grounds  to  believe  there  has 
been  a  violation  of  Federal  criminal  law  the  Inspector  General  must 
report  the  matter  expeditiously  to  the  Attorney  General.  In  addition 
to  these  piincipal  functions  pertaining  to  the  enforce-  ment  of  crimi¬ 
nal  laws,  the  Inspector  Genera!  may  receive  and  investigate  com¬ 
plaints  on  information  from  various  sources  concerning  the  possible 
existence  of  activities  constituting  violations  of  law,  rules  or  regula¬ 
tions,  or  mismanagement,  gross  waste  of  funds,  abuses  of  authority  or 
substantial  and  specific  danger  to  the  public  health  and  safety. 

The  provisions  of  the  Privacy  Act  of  1974  from  which  exemptions 
are  claimed  under  5  U.S.C.  552a(jX2)  are  as  follows: 

5  U.S.C.  552a(cX3)  and  (4) 

5  U.S.C.  552a(d) 

5  U.S.C  552a(e)(l)(2)  and  (3) 

5  U.S.C.  552a(eX4XG),  (H),  and  (I) 

5  U.S.C.  552a(eX5)  and  (8) 

5  U.S.C.  552a(0 
5  U.S.C.  552a(g) 

To  the  extent  that  the  exemption  under  5  U.S.C.  552a(j)(2)  is  held 
to  be  invalid,  then  the  exemptions  under  5  U.S.C.  552a(k)(i),  (k)  (2), 
and  (kX5)  are  claimed  for  all  material  which  meets  the  criteria  of 
these  three  subsections. 

Provisions  of  the  Privacy  Act  of  1974  from  which  exemptions  are 
claimed  under  5  U.S.C.  552a(kXl),  (kX2)  and  (k)(5)  are  as  follows: 
5  U.S.C.  5.52a(c)(3) 

5  U.S.C.  5.7a(d) 

5  U.S.C.  552a(eXl) 

5  U.S.C.  552a(e)(4XG),  (H),  and  (I) 

5  U.S.C.  552a(0 

Reasons  for  exemptions:  In  general,  the  exemption  of  this  informa¬ 
tion  and  material  is  necessary  in  order  to  accomplish  the  law  enforce¬ 
ment  function  of  the  Office  of  Inspector  General,  to  prevent  disclo¬ 
sure  of  classified  information  as  required  by  Executive  Order  12065, 
to  prevent  subjects  of  investigation  from  frustrating  the  investigatory 
process,  to  prevent  the  disclosure  of  investig.itive  techniques,  to 
fulfill  commitments  made  to  protect  the  confidentiality  of  sources,  to 
maintain  access  to  sources  of  information,  and  to  avoid  endangering 
these  sources  and  law  enforcement  personnel. 
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Detailed  reasons  follow. 

Reasons  for  exemptions  under  5  U.S.C.  552aOX2)  and  (kX2): 

1)  5  U.S.C.  552a(cX3)  requires  that  upon  request,  an  agency  must 
give  an  individual  named  in  a  record  an  accounting  wUch  reflects 
the  disclosure  of  the  record  to  other  persons  or  agencies.  This  ac¬ 
counting  must  state  the  date,  nature  and  purpose  of  each  disclosure 
of  the  record  and  the  name  and  address  of  the  recipient.  The  applica¬ 
tion  of  this  provision  would  alert  subjects  of  an  investigation  to  the 
existence  of  the  investigation  and  that  such  persons  are  subjects  of 
that  investigation.  Since  release  of  such  information  to  subjects  of  an 
investigation  would  provide  the  subjects  with  significant  i^on^tion 
concerning  the  nature  of  the  investigation,  it  could  result  in  the 
altering  or  destruc-  tion  of  documentar>'  evidence,  improper  influenc¬ 
ing  of  witnesses,  and  other  activities  fliat  could  impede  or  compro¬ 
mise  the  investigation. 

2)  5  u  s  e.  552a(cX4),  (d),  (eX4XG)  and  (H),  (f)  and  (g)  relate  to 
an  individual's  right  to  be  notifled  of  the  existence  of  rjecords  pertain¬ 
ing  to  such  individual;  requirements  for  identifying  an  individual  who 
requests  access  to  records;  the  agency  procedures  relating  to  access 
to  records  and  the  contest  of  information  contained  in  such  records; 
and  the  civil  remedies  available  to  the  individual  in  the  event  of 
adverse  determinations  by  an  agency  concerning  access  to  or  amend¬ 
ment  of  information  contained  in  record  systems.  This  system  is 
exempt  from  the  foregoing  provisions  for  the  following  reasons:  To 
notify  an  individual  at  the  individual’s  request  of  the  existence  of 
records  in  an  investigative  file  pertaining  to  such  individual  or  to 
grant  access  to  an  investigative  file  could  interfere  with  investigative 
and  enforcement  proceedings,  deprive  co-defendants  of  a  right  to  a 
fair  trail  or  other  innpartial  adjudication,  constitute  an  unwarranted 
invasion  of  the  personal  privacy  of  others,  disclose  the  identity  of 
confidential  sources  and  reveal  confidential  information  supplied  by 
these  sources,  and  disclose  investigative  techniques  and  procedures. 

3)  5  U.S.C.  552a(eX4Xl)  requires  the  publication  of  the  categories 
of  sources  of  records  in  each  system  of  records.  The  application  of 
this  provision  could  disclose  investigative  techniques  and  procedures 
and  cause  sources  to  refrain  from  giving  such  information  because  of 
fear  of  r^risal,  or  fear  of  breach  of  promises  of  anonymity  and 
confidentiality.  This  would  compromise  the  ability  to  conduct  inves¬ 
tigations,  and  to  identify,  detect,  and  apprehend  violators. 

4)  S  U.S.C.  SS2a(eXi)  r^uires  each  agency  to  maintain  in  its 
records  only  such  information  about  an  individual  that  is  relevant 
and  necessary  to  accomplish  a  purpose  of  the  agency  required  by 
statute  or  Executive  Order.  An  exemption  from  the  foregoing  is 
needed: 

a.  Because  it  Is  not  possible  to  detect  relevance  or  necessity  of 
specific  information  in  the  early  stages  of  a  criminal  or  other  investi¬ 
gation. 

b.  Relevance  and  necessity  are  questions  of  judgment  and  timing. 
What  appears  relevant  and  necessary  when  collected  may  ultimately 
be  determined  to  be  unnecessary.  It  is  only  after  the  information  is 
evaluated  that  the  relevance  and  necessity  of  such  information  can  be 
established. 

c.  In  any  investigation  the  Inspector  General  may  obtain  informa¬ 
tion  concerning  the  violations  of  laws  other  than  those  within  the 
scope  of  his  jurisdiction.  In  the  interest  of  effective  law  enforcement, 
the  Inspector  General  should  retain  this  information  as  it  may  aid  m 
establishing  patterns  of  criminal  activity,  and  provide  leads  for  those 
law  enforcement  agencies  charged  with  enforcing  other  segments  of 
criminal  or  civil  law'. 

d.  In  interviewing  persons,  or  obtaining  other  forms  of  evidence 
during  an  investigation,  information  may  be  supplied  to  the  investiga¬ 
tor  which  relate  to  matters  incidental  to  the  main  purpose  of  the 
investigation  but  which  may  relate  to  matters  under  the  investigative 
jurisdiction  of  another  agency.  Such  information  cannot  readily  be 
segregated. 

5)  5  U.S.C.  552a(eX2)  requires  an  agency  to  collect  information  to 
the  greatest  extent  practicable  directly  from  the  subject  individual 
when  the  information  may  result  in  adverse  determinations  about  an 
individual's  rights,  benefits,  and  privilege  under  Federal  programs. 
The  application  of  the  provision  would  impair  investigations  of  il¬ 
legal  acts,  violations  of  the  rules  of  conduct,  merit  system  and  any 
other  misconduct  for  the  following  reasons: 

a.  In  certam  instances  the  subject  of  an  investigation  cannot  be 
required  to  supply  information  to  investigators.  In  those  instances, 
information  relating  to  a  subject's  illegal  acts,  violations  of  rules  of 
conduct,  or  any  other  misconduct,  etc.,  must  be  obtained  from  other 
sources. 

b.  Most  information  collected  about  an  individual  under  investiga¬ 
tion  is  obtained  from  third  parties  such  as  witnesses  and  informers.  It 
is  not  feasible  to  rely  upon  the  subject  of  the  investigation  as  a  source 
for  information  regarding  his  activities. 

c.  The  subject  of  an  investigation  will  be  alerted  to  the  existence  of 
an  investigation  if  an  attempt  is  made  to  obtain  information  from  the 


subject.  This  would  afford  the  individual  the  opportunity  to  conceal 
any  criminal  activities  to  avoid  apprehension. 

d.  In  any  investigation  it  is  necessary  to  obtain  evidence  from  a 
variety  of  sources  other  than  the  subject  of  the  investigation  in  order 
to  verify  the  evidence  necessary  for  successful  litigation. 

6)  5  U.S.C.  552a(eX3)  requires  that  an  agency  must  inform  the 
subject  of  an  investigation  who  is  asked  to  supply  information  of: 

a.  the  authority  under  which  the  information  is  sought  and  wheth¬ 
er  disclosure  of  the  information  is  mandatory  or  voluntary, 

b.  the  purposes  for  which  the  information  is  intended  to  be  used, 

c.  the  routine  uses  which  may 

be  made  of  the  information,  and 

d.  the  effects  on  the  subject,  if  any,  of  not  providing  the  requested 
information.  The  reasons  for  exempting  this  system  of  records  from 
the  foregoing  provision  are  as  follows: 

(i)  The  disclosure  to  the  subject  of  the  investigation  as  stated  in  (b) 
above  would  provide  the  subject  with  substantial  information  relating 
to  the  nature  of  the  investigation  and  could  impede  or  compromise 
the  investigation. 

(ii)  If  the  subject  were  informed  of  the  information  required  by  this 
provision,  it  could  seriously  interfere  with  undercover  activities  re¬ 
quiring  disclosure  of  undercover  agents’  identity  and  impairing  their 
^ety,  as  well  as  impairing  the  successful  conclusion  of  the  investiga¬ 
tion. 

(iii)  Individuals  may  be  contacted  during  preliminary  information¬ 
gathering  in  investigations  before  any  individual  is  identified  as  the 
subject  of  an  investigation.  Informing  the  individual  of  the  matters 
required  by  this  provision  would  hinder  or  adversely  affect  any 
present  or  subsequent  investigations. 

7)  S  U.S.C.  SS2a(eX3)  r^uires  that  records  be  maintained  with 
such  accuracy,  relevance,  timeliness,  and  completeness  as  is  reason¬ 
ably  necessary  to  assure  fairness  to  the  individual  in  making  any 
determination  about  an  individual.  Since  the  law  defines  ‘maintain*  to 
include  the  collection  of  information,  complying  with  this  provision 
would  prevent  the  collection  of  any  data  not  shown  to  be  accurate, 
relevant,  timely,  and  complete  at  the  moment  of  its  collection.  In 
gathering  information  during  the  course  of  an  investigation  it  is  not 
possible  to  determine  this  prior  to  collection  of  the  information.  Facts 
are  first  gathered  and  then  placed  into  a  logical  order  which  objec¬ 
tively  proves  or  disproves  criminal  behavior  on  the  part  of  the 
suspect.  Material  which  may  seem  unrelated,  irrelevant,  incomplete, 
untimely,  etc.,  may  take  on  added  meaning  as  an  investigation  pro¬ 
gresses.  The  restrictions  in  this  provision  could  interfere  with  the 
preparation  of  a  complete  investigative  report. 

8)  5  U.S.C.  552a(eX8)  requires  an  agency  to  make  reasonable 
efforts  to  serve  notice  on  an  individual  when  any  record  on  such 
individual  is  made  available  to  any  person  under  compulsory  legal 
process  when  such  process  becomes  a  matter  of  public  record.  The 
notice  requirement  of  this  provision  could  prematurely  reveal  an 
ongoing  criminal  investigation  to  the  subject  of  the  investigation. 

Reasons  for  e.xemptions  under  5  U.S.C.  552a(kXl): 

1)  5  U.S  C.  552a(cX3)  r^uires  that  an  agency  make  accountings  of 
disclosures  of  records  available  to  indixiduals  named  in  the  records  at 
their  request.  These  accountings  must  state  the  date,  nature  and 
purpose  of  each  disclosure  of  the  record  and  the  name  and  address  of 
the  recipient.  The  application  of  this  provision  would  alert  subjects 
of  an  investigation  to  the  existence  of  the  investigation  and  that  such 
persons  are  subjects  of  that  ins’estigation,  information  which  if  known 
might  cause  damage  to  national  security. 

2)  5  U.S  C.  552a(d).  (eX4XG)  and  (H),  and  (0  relate  to  an  individ¬ 
ual’s  right  to  be  notified  of  the  existence  of  records  per-  taining  to 
such  individual;  requirements  for  identifying  an  individual  who  re¬ 
quests  access  to  records;  and  the  agency  procedures  relating  to 
access  to  records  and  the  contest  of  information  contained  in  such 
records.  This  system  is  exempt  from  the  foregoing  provisions  for  the 
following  reasons:  To  notify  an  individual  at  the  individual’s  request 
of  the  existence  of  records  in  an  investigative  file  pertaining  to  such 
individual  or  to  grant  access  to  an  investigative  file  could  interfere 
with  investigations  undertaken  in  connection  with  national  security; 
or  could  disclose  the  identity  of  sources  kept  secret  to  protect  nation¬ 
al  security  or  reveal  confidential  information  supplied  by  these 
sources. 

3)  5  U.S.C.  552a(eX4XI)  requires  the  publication  of  the  categories 
of  sources  of  records  in  each  system  of  records.  The  application  of 
this  provision  could  disclose  the  identity  of  sources  kept  secret  to 
protect  national  security. 

4)  S  U.S.C.  5S2a(eXl)  requires  each  agency  to  maintain  in  its 
records  only  such  information  about  an  individual  that  is  relevant 
and  necessary  to  accomplish  a  purpose  of  the  agency  required  by 
statute  or  Executive  Order.  An  exemption  from  the  foregoing  is 
needed:  a.  Because  it  is  not  possible  to  detect  relevance  or  necessity 
of  specific  information  in  the  early  stages  of  an  investigation  involv¬ 
ing  national  security  matters. 
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b.  Relevance  and  necessity  are  questions  of  judgment  and  timing. 
What  appears  relevant  and  necessary  when  collected  may  ultimately 
be  determined  to  be  unnecessary.  It  is  only  aAer  the  information  is 
evaluated  that  the  relevance  and  necessity  of  such  information  can  be 
established. 

c.  In  any  investigation  the  Inspector  General  may  obtain  informa¬ 
tion  concerning  the  violations  of  laws  other  than  these  within  the 
scope  of  his  jurisdiction.  In  the  interest  of  effective  law  enforcement, 
the  Inspector  General  should  retain  this  information  as  it  may  aid  in 
establishing  patterns  of  criminal  activity,  and  provide  leads  for  those 
law  enforcement  agencies  charged  with  enforcing  other  segments  of 
criminal  or  civil  law. 

d.  In  interviewing  persons,  or  obtaining  other  forms  of  evidence 
during  an  investigation,  information  may  be  supplied  to  the  investiga¬ 
tor  which  relate  to  matters  incidental  to  the  main  puipose  of  the 
investigation  but  which  may  relate  to  matters  under  the  investigative 
jurisdiction  of  another  agency.  Such  information  cannot  readily  be 
segregated. 

Rea-sons  for  exemptions  under  5  U.S.C.  552a(kX5): 

1)  5  U.S.C.  552a(cK3)  requires  that  an  agency  make  accountings  of 
disclosures  of  records  available  to  individuals  named  in  the  records  at 
their  request.  These  accountings  must  state  the  date,  nature  and 
purpose  of  each  disclosure  of  the  record  and  the  name  and  address  of 
the  recipient.  The  application  of  this  provision  would  alert  subjects 
of  an  investigation  to  the  existence  of  the  investigation  and  that  such 
persons  are  subjects  of  that  investigation.  Since  release  of  such  infor¬ 
mation  to  subjects  of  an  investigation  would  provide  the  subjects 
with  significant  information  concerning  the  nature  of  the  investiga¬ 
tion,  it  could  result  in  the  altering  or  destruction  of  documentary 
evidence,  improper  influencing  of  witnesses,  and  other  activities  that 
could  impede  or  compromise  the  investigation. 

2)  5  U.S.C.  552a(d),  (eX4XG)  and  (H),  and  (0  relate  to  an  individ¬ 
ual’s  right  to  be  notified  of  the  existence  of  records  pertaining  to 
such  individual;  requirements  for  identifying  an  individual  who  re¬ 
quests  access  to  records;  and  the  agency  procedures  relating  to 
access  to  records  and  the  contest  of  information  contained  in  such 
records.  This  system  is  exempt  from  the  foregoing  provisions  for  the 
following  reasons:  To  notify  an  individual  at  the  individual’s  request 
of  the  existence  of  rccotds  in  an  investigative  file  pertaining  to  such 
individual  or  to  grant  access  to  an  investigative  file  could  interfere 
with  investigative  and  enforcement  proce^ngs;  co-defendants  of  a 
right  to  a  fair  trial;  constitute  an  unwarranted  invasion  of  the  person¬ 
al  privacy  of  others;  disclose  the  identity  of  confidential  sources  ard 
reveal  confidential  informaiion  supplied  by  these  sources;  and  dis¬ 
close  investigative  techniques  arid  procedures. 

3)  5  U.S.C.  552a(eX4)(I)  requires  the  publication  of  the  categories 
of  sources  of  records  in  each  system  of  records.  The  application  of 
this  provision  could  disciose  investigative  techniques  and  procedures 
and  cause  sources  to  refrain  from  giving  such  information  because  of 
fear  of  reprisal,  or  fear  of  breach  of  promises  of  anonymity  and 
confidentiality.  This  would  comprornisc  the  ability  to  conduct  inves¬ 
tigations,  and  to  make  fair  and  objective  decisioits  on  questir)ns  of 
suitabi-  lity  for  Federal  employment  and  related  issues. 

4)  5  U.S.C.  552a(eXl)  requires  each  agency  to  maintain  in  its 
records  only  such  information  about  an  individual  that  is  relevant 
and  necessary  to  accomplish  a  purpose  of  the  agency  required  by 
statute  or  Executive  Order.  An  exemption  from  the  foregoing  is 
needed: 

a.  Because  it  is  not  possible  to  detect  relevance  or  necessity  of 
specific  ii'Jbrmaticn  in  the  early  stages  of  an  investigation. 

b.  Relevance  and  necessity  are  questions  of  judgment  and  liming. 
What  appears  relevant  and  necessary  when  collected  may  ultimately 
be  determined  to  be  unnecessary.  It  is  only  after  the  information  is 
evaluated  that  the  relevance  and  necessity  of  such  information  can  be 
established. 

c.  In  any  investigation  the  Inspector  General  may  obtain  informa¬ 
tion  concerning  the  violations  of  laws  other  than  those  within  the 
scope  of  his  jurisdiction.  In  the  interest  of  effective  law  enforcement, 
the  Inspector  General  should  retain  this  information  as  it  may  aid  in 
establishing  patterns  of  criminal  activity,  and  provide  leads  for  those 
law  enforcement  agencies  charged  with  enforcing  other  segments  of 
criminal  or  civil  law. 

d.  In  interviewing  persons,  or  obtaining  other  forms  of  evidence 
during  an  investigation,  information  may  be  supplied  to  the  investiga¬ 
tor  which  relate  to  matters  incidental  to  the  main  purpose  of  the 
investigation  but  which  may  relate  to  matters  under  the  mvestigative 
jurisdiction  of  another  agency.  Such  information  cannot  readily  be 
segregated. 

COMMERCE/DEPT-13. 

System  name:  Investigative  and  Security  Records — COMMERCE/ 
DEPT-13. 


System  location:  Departmental  Office  of  Investigations  and  Secu¬ 
rity,  OS,  Main  Commerce  Bldg.,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Nominees,  mem¬ 
bers,  and  former  members  of  public  advisory  committees,  trade  mis¬ 
sion^  and  export  councils;  employees,  former  employees,  and  pros¬ 
pective  employees;  research  associates;  and  guest  workers.  Employ¬ 
ees  of  contractors  used,  or  which  may  be  used,  by  the  Department 
on  national  security  classified  projects.  Principal  officers  of  some 
contractors  used,  or  which  may  be  used  by  the  Depart-  ment.  Princi¬ 
pal  officers  and  some  employees  of  organizations,  firms,  or  institu¬ 
tions  which  are  recipients  or  beneficiaries,  or  prospective  recipients 
or  beneficiaries,  of  grants,  loans,  or  loan  guarantee  programs  of  the 
Department. 

Categories  of  records  in  the  system:  Name;  address;  date  and  place 
of  birth;  Social  Security  Number;  citizenship;  physical  characteristics; 
employment  and  military  service  history;  credit  references  and  credit 
records;  education;  medical  history;  arrest  records;  Federal  employee 
relatives;  dates  and  purpose  of  visits  to  foreign  countries;  passport 
numbers;  names  of  spouses,  relatives,  references,  and  personal  asso¬ 
ciates;  activities;  and  security,  and  suitability  mateiials.  This  system 
does  not  include  records  of  EEO  investigations.  Such  records  are 
covered  in  a  government-wide  system  noticed  by  the  then  Office  of 
Personnel  Management  and  now  the  responsibility  of  the  Equal  Em¬ 
ployment  Opportunity  Commission.  For  assistance  contact  the  Priva¬ 
cy  Officer  for  the  Office  of  the  Secretary. 

Authority  for  maintenance  of  the  system:  Executive  Orders  10450, 
11478,  12063,  5  U.S.C.  301  and  7531-332;  15  U.S.C.  1501  etseq.;  28 
U.S.C.  533-535;  44  U.S.C.  3101;  and  Equal  Employment  Act  of  1972. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  concerning 
nominees,  members  and  former  members  of  public  advisory  commit¬ 
tees  may  be  disclosed:  (a)  to  OMB  in  connection  with  its  committee 
management  responsibilities;  (b)  to  other  Federal  agencies  which 
have  joint  responsibility  for  advisory  committees  or  which  receive  or 
utilize  advice  of  the  committees;  and  (c)  to  a  Federal,  state  or  local 
agency,  private  organization  or  individual  as  necessary  to  obtain 
information  in  connection  with  a  decision  concerning  appointment  or 
reappointment  of  an  individual  to  committee  membership. 

Information  concerning  (1)  nominees,  members,  and  former  mem¬ 
bers  of  trade  missions  and  export  councils;  (2)  current  employees, 
former  employees,  and  prospective  employees;  (3)  research  asso¬ 
ciates;  (4)  guest  workers;  (5)  employees  of  contractors  used,  or  which 
may  be  used,  by  the  Department  on  national  security  classified  pro¬ 
jects;  (6)  principal  officers  of  some  contractors  used,  or  which  may 
be  used,  by  the  Departmert;  and  (7)  principal  officers  and  some 
employees  of  organizations,  firms  or  institutions  whkh  are  recipients 
or  beneficiaries  or  prospective  recipients  or  beneficiaries  of  grants, 
loans,  gu.vantee  or  other  assistance  programs  of  the  Department;  — 
may  be  disclosed  to  a  private  organization  or  individual  a.s  necessary 
to  obtain  information  m  connection  with  a  decision  concerning  the 
assignment,  luring,  or  retention  of  an  individual,  the  issuar.ee  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
hcense,  giant  or  other  benefit.  See  routine  use  paragraphs  in  Prefato¬ 
ry  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retricvability:  Filed  alphabetically  by  name. 

Safeguards:  Locked  cabinets  in  secure  rooms  in  guarded  buildings, 
and  used  only  by  authorized  screened  personnel. 

Retendon  and  disposal:  When  cases  are  closed,  records  are  disposed 
of  in  accordance  with  the  unit’s  Records  Control  Schedule. 

System  manageits)  and  address:  Director,  Office  of  Investigations 
and  Security,  OS,  Main  Commerce  Building,  Washington,  DC. 
20230. 

Notincation  procedure:  Information  may  be  obtained  from:  Direc¬ 
tor,  Office  of  Organization  and  Management  Systems,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230.  Requester  should  pro¬ 
vide  name  and  a.ssociation  with  the  Department,  pursuant  to  the 
inquiry  provisions  of  the  Department’s  rules  which  appear  in  15  CFR 
Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stat^  in  the  Notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contestmg  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals;  OPM,  FBI  and  other 
Federal,  state,  and  local  agencies;  individuals  and  organizatirms  that 
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have  pertinent  knowledge  about  the  subject;  and,  those  authorized  by 
the  individual  to  furnish  information. 

Sy  stems  exempted  ht>m  certain  provisions  of  the  act:  Pursuant  to  S 
U.S.C.  552a  (kXl),  (k)(2)  and  (k)(5),  all  information  and  material  in 
the  record  wUch  meets  the  criteria  of  these  subsections  are  exempted 
from  the  notice,  access,  and  contest  requirements  under  5  U.S.C. 
552a  (c)  (3),  (d),  (e)  (1),  (e)  (4)  (G),  (H),  and  (I),  and  (0  of  the  agency 
regulations  b^ause  of  the  necessity  to  exempt  this  information  and 
material  in  order  to  accomplish  this  law  enforcement  function  of  the 
agency,  to  prevent  disclosure  of  classified  information  as  required  by 
Executive  Order  12065,  to  assure  the  protection  of  the  President,  to 
prevent  subjects  of  investigation  from  frustrating  the  investigatory 
process,  to  prevent  the  disclosure  of  investigative  techniques,  to 
fulfill  commitments  made  to  protect  the  confidentiality  of  informa¬ 
tion,  and  to  avoid  endangering  these  sources  and  law  enforcement 
personnel. 

CO.MMERCE/DEPT-14. 

System  name:  Litigation,  Claims,  and  Administrative  Proceeding  Rec¬ 
ords— COMMERCE/DEPT- 1 4. 

System  location:  a.  For  matters  involving  CENSUS:  Office  of  the 
Associate  Director  for  Administration,  Bureau  of  the  Census,  Federal 
Building  3,  Washington,  D.C.  20233.  Some  records  may  be  duplicat¬ 
ed  in  the  offices  of  Census  Bureau  division  chiefs.  A  complete  ad¬ 
dress  list  of  division  chiefs  is  available  upon  request  from  the  individ¬ 
ual  designated  in  the  Notification  section  below. 

b.  For  matters  involving  ITA  tort  and  personal  property  claims: 
Office  of  Administrative  Support,  Industry  and  Trade  Administra¬ 
tion,  U  S.  Department  of  Commerce,  14th  and  Constitution  Avenue, 
N.W,,  Washington,  D.C.  20230. 

c.  For  matters  involving  EDA;  Office  of  Chief  Counsel,  EDA, 
U.S.  Department  of  Commerce,  14th  and  Constitution  Avenue, 
N.W.,  ^\’ashington,  D.C.  20230. 

d.  For  matters  involving  MARAD;  Maritime  Administration, 
Office  of  General  Counsel,  U.S.  Department  of  Commerce,  14th  and 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20230. 

e.  For  matters  involving  NBS  other  than  violations  of  traffic  and 
grounds  regulations:  National  Bureau  of  Standards,  Office  of  the 
Legal  Adviser,  Administration  Building,  Washington,  D.C.  20234. 
For  matters  involving  violations  of  traffic  and  grounds  regulations  at 
Gaithersburg,  Maryland,  Security  Office,  Administration  Building, 
Washington,  D.C.  20234  and  for  violations  of  those  regulations  at 
Boulder  or  Fort  Collins,  Colorado,  Physical  Security  Office,  NBS, 
Radio  Building,  Boulder,  Colorado,  80302. 

f.  For  matters  involving  USFA;  Office  of  the  Chief  Counsel, 
United  States  Fire  Administration,  2400  M  Street,  N.W.,  Washington, 
D  C.  20037. 

g.  For  matters  involving  NOAA;  Office  of  General  Counsel,  Na¬ 
tional  Oceanic  and  Atmospheric  Administration,  6010  Executive 
Boulevard,  Rockville,  Maryland  20852.  Records  in  this  system  may 
also  be  located  at  other  NOAA  offices  in  the  Washington,  D.C. 
iTietropolitan  area  and  in  the  field.  A  complete  list  of  ^dresses  is 
available  upon  request  from  the  individual  designated  in  the  Notifica¬ 
tion  section  below. 

h.  For  matters  involving  NTIS:  Facilities  Management  Division,  or 
Office  of  the  Associate  Director  for  Financial  and  Administrative 
Management,  National  Technical  Information  Service,  5285  Port 
Royal  Rd.,  Springfield,  Va.  22161. 

i.  For  matters  involving  NTIA:  Office  of  the  Chief  Counsel,  Na¬ 
tional  Telecommunications  and  Information  Administration,  1800  G 
Street,  N.W.,  Washington,  D.C.  20504;  or  Office  of  Administration, 
National  Telecommunications  and  Information  Administration,  1800 
G  Street,  N.W.,  Washin^on,  D.C.  20504. 

j.  For  matters  involving  PAT-TM:  Office  of  the  Solicitor,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway,  Ar¬ 
lington,  Virginia  22202. 

k.  For  ah  other  matters:  Office  of  the  General  Counsel,  U.S. 
Department  of  Commerce,  14th  and  Constitution  Avenue,  N.W., 
Washington,  D.C.  20230.  Some  of  the  records  at  locations  a.  through 
j.  may  be  duplicated  at  location  k.  Also,  the  records  at  locations  a. 
through  k.  may  be  duplicated  in  part  or  in  whole  in  other  Depart¬ 
ment  of  Commerce  systems  of  records,  or  in  Government-wide  sys¬ 
tems,  at  other  locations.  For  assistance  in  this  regard,  information 
may  be  obtained  from  the  individual  identified  in  the  appropriate 
Notification  procedure  section  below. 

Categories  of  individuals  covered  by  the  system:  Individuals  the 
subject  of  any  litigation  in  which  the  Department  is  involved;  indi¬ 
viduals  who  make  administrative  claims  or  appeals  against  the  De¬ 
partment;  individuals  the  subject  of  claims  and  administrative  actions 
brought  by  the  Department.  Individuals  cited  for  violation  of  traffic 
and  grounds  regulations.  Individuals  who  may  have  provided  state¬ 
ments  or  other  evidence  with  respect  to  any  of  the  above.  “Depart¬ 


ment”  means  the  U.S.  Department  of  Commerce  or  any  component 
thereof,  or  any  officer  or  employee  thereof. 

Categories  of  records  in  the  system:  Nam^  addresses.  Social  Secu¬ 
rity  Account  Numbers,  statements  of  claims  and  analyses  thereof, 
investigatory  reports,  opinions  of  law,  and  pleadings,  motions,  deposi¬ 
tions,  rulings,  opinions,  citation  particulars  (description  of  vehicle, 
date  of  birth,  physical  characteristics,  driving  permit  or  license  data, 
vehicle  license  data,  etc.),  and  other  litigation  and  claims  documenta¬ 
tion. 

Authority  for  maintenance  of  the  sy'stem:  5  U.S.C  301;  44  U.S.C 
Section  3101;  42  U.S.C  3211;  31  U.S.C.  240;  28  U.S.C  533-535  and 
1346(b);  15  U.S.C.  277  and  278e(b);  E.O.  10450;  and  all  other  authori¬ 
ties  of  the  Department. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or  in 
metal  file  cabinets  in  secured  rooms  or  secured  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  disposed  of  according  to  unit's 
Record  Control  Schedule. 

System  manager(s)  and  address:  For  records  at  location  a.:  Asso¬ 
ciate  Director  for  Administration,  Bureau  of  the  Census,  Federal 
Building  3,  Washington,  D.C.  20233. 

For  records  at  location  b.:  Director,  Office  of  Administrative  Sup¬ 
port,  Industry  and  Trade  Administration,  U.S.  Department  of  Com¬ 
merce,  Washington,  D.C,  20230. 

For  records  at  location  c.:  Chief  Counsel,  Economic  Development 
Administration,  U.S.  Department  of  Commerce,  14th  and  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20230. 

For  records  at  location  d.:  General  Counsel,  Maritime  Administra¬ 
tion,  Washington,  D.C.  20230. 

For  records  at  location  e.:  Legal  Adviser,  National  Bureau  of 
Standards,  Washington,  D  C.  20234. 

For  records  at  location  f.:  Chief  Counsel,  United  States  Fire  Ad¬ 
ministration,  P.O.  Box  19518,  Washington,  D.C.  20036. 

For  records  at  location  g.:  General  Counsel,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852. 

For  records  at  location  h.:  Associate  Director  for  Financial  and 
Administrative  Management,  National  Technical  Information  Serv¬ 
ice,  5285  Port  Royal  Rd.,  Springfield,  Va.  22161. 

For  records  at  location  i.;  Chief  Counsel  and  Director  of  Adminis¬ 
tration  (for  their  respective  portions).  National  Telecommunications 
and  Information  Administration,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20504. 

For  records  at  location  j.:  Solicitor,  U.S.  Patent  and  Trademark 
Office,  Washington,  D.C.  20231. 

For  records  at  location  k.;  General  Counsel,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230. 

Notification  procedure:  For  records  at  location  a.,  information  may 
be  obtained  from:  Associate  Director  for  Administration,  Bureau  of 
the  Census,  Federal  Building  3,  Washington,  D.C.  20233. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  ITA,  Room  3100,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  c.,  information  may  be  obtained  from; 
Director,  Office  of  Public  Affairs,  EDA,  U.S.  Department  of  Com¬ 
merce,  Washington,  D.C.  20230. 

For  records  at  location  d.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230. 

For  records  at  location  e.,  information  may  be  obtained  from: 
Deputy  Director  for  Information  Systems,  Room  A 1105,  Administra¬ 
tion  Building,  National  Bureau  of  Standards,  Washington,  D.C. 
20234; 

For  records  at  location  f.,  information  may  be  obtained  from: 
Administrative  Officer,  United  States  Fire  Administration,  P.O.  Box 
19518,  Washington,  D.C.  20036. 

For  records  at  location  g.,  information  may  be  otained  from:  As¬ 
sistant  Administrator  for  Administration,  National  Oceanic  and  At¬ 
mospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852. 

For  records  at  location  h.,  information  may  be  obtained  from; 
Associate  Director  for  Financial  and  Administrative  Management, 
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National  Technical  Information  Service,  Sills  Bldg.,  Springfield,  Va. 
22161. 

For  records  at  location  i.,  information  may  be  obtained  from: 
Privacy  Officer,  National  Telecommunications  and  Information  Ad¬ 
ministration,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20504. 

For  records  at  location  j.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231. 

For  records  at  location  k.,  information  may  be  obtained  from: 
Director,  Office  of  Organization  and  Management  Systems,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230. 

Requester  should  provide  name,  address,  social  security  number, 
case  number;  date  of  claim,  organization  unit  in  which  employed,  as 
appropriate,  pursuant  to  the  inquiry  provisions  which  appear  in  IS 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  Notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  claimant  or  plainti^;  those  au¬ 
thorized  by  the  foregoing  to  furnish  information;  and,  whatever 
sources  pertinent  to  the  nature  of  the  case. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a  (kXl),  (kX2)  and  (k)(5),  all  investigatory  material  and 
material  subject  to  the  provisions  of  5  U.S.C.  552(bXl)  in  the  record 
which  meets  the  criteria  of  these  sub-sections  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  5  U.S.C.  552a  (cX3), 
(d).  (eXl),  (eX4XG),  (H),  and  (I),  and  (0)  of  the  agency  regulations 
because  of  the  necessity  to  exempt  this  information  and  material  in 
order  to  prevent  disclosure  of  classified  information  as  required  by 
Executive  Order  12065  in  the  interest  of  the  national  defense  and 
foreign  policy  and  in  order  for  the  Department’s  legal  staff  to  prop¬ 
erly  perform  its  functions. 

COMMERCE/DEPT-16. 

System  name:  Property  Accountability  Files — COMMERCE/DEPT- 
16. 

System  location;  a.  For  MARAD:  Supply  Management  Division, 
Maritime  Administration,  Washington,  D.C.  20230;  Department  of 
Administrative  Service,  U.S.  Merchant  Marine  Academy,  Kings 
Point,  N.Y.  1 1024;  Administrative  Service  Office,  Maritime  Adminis¬ 
tration,  26  Federal  Plaza,  New  York,  N.Y.  10007;  Administrative 
Service  Office,  Maritime  Administration,  No.  2  Canal  Street,  New 
Orleans,  La.  70130;  Regional  Office  Service,  Maritime  Administra¬ 
tion,  450  Golden  Gate  Avenue,  P.O.  Box  36073,  San  Francisco, 
California  94102;  Great  Lakes  Regional  Office,  Maritime  Administra¬ 
tion,  Room  576,  666  Euclid  Ave.,  Cleveland,  Ohio  44114. 

b.  For  all  libraries  of  the  Department.  For  listing,  see  Directory  of 
Libraries  in  the  United  States  Department  of  Commerce,  1972,  De¬ 
partment  of  Commerce,  Washington,  D.C.;  or  American  Library 
Directory,  biennial,  R.R.  Bowker  Company,  New  York  City. 

c.  For  employees  of  CENSUS:  Administrative  Service  Division, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233, 
and  the  following  Census  Regional  Offices:  1365  Peachtree  Street, 
N.E.,  Atlanta,  Georgia  30309;  441  Stuart  Street,  Boston,  Massachu¬ 
setts  02116;  230  South  Tryon  Street,  Charlotte,  North  Carolina 
28202;  536  South  Clark  Street,  Chicago,  Illinois  60605;  1100  Com¬ 
merce  Street,  Dallas,  Texas  75202;  11011  West  Sixth  Avenue  (P.O. 
Box  25207),  E>enver,  Colorado  80225;  234  State  Street,  Detroit, 
Michigan  48226;  One  Gateway  Center,  4th  and  State  Streets,  Kansas 
City,  Kansas  66101;  1100  Wilshire  Boulevard,  Los  Angeles,  Califor¬ 
nia  90024;  26  Federal  Plaza,  New  York  City,  New  York  10007;  600 
Arch  Street,  Philadelphia,  Pennsylvania  19106;  and  1700  Westlake 
Avenue,  Seattle,  Washington  98109. 

d.  For  employees  of  NBS;  Security  Office,  National  Bureau  of 
Standards,  Administration  Building,  Washington,  D.C.  20234.  Instal¬ 
ment  Shops  Division,  Shops  Building,  NBS,  Washington,  D  C.  20234; 
and  Security  Office,  Radio  Building,  NBS,  Boulder,  Colorado  80302. 

e.  For  employees  of  PAT-TM;  Office  of  General  Services,  U.S. 
Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

f.  For  NTIA:  Office  of  Administration,  National  Telecommunica¬ 
tions  and  Information  Administration,  1800  G  Street,  N.W.,  Washing¬ 
ton.  D  C.  20504. 

Categories  of  individuals  covered  by  the  system:  Employees,  general 
public,  institutions,  and  anyone  who  charges  out  or  signs  for  books 
or  other  materials. 

Categories  of  records  in  the  system:  Name;  telephone  number;  title 
of  book;  identification  of  property  or  equipment;  home  and  business 
address;  employee  I.D.  number;  position;  job  title;  grade,  organiza¬ 


tion;  explanations  for  items  not  accounted  for,  correspondence;  clear¬ 
ances;  and,  key  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  44  U.S.C. 
3101;  40  U.S.C.  481-92;  15  U.S.C.  1518. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders  and  trays. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  files  cabinets,  or 
lockable  desks,  or  in  metal  file  cabinets  in  secured  rooms  or  secured 
premises  with  access  limited  to  those  whose  official  duties  require 
access. 

Retention  and  disposal:  Retained  until  property  is  accounted  for, 
then  disposed  of  in  accordxuice  with  unit's  Record  Control  Schedule. 

System  manager(s)  and  address:  For  records  at  location  a  :  Chief, 
Supply  Management  Division,  Maritime  Administration,  Washington, 
D.C.  20230;  Administrative  Service  Officer,  U.S.  Merchai.t  Marine 
Academy,  Kings  Point,  N.Y.  11024;  Administrative  Service  Officer, 
Maritime  Administration,  26  Federal  Plaza,  New  York,  N.Y.,  10007; 
Administrative  Service  Officer,  Maritime  Administration,  No.  2 
Canal  Street,  New  Orleans,  La.  70130,  Property  Accountability  Offi¬ 
cer,  Regional  Office  Service,  Maritime  Administration,  450  Golden 
Gate  Avenue,  P.O.  Box  3^73,  San  Francisco,  California  94102; 
Regional  Director,  Great  Lakes  Regional  Office,  Maritime  Adminis¬ 
tration,  666  Euclid  Avenue,  Cleveland,  Ohio  441 14. 

For  records  at  location  b.:  The  head  of  the  respective  library. 

For  records  at  location  c.;  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233, 
and  the  Director  of  the  particular  Regional  Office  listed  above. 

For  records  at  location  d.:  Security  Officer,  National  Bureau  of 
Standards,  Administration  Building,  Washington,  D.C.  20234. 

For  records  at  location  e.:  Director,  Office  of  General  Services, 
U.S.  Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

For  records  at  location  f:  Director  of  Administration,  National 
Telecommunications  and  Information  Administration,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20504. 

Notification  procedure:  For  records  at  location  a.:  Information  may 
be  obtained  from:  Secretary,  Maritime  Administration,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.:  Address  communication  to  the  library’s 
parent  organization  (e  g..  National  Bureau  of  Standards)  Attention: 
Privacy  Officer,  or  use  the  Privacy  Officer’s  Official  position  title 
and  address  as  listed  in  Appendix  B  to  the  Department’s  rules  which 
appear  in  15  CFR  Part  4b. 

For  records  at  location  c.:  Information  may  be  obtained  from: 
Associate  Director  for  Administration,  Bureau  of  the  Census,  Federal 
Building  3,  Washington,  D.C.  20233. 

For  records  at  location  d.:  Information  may  be  obtained  from; 
Deputy  Director  for  Information  Systems,  Room  A1105,  Administra¬ 
tion  Building,  National  Bureau  of  Standards,  Washington,  D.C. 
20234. 

For  records  at  location  e.:  Information  may  be  obtained  from: 
Assistant  Commis-sioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20231. 

For  records  at  location  f.:  Information  may  be  obtained  from: 
Privacy  Officer,  National  Telecommunications  and  Information  Ad¬ 
ministration,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20504. 

Requester  should  provide  name  and  address  pursuant  to  the  in¬ 
quiry  provisions  of  the  Department’s  Rules  which  appear  in  15  CFR 
Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  Notification  section  above. 

Conte.sting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  book  cards,  and  supply  person 
providing  the  equipment. 

COMM  ERCE/DEPT-IT. 

System  name:  Records  of  Cash  Receipts — COMMERCE/DEPT-17. 

System  location:  a.  For  Departmental  offices,  BEA,  ITA,  USFA, 
MOD  A,  USTS,  Offices  of  Federal  Chairman,  RAPCs,  and  ARC: 
OITice  of  Controller,  Finance  Operations  Division  (Receipts  and  Dis- 
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tribution  Secucu),  OS.  U.S.  Department  of  Commerce,  14th  and 
Constitution  Ave.,  N.W.,  Washington,  D.C.  20230  and  Office  of 
Procurement  and  ADP  Management,  (ADP  Analysis  and  Program¬ 
ming  EHvision),  use  same  address. 

b.  For  MARAD:  Division  of  Accoimts,  Maritime  Administration, 
14th  and  Constitution  Ave.,  N.W.,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230. 

c.  FOR  NTIS:  Accounting  Division,  National  Technical  Informa¬ 
tion  Service,  Room  208,  Yoikto^r^  Building,  Springfield,  V'irginia 
22161. 

d.  For  P.AT-TM:  Office  of  Finance,  U.S.  Patent  and  Trademark 
Office,  2021  Jefferson  Davis  Highway,  Arlinmon,  V'irginia  22202. 

e.  For  Census:  Finance  Division,  Bureau  of  the  Census,  Federal 
Building  3,  Washington,  D.C.  20233. 

f.  For  ^^IA:  Office  of  Administration,  National  Telecomm  unica- 
tkins  and  Information  Administration,  1800  G  Street,  N.W.,  f^^ashing- 
ton,  D  C.  20504 

g.  For  EDA:  Accounting  Division,  Economic  Development  Ad¬ 
ministration,  U.S.  Department  of  Commerce,  14th  and  Constitution 
Avenue,  N.W.,  W'ashington,  D.C  20230. 

Categr.>  »cs  of  individisals  covered  by  the  system:  Individuals  paying 
for  goods  or  services,  reimbursing  overpayments,  or  otherwise  deh- 
vering  cash  to  the  Department. 

Categories  of  records  in  the  system:  Individual’s  name,  the  goods  or 
service  purchased,  amount,  date,  check  number,  division  or  office, 
bank  deposit,  treasury  deposit  number. 

Authority  for  mainteDaoce  of  the  sv-stenu  31  U.S.C.  66(a). 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  and  machine-readable. 

RetrievabUity:  Name  and/or  account  or  case  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or  in 
secured  rooms  or  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Permanently  maintained. 

System  managerfs)  and  address:  For  records  at  location  a.:  Control¬ 
ler,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.:  Chief,  Division  of  Accounts,  Maritime 
.A.dministration,  Washinton,  D  C.  202.30. 

For  records  at  location  c.:  Chief,  Accounting  Division,  National 
Technical  Information  Service,  Room  208,  Yorktowne  Building, 
Springfield,  Virginia  22161. 

For  records  at  location  d.:  Director,  Office  of  Finance,  U.S  Patent 
and  Trademark  Office,  Washi.ngton,  D.C.  20231. 

For  records  at  location  e.-  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233. 

For  records  at  location  f.:  Director  of  Administration,  National 
Telecommunications  and  Infcnnation  Administration,  1800  G  Street, 
N  W.,  Washington.  D  C.  20504. 

For  records  at  location  g.:  Chief,  Accounting  Division,  Economic 
Development  Administration,  U.S.  Departm-ent  of  Commerce,  14tb 
and  Ccnsiitution  Avenue,  N.W.,  Washington,  D.C.  20230. 

Notification  procedure:  For  BE.A  records  at  location  a.,  information 
may  be  obtnir.ed  from:  Chief  Planning  and  Evalunion  Officer,  BEA, 
Tower  Building,  1401  R  Street,  N.W.,  Washington,  D  C.  20230; 

For  ITA  records  at  location  a.,  information  may  be  obtained  from: 
Driector,  Office  of  Management  and  Systems,  ITA,  U.S.  Department 
of  Commerce,  Washington.  D  C.  20230; 

For  USF.4  records  at  location  a.,  information  may  be  obtained 
from:  Admiiiistrative  Officer,  USFA,  Wasliington,  D.C.  20230; 

For  MBDA  records  at  location  a.,  iiii'oraiation  may  be  obtained 
from.  Privacy  Officer,  Office  of  Chief  Counsel,  MBDA,  U.S.  Depart- 
ri'ent  of  Commerce,  Washington.  D  C.  20230, 

For  USTS  records  at  location  a.,  information  may  be  obtahied 
from;  Director,  Office  of  Administration,  USTS,  U.S.  Department  of 
Commerce,  Washington,  D  C.  20230;  and 

For  all  other  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration,  Washington,  D.C.  2023(k 

For  records  at  location  c.,  information  may  be  obtain^  from: 
Associate  Director  for  Financial  and  Administrative  Management, 
National  Technical  Information  Service,  Room  1014,  Sills  Building, 
Springfield,  Virginia  22161. 


For  records  at  location  d.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231. 

For  records  at  location  e.,  information  may  be  obtained  from; 
Assistant  Director  for  Administration,  Bureau  of  the  Census,  Federal 
Building  3,  Washington,  D.C.  20233. 

For  records  at  location  f.,  information  may  be  obtained  from: 
Privacy  Officer,  National  Telecommunications  and  Information  Ad¬ 
ministration,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20504. 

For  records  at  location  g.,  information  may  be  obtained  from: 
Director,  Office  of  Public  Affairs,  EDA,  U.S.  Department  of  Com¬ 
merce,  Washington,  D.C.  20230. 

Requester  should  provide  name,  address,  date  of  receipt,  and  check 
number  or  case  number  pursuant  to  the  inquiry  provisions  of  the 
Department’s  Rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  Notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  cout-.sling  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/DEPT-18. 

System  name:  Emplovees  Personnel  Files  Not  Covered  By  Notices  of 
Other  Agencies— COMMERCE/DEPT-18. 

System  location:  a.  For  employees  of  Departmental  Offices,  Offices 
of  Federal  Coebairmen,  RAPCs,  ARC,  BEA,  EDA,  U.SFA,  NTiA, 
NTIS,  MBDA,  and  USTS:  Processing  and  Servicing  Branch,  Ete- 
partmental  Office  of  Personnel,  Room  5014,  U  S.  Department  of 
Commerce,  Washington,  D.C.  20230; 

b.  For  employees  of  CENSUS;  Office  of  Personnel,  Bureau  of 
Census,  Federal  Building  3,  Room  3260,  Washington,  D.C.  20233; 

c.  For  employees  of  ITA;  Office  of  Personnel,  I.ndustry  and  Trade 
Administration,  Room  3512,  U.S.  Department  of  Commerce,  Wash¬ 
ington,  D.C.  20230; 

d.  For  employees  of  MAFAD;  Office  of  Personnel,  Room  1091, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230; 

e.  For  employees  of  NBS:  Otficc  of  Personnel,  National  Bureau  of 
Shtndai'ds,  Administration  Building,  Room  A 123,  Washington,  D.C. 
20760;  and  National  Academy  of  Sviences,  2100  Pennsylvania 
Avenue,  N.W.,  Room  JH606,  Washington,  D.C.  20037; 

f  For  employees  of  NOAA:  Olfice  of  Personnel,  National  Oceanic 
and  Atmospheric  Adriiinisiration,  Rockville,  Maryland  2C852;  and 

g.  For  einpkiyces  of  PAT-TM;  Office  of  Personnel,  U.S.  Patent 
and  Tradeniajk  Office,  U.S.  Departn.ent  of  Commeice,  Room  9(X6, 
Crystal  Plaza  2,  Arlington,  Virginia  22202. 

Categr.iics  of  individuals  covered  by  the  system:  Current  and  former 
employees. 

Caternries  of  records  in  the  sjstem:  All  personnel  lecords  in  the 
Derartinent  which  are  subject  to  the  Privacy  Act  but  are  net  cov¬ 
ered  in  the  notices  of  systems  of  records  pabiished  by  the  U.S.  Oifice 
of  Personnel  Management.  The  records  of  this  system  may  include, 
but  are  not  limited  to:  Employee  Development,  Incentive  Aw'ards; 
International  Women’s  Year;  Medical;  Career  Management  Program; 
Ship  Personnel;  Employee  Overseas  Assignment,  and  Relations;  Mi¬ 
nority  Group  Statistics;  Personnel  Uniform  ADP  System;  Enperts 
and  Consultants  Quarterly  Review;  Re-Einployment  Priority;  Repro- 
ciotion  Priority;  Merit  Promotion  Programs;  W'iihir-Grride  Denials 
(Reconsideration  File);  and.  Employee  Infomiation  System. 

Authority  for  maintenance  of  the  system;  5  U.S.C.  301;  44  U  S.C. 

3101;  5  U.S.C.  4101 - ;  and  Federal  Personnel  Manual  and 

related  directives  of  the  U.S.  Office  of  Personnel  Management. 

Roatine  usc.s  of  records  maintained  in  the  syst‘=un,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Information  cr/nceniing 
current  or  former  employees  may  be  disclosed  to  a  private  organiza¬ 
tion  or  individual  as  necessary  to  obtain  information  in  connection 
with  a  decision  concerning  the  assignment,  hiring,  or  retention  of  an 
individual,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit.  See 
routine  uses  paragraphs  in  the  Prefatory  Statement  and  routine  uses 
paragraphs  of  U.S.  Office  of  Personnel  Management,  of  systems  of 
records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  and  machine-readable. 

Rctrlevabilityu  Filed  by  name  and/or  social  security  number. 
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Safeguards:  Records  are  located  in  lockable  metal  Tile  cabinets  or  in 
metal  file  cabinets  in  secured  rooms  or  secured  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  according  to  Unit’s  Records  Con¬ 
trol  Schedule. 

System  managerfs)  and  address:  For  records  at  location  a.:  Chief, 
Processing  and  Servicing  Branch,  Office  of  Personnel,  Room  5014, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230; 

For  records  at  location  b.:  Chief  of  Personnel,  Bureau  of  the 
Census,  Federal  Building  3,  Room  3260,  Washington,  D.C.  20233; 

For  records  at  location  c.:  Director  of  Personnel,  Industry  and 
Trade  Administration,  U.S.  Department  of  Commerce,  Room  3512, 
W'ashington,  D.C.  20230; 

For  records  at  location  d.:  Director,  Office  of  MARAD  Personnel, 
Room  1091,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20230; 

For  records  at  location  e.:  Chief  of  Personnel,  National  Bureau  of 
Standards,  Admimstration  Building,  Room  A123,  Washington,  D.C. 
20760; 

For  records  at  location  f.:  Director,  Office  of  Personnel,  National 
Oceanic  and  Atmospheric  Administration,  NBOC2,  Rockville,  Mary¬ 
land  20B52;  and 

For  records  at  location  g.:  Personnel  Officer,  U.S.  Patent  and 
Trademark  Office,  U.S.  Department  of  Commerce,  Room  9C06, 
Crystal  Plaza  2,  Arlington,  Virginia  22202. 

Notification  procedure:  For  BEA  records  at  location  a.,  information 
may  be  obtained  from;  Chief  Planning  and  Evaluation  Officer,  BEA, 
Tower  Building,  1401  K  Street,  N.W.,  Washington,  D.C.  20230; 

For  EDA  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Public  Affairs,  EDA,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230; 

For  USFA  records  at  location  a.,  information  may  be  obtained 
from;  Administrative  Officer,  USFA,  2400  M  Street,  N.W.,  Washing¬ 
ton,  D.C.  20230; 

For  NTIA  records  at  location  a.,  information  may  be  obtained 
from:  Privacy  Officer,  NTIA,  U.S.  Department  of  Commerce,  Wash¬ 
ington,  D.C.  20504; 

For  NTIS  records  at  location  a.,  information  may  be  obtained 
from:  Deputy  Director,  NTIS,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230; 

For  MBDA  records  at  location  a.,  information  may  be  obtained 
from:  Privacy  Officer,  Office  of  Chief  Counsel,  MBDA,  U.  S.  De¬ 
partment  of  ^mmerce,  Washington,  D.C.  20230; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Administration,  USTS,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230. 

For  all  other  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Organization  and  Management  Sy.stems, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  Bureau  of  the  Census,  Federal 
Building  3,  Washington,  D.C.  20233; 

For  records  at  location  c.,  information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  Industry  and  Trade 
Administration,  Room  3100,  U.S.  Department  of  Commerce,  Wash¬ 
ington,  D.  C.  20230; 

For  records  at  location  d.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration,  Washington,  D.C.  20230; 

For  records  at  location  e.,  information  may  be  obtained  from: 
Deputy  Director  for  Information  Systems,  Room  AllOS,  Administra¬ 
tion  Building,  National  Bureau  of  Standards,  Washington,  D.C. 
20234; 

For  records  at  location  f.,  information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852;  and 

For  records  at  location  g.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U  S.  Patent  and  Trade¬ 
mark  Office,  W'ashington,  D.C.  20231. 

Requester  should  provide  name,  social  security  number,  and  time 
or  organization  unit  of  employment  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  Notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information;  others  involved  in  references 
of  the  individual;  physicians;  employee’s  supervisor;  and,  sources  in 
the  U.S.  Office  of  Personnel  Management  notices. 


COMMERCE/DEPT-19 

System  name:  Department  Mailing  Lists — COMMERCE/DEPT-19. 

System  location:  a.  Bureau  of  the  Census,  Federal  Building  3, 
Washington,  D.C.  20233. 

b.  United  States  Fire  Administration,  Washington,  D.C.  20230. 

c.  Minority  Business  Development  Agency,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230. 

d.  Office  of  General  Services,  U.S.  Patent  and  Trademark  Office, 
2021  Jefferson  Davis  Highway,  Arlington,  Virginia  22202. 

e.  For  carpool  locator  records  of  NBS:  Facilities  Services  Divi¬ 
sion,  National  Bureau  of  Standards,  Administration  Building,  Wash¬ 
ington,  D.C.  20234. 

f.  Office  of  Administrative  Services,  U.S.  Department  of  Com¬ 
merce,  14th  &  Constitution  Avenue,  N.W.,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  At  location  a.:  1. 
Persons  employed  in  the  Suitland  Federal  Center  who  have  voluntar¬ 
ily  submitted  an  application  to  be  included  in  the  carpool  locator 
system  and  be  listed  as  a  possible  carpool  member,  and  2.  Subscribers 
to  Bureau  of  the  Census  publications. 

At  location  b.:  All  regular  publication  recipients,  all  individuals 
who  have  requested  that  they  be  placed  on  a  mailing  list  or  requested 
information  about  USFA,  and  individuals  attending  USFA-sponsored 
conferences. 

At  location  c.:  Subscribers  to  MBDA  publications  and/or  repre¬ 
sentatives  of  the  media  who  receive  MBDA  material  at  their  home 
addresses. 

At  location  d.:  Former  employees  of  the  Patent  and  Trademark 
Office  who  have  requested  that  their  names  be  included  on  a  news¬ 
letter  mailing  list. 

At  location  e.:  Individuals  who  have  voluntarily  submitted  an 
application  to  be  included  in  the  carpool  locator  system  and  to  be 
listed  as  a  potential  carpool  member. 

At  location  f.:  Individuals  who  communicated  with  the  1978  White 
House  Conference  on  Balanced  National  Growth  and  Economic  De¬ 
velopment,  including  individuals  who  received  Conference  literature. 

Categories  of  records  in  the  system:  At  location  a.:  1.  Carpool 
records  include  name,  address,  work  week,  hours  of  work,  work 
location,  work  phone  number,  willingness  to  join  in  a  caipool,  will¬ 
ingness  to  participate  as  a  driver  or  rider  in  a  carpool,  zip  code.  2. 
Subscriber  lists  include  name  and  home  address. 

At  location  b.:  Name,  title,  affiliation,  address  and  telephone 
number. 

At  location  c.:  Name  and  home  address. 

At  location  d.:  Name  and  home  address. 

At  location  e.:  Carpool  locator  records  include  applicant’s  name, 
home  address,  zip  code,  work  week,  work  hours,  work  location, 
office  telephone  number,  willingness  to  participate  as  a  driver  or 
rider  in  a  carpool. 

At  location  f.:  Name,  home  and/or  business  address;  home  and/or 
business  telephone  number;  place  of  employment  or  interest  group; 
type  of  organization;  nature  of  relationship  to  the  Conference  (par¬ 
ticipant,  guest,  observer,  etc.);  source  of  name;  and  subject  area(s)  of 
interest. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  15  U.S.C. 
1512,  2205,  2208,  and  44  U.S.C.  3101. 

For  records  at  location  f.:  Public  Works  and  Economic  Develop¬ 
ment  Act  of  1976,  P.L.  94-487,  Title  II,  90  Stat.  2339,  42  U.S.C.  3121 
note. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  all  locations,  see 
general  routine  uses  of  Prefatory  Statement. 

For  records  at  location  a.:  Carpool  records  are  disseminated  to 
other  persons  working  at  the  Suitland  Federal  Center  who  have 
voluntarily  listed  themselves  to  form  carpools;  home  address  is  sup¬ 
pressed. 

For  records  at  location  b.:  Information  is  provided  Federal,  state, 
local  or  international  agencies  in  response  to  a  written  request  indi¬ 
cating  a  likelihood  that  individuals  on  the  mailing  list  would  benefit 
by  or  be  interested  in  material  to  be  sent  by  the  requesting  agency. 

For  records  at  location  e.:  Carpool  locator  records  are  disseminat¬ 
ed  to  individuals  working  at  or  near  the  NBS  site,  who  request 
information  on  carpools.  (Home  addresses  are  withheld.) 

For  records  at  location  f.:  Information  may  be  provided  Federal, 
State,  local  or  international  agencies  in  response  to  a  written  request 
indicating  likelihood  that  individuals  on  the  mailing  list  would  benefit 
by  or  be  interested  in  material  to  be  sent  by  the  requesting  agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders,  computer  tape,  mailing  labels. 
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For  records  at  location  f.:  Index  cards  and  computer  printouts. 

Retrievability:  Alphabetically  by  name,  and  for  records  at  location 

a.,  by  zip  code. 

For  records  at  location  f.:  Alphabetically,  by  name,  by  geographi¬ 
cal  area,  (state,  city),  by  type  of  organization  with  which  affiliate  if 
any,  by  nature  of  relationship  to  the  Conference,  by  source  of  name, 
and  by  subject  area(s)  of  interest. 

Safeguards:  Records  are  located  in  locked  cabinets  or  in  secured 
rooms  or  premises  with  access  limited  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
each  unit’s  Records  Control  Schedule. 

System  manageKs)  and  address:  For  records  at  location  a.:  Asso¬ 
ciate  Director  for  Administration,  Bureau  of  the  Census,  Federal 
Building  3,  Washington,  D.C.  20233. 

For  records  at  location  b.:  Associate  Administrator,  National  Fire 
Data  Center,  USFA,  U.S.  Department  of  Commerce,  P.  O.  Box 
19518,  Washington,  D  C.  20036. 

For  records  at  location  c.:  Chief  of  Information,  Office  of  Public 
Affairs,  MBDA,  Washington,  D.C.  20230. 

For  records  at  location  d.:  Director,  Office  of  General  Services, 
U.S.  Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

For  records  at  location  e.:  Deputy  Director  for  Information  Sys¬ 
tems,  National  Bureau  of  Standards,  Administration  Building,  Room 
A 1105,  V.Vshington,  D  C.  20234. 

For  records  at  location  f.:  Director,  Oftlce  of  Administrative  Serv¬ 
ices,  U.S.  Department  of  Commerce,  14th  and  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20230. 

Notification  procedure:  For  records  at  location  a.:  Information  may 
be  obtained  from:  Associate  Director  for  Administration,  Federal 
Building  3,  Bureau  of  the  Census,  Washington,  D.C.  20233. 

For  records  at  location  b.:  Information  may  be  obtained  from: 
Administrative  Officer,  USFA,  Washington.  D.  C.  20230. 

For  records  at  location  c.:  Privacy  Officer,  Office  of  Chief  Coun¬ 
sel,  Minority  Business  Development  Agency,  U.S.  Department  of 
Commerce,  Washington.  D.C.  20230. 

For  records  at  location  d.:  Information  may  be  obtained  from: 
As.sistant  Commissioner  for  Administration,  U.  S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231. 

For  records  at  location  e.:  Information  may  be  obtained  from 
system  manager  at  the  same  address  shown  above.  Requests  should 
provide  applicant’s  name  and  address  in  accord  with  the  inquiry 
provisions  of  the  Department’s  roles  that  appear  in  15  CFR  Part  4b. 

For  records  at  location  f.:  Inforni.ation  may  be  obtained  from: 
Director,  Office  of  Oiganiz.Hlion  and  Management  Systems,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Same  address  of  the  desired  location  as  stated  in  the 
Notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address 
for  desired  location. 

Record  source  categories:  Subject  individuals,  and  those  authorized 
by  subject  individual. 

For  records  at  location  f.;  Subject  individual;  those  authorized  by 
the  individual  to  furnish  information;  public  reference  sources  (press 
articles.  Who’s  Who,  etc.);  government,  private  and  public  interest 
organizations. 

COMMERCE/l)EFT-20. 

System  name:  Biographical  Files — COMMERCE/DEPT-20. 

System  location:  a.  For  Secretarial  Officers,  senior-level  officials, 
and  employees  of  the  Office  of  the  Secretary:  Office  of  Public  Af¬ 
fairs,  U.S.  Department  of  Commerce,  Wa.shington,  D  C.  20230. 

b.  For  Secretarial  Officers  and  senior-level  officials  included  in 
Biographical  Resumes  of  Key  Officials:  Offices  of  the  Director  of 
Personnel,  Executive  Secretariat,  and  Assistant  Secretary  for  Admin¬ 
istration;  id]  Office  of  the  Secretary,  U.S.  Department  of  Commerce, 
Washin^on,  D.C.  20230. 

c.  For  employees  of  CENSUS:  Public  Information  Office,  Federal 
Building  #3,  Bureau  of  the  Census,  Washington,  D  C.  20230. 

d.  For  employees  of  ITA:  Office  of  Public  Affairs,  Industry  and 
Trade  Administration,  U.S.  Department  of  Commerce,  Washington, 
D.C.  20230. 

e.  For  employees  of  EDA:  Office  of  Public  Affairs,  Economic 
Development  Administration,  U.S.  Department  of  Commerce,  14th 
and  Constitution  Avenue,  N.W.,  W’ashington,  D.C.  20230. 


f.  For  members  of  the  National  Public  Advisory  Committee  on 
Regional  Economic  Development:  Office  of  Economic  Research, 
Economic  I^velopment  Administration,  U.S.  Department  of  Com¬ 
merce,  14th  and  Constitution  Avenue,  N.W.,  Washington,  D.C, 
20230. 

g.  For  employees  of  MARAD:  Office  of  Public  Affairs,  Maritime 
Administration,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20230. 

h.  For  members  of  the  Advisory  Board  to  the  U.S.  Merchant 
Marine  Academy:  Office  of  Assistant  Secretary  for  Maritime  Affairs, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

i.  For  employees  of  NBS:  Public  Information  Division,  Administra¬ 
tion  Building,  National  Bureau  of  Standards,  Washington,  D.C. 
20234. 

j.  For  employees  of  NBS’  Boulder  Laboratories:  Program  Informa¬ 
tion  Office,  National  Bureau  of  Standards,  Radio  Building,  Boulder, 
Colorado  80.302. 

k.  For  employees  of  USFA:  Office  of  Information  Services,  United 
States  Fire  Administration,  U.S.  Department  of  Commerce,  Washing¬ 
ton,  D.C.  20230. 

l.  For  members  of  the  National  Advisory  Committee  on  Oceans 
and  Atmosphere:  National  Advisory  Committee  on  Oceans  and  At¬ 
mosphere,  3300  Whitehaven  Street,  N.W'.  (PG  #1,  Room  434), 
W’ashington,  D.C.  20233. 

m.  For  employees  of  NOAA:  NOAA  headquarters  locations: 
Office  of  Public  Affairs,  National  Oceanic  and  Atmospheric  Adminis- 
iration,  11420  Rockville  Pike,  Rockville,  Maryland  20852,  and/or 
NO.\.\  field  installations,  the  principal  addresses  of  which  are: 

NOAA’s  National  Ocean  Survey,  6001  Executive  Boulevard, 
Rockville,  Maryland  20SS0. 

NOAA’s  National  Weather  Service,  8060  13th  Street,  Silver 
Spring,  Maryland  20910. 

NOAA’s  Office  of  Coastal  Zone  Management,  2001  Wisconsin 
Avenue,  N.W.,  W’ashington,  D.C.  20235. 

NOAA’s  Office  of  Sea  Grant,  6010  Executive  Boulevard,  Rock¬ 
ville,  Maryland  20852. 

NOAA’s  Environmental  Research  Laboratories,  3100  Marine 
Street,  RB3,  Boulder,  Colorado  80302,  and  Environmental  Research 
Laboratories  at  9  locations  in  the  Unit^  States. 

NOAA’s  National  Marine  Fisheries  Service,  3300  Whitehaven 
Street,  Washington,  D.C.  20235. 

A  complete  list  of  all  field  installations  is  available  upon  request 
from  individual  designated  in  Notification  section  below. 

n.  For  employees  of  MBDA:  Public  and  Congressional  Affairs 
Office;  Minority  Bu.siness  Development  Agency,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230. 

o.  For  employees  of  PAT-TM:  Office  of  Information  Services, 
Patent  and  Trademark  Office,  Washington,  D  C.  20231. 

p.  For  employees  of  the  Office  of  Science  and  Technology  and 
organizational  components  reporting  to  the  Assistant  Secretary;  for 
members  of  the  Commerce  Technical  Advisory  Board  and  its  sub¬ 
committees;  and  for  participants  in  the  Commerce  Science  and  Tech¬ 
nology  Fellowship  Program:  Office  of  Science  and  Technology,  U.S. 
Department  of  Commerce,  Washington,  D  C.  20230. 

q.  For  employees  of  NTIA’s  Institute  for  Telecommunication  Sci¬ 
ences:  Institute  for  Telecommunication  Sciences,  NTIA,  Boulder, 
Colorado  80302.  For  other  NTIA  employ(«s:  Office  of  the  Director 
of  Congressional  and  Public  Affairs,  NTIA,  1800  G  Street,  N.W'., 
Washington,  D.C.  20504. 

The  infonnation  in  this  system  may  be  duplicated  in  other  Privacy 
Act  syste.ms  of  the  Commerce  Department,  in  the  systems  maintained 
by  the  Office  of  Persormel  Management,  or  in  the  immediate  office  of 
the  individual  to  whom  the  biographical  record  pertains.  For  a.ssist- 
ance  in  this  regard,  contact  the  Director,  Office  of  Organization  and 
Management  Systems,  U  S.  Department  of  Commerce,  Washington, 
D  C.  20230. 

Categories  of  individuals  covered  by  the  system:  Present  and  former 
Department  personnel,  and  members  of  advisory  committees. 

Categories  of  records  in  the  system:  Biographical  information  which 
typically  includes  date  and  place  of  birth;  education;  military  service; 
present  position;  employment  history;  field  of  research;  publications; 
inventions  and  patents;  awards  and  honors;  memberships  and  affili¬ 
ations;  present  and  past  residences;  telephone  number;  names,  ages, 
and  addresses  of  family  members;  hobbies  and  outside  interests;  and 
photograph  of  individual. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  IS  U.S.C. 
1512,  44  U.S.C.  3101  and  Reorganization  Plan  No.  5  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pui^uses  of  such  uses:  Distributed  to  the  press, 
other  government  agencies,  and  the  general  public  for  use  in  connec¬ 
tion  with  w'ritten  articles,  oral  interviews,  speaking  engagements. 
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retirement  and  obituary  notices,  and  other  purposes  of  public  infor¬ 
mation.  Also,  general  routine  uses  of  Prefatory  Statement  apply. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  or  notebooks. 

Retrievabllity:  By  name  alphabetically  or  by  position  or  work  unit. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  or 
locked  rooms  during  non-business  hours. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  accord 
with  each  operating  unit’s  Records  Control  Schedule. 

System  managerts)  and  address:  For  records  at  location  a.:  Informa¬ 
tion  Assistant,  Office  of  Communications. 

For  records  at  location  b.:  Director  of  Personnel,  U.S.  Department 
of  Commerce. 

For  records  at  location  c.:  Director,  Bureau  of  the  Census. 

For  records  at  location  d.:  Director  of  Public  Affairs,  Industry  and 
Trade  Administration. 

For  records  at  location  e.:  Director,  Office  of  Public  Affairs, 
Economic  Development  Administration,  U.S.  Department  of  Com¬ 
merce,  14th  and  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20230. 

For  records  at  location  f.:  Director,  Office  of  Economic  Research, 
Economic  Development  Administration,  U.S.  Department  of  Com¬ 
merce,  14th  and  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20230. 

For  records  at  location  g.:  Public  Affairs  Officer,  Maritime  Admin¬ 
istration. 

For  records  at  location  h.:  Special  Assistant  to  the  Assistant  Secre¬ 
tary  for  Maritime  Affairs,  U.S.  Dep^ment  of  Commerce. 

For  records  at  location  i.:  Chief,  Public  Information  Division, 
National  Bureau  of  Standards. 

For  records  at  location  j.:  Chief,  Program  Information  Office, 
National  Bureau  of  Standards. 

For  records  at  location  k.:  Director  of  Information  Services, 
United  States  Fire  Administration. 

For  records  at  location  1.:  Executive  Director,  National  Advisory 
Committee  on  Oceans  and  Atmosphere. 

For  records  at  location  m.:  Director  of  Office  of  Public  Affairs, 
National  Oceanic  and  Atmospheric  Administration. 

For  records  at  location  n.:  Information  Officer,  Office  of  Minority 
Business  Enterprise. 

For  records  at  location  o.:  Director,  Office  of  Information  Serv¬ 
ices,  Patent  and  Trademark  Office. 

For  records  at  location  p.:  Special  Assistant  to  the  Assistant  Secre¬ 
tary  for  Science  and  Technology,  Office  of  Science  and  Technology, 
U.S.  Department  of  Commerce. 

For  records  at  location  q.:  Director  of  Congressional  and  Public 
Affairs,  National  Telecommunications  and  Information  Administra¬ 
tion. 

For  each  system  manager,  use  same  address  as  shown  in  applicable 
System  Location  section  above. 

Notification  procedure:  For  records  at  locations  a.,  b.,  1.,  and  for 
Office  of  the  Secretary  records  at  location  p.:  Information  may  be 
obtained  from:  Director,  Office  of  Organization  and  Management 
Systems,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  the  locations  listed  below,  information  may  be 
obtained  from  the  individual  designated.  Use  same  address  for  each 
as  shown  in  appropnate  System  Location  section  above. 

c. :  Associate  Director  for  Administration,  Bureau  of  the  Census. 

d. :  Director,  Office  of  Management  and  Systems,  Industry  and 
Trade  Administration,  Room  3100,  U.S.  Department  of  Commerce, 
Washington,  D.  C.  20230. 

e.  and  f.:  Director,  Office  of  Public  Affairs,  Fxonomic  Develop¬ 
ment  Administration.  U.S.  Department  of  Commerce,  14th  and  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20230. 

g.  and  h.:  Secretary  of  the  Maritime  Administration. 

i.  and  j.,  and  NBS  records  at  location  p.:  Deputy  Director  for 
Information  Systems,  National  Bureau  of  Standards. 

k.:  Administrative  Officer,  United  States  Fire  Administration. 

m. :  Assistant  Administrator  for  Administration,  National  Oceanic 
and  Atmospheric  Administration. 

n. :  Privacy  Officer,  Office  of  Chief  Counsel,  Office  of  Minority 
Business  Enterprise. 

o.  and  PAT-TM  records  at  location  p.:  Assistant  Commissioner  for 
Administration,  Patent  and  Trademark  Office. 

q.i  Privacy  Officer,  National  Telecommunications  and  Information 
Administration. 

For  NTIS  records  at  location  p.:  Assistant  Director  for  Adminis¬ 
tration,  National  Technical  Information  Service,  Sills  Building, 
Springfield,  Virginia  22161. 


BEA  records  are  included  in  locations  a  and  b  above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  of  the  desired  location  as  stated  in  the 
Notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address 
fur  desired  location. 

Record  source  calories:  All  locations,  subject  individuals.  Also, 
for  records  at  locations  b.  and  g.,  the  individual’s  Official  Personnel 
File;  for  records  at  location  m.,  supervisors  of  subject  individuals;  for 
records  at  locations  1.,  and  m.,  personnel  ofhees;  and  for  records  at 
locations  i.,  j.,  and  p.,  other  sources  such  as  news  releases,  articles 
and  publications  relating  to  the  subject  individual. 

COMMERCE/DEPT-21 

S>'steni  name:  Freedom  of  Information  and  Privacy  Request  Rec¬ 
ords— COMMERCE/DEPT-2  1 . 

System  location:  a.  For  FOIA  request  records  of  CENSUS:  Free¬ 
dom  of  Information  Request  Control  Desk,  Bureau  of  the  Census, 

Federal  Building  3,  Suitland,  Md.  20233. 

b.  For  FOIA  and  PA  request  records  of  ITA;  Office  of  Manage¬ 
ment  and  Systems,  ITA,  Room  3100,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230. 

c.  For  PA  request  records  of  MARAD:  Office  of  the  Secretary  of 
the  Maritime  Administration,  and  offices  of  MARAD  Privacy  Act 
system  managers,  U.S.  Department  of  Commerce,  Washington,  D.C. 

20230.  A  complete  address  list  of  system  managers  is  available  upon 
request. 

d.  For  FOIA  and  PA  request  records  of  USFA:  Freedom  of 
Information  Request  Control  Desk  and  Administrative  Office,  respec¬ 
tively,  United  States  Fire  Administration,  2400  M  Street,  N.W., 
Washington,  D.C.  20037. 

e.  For  FOIA  request  records  of  NOAA:  Freedom  of  Information 
Request  Control  Desk,  National  Oceanic  and  Atmospheric  Adminis¬ 
tration,  6010  Executive  Boulevard,  Rockville,  Md.  208S2. 

f.  For  FOIA  request  records  of  NTIA:  Freedom  of  Information  | 

Request  Control  I>esk,  National  Telecommunications  and  Informa-  I 

tion  Administration,  1800  G  Street,  N.W.,  Washington,  D.C.  20S04. 

g.  For  PA  request  records  of  the  Office  of  the  S^retary:  Office  of 
Organization  and  Management  Systems,  U.S.  Department  of  Com¬ 
merce,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  records  under  the  Freedom  of  Information  and/or 
Privacy  Acts  contained  in  files  maintained  by  the  organizational  units 
shown  in  the  System  Location  paragraph  above. 

Categories  of  records  in  the  system:  Incoming  requests;  correspond¬ 
ence  developed  during  processing  of  requests;  initial  and  final  deter¬ 
mination  letters;  records  summarizing  pertinent  facts  about  requests 
and  action  taken;  copy  or  description  of  records  released;  description 
of  records  denied  (copies  of  records  denied  are  not  kept  with  these 
files). 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  S  U.S.C. 

552,  5  U.S.C.  552a  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  sy'stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Department 
management  and  legal  personnel  to  assure  that  each  request  receives 
an  appropriate  reply  and  to  compile  data  for  the  required  annual 
reports  on  activities  under  the  Acts.  General  routine  uses  of  the 
Prefatory  Statement  also  apply. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  At  all  locations:  Paper  records  in  file  folders  or  loose-leaf 
binders. 

Retrievability:  At  location  b.:  By  control  number  assigned  to  each 
request  based  on  date  of  receipt. 

At  all  other  locations:  Alphabetically  by  name  of  requester. 

Safeguards:  At  all  locations:  Privacy  Act  request  records  are  stored 
in  file  cabinets  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access.  Freedom  of  Information  request 
records  are  generally  available  to  the  public. 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  appropriate  records  disposition  authorization  approved  by  the 
Archivist  of  the  United  States. 

System  manageKs)  and  address:  For  records  at  location  c.:  Asso¬ 
ciate  Director  for  Administration  and  Field  Operations,  Bureau  of 
the  Census. 

For  FOIA  records  at  location  b.:  Freedom  of  Information  Officer, 

ITA. 
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For  PA  records  at  location  b.:  Director,  Office  of  Management 
and  Systems,  ITA. 

For  records  at  location  c.;  Secretary  of  the  Maritime  Administra¬ 
tion. 

For  FOIA  records  at  location  d.:  Chief  Counsel,  USFA. 

For  PA  records  at  location  d.:  Adminstrative  Officer,  USFA. 

For  records  at  location  e.:  Assistant  Administrator  for  Administra¬ 
tion,  NOAA. 

For  records  at  location  f.;  Director  of  Congressional  and  Public 
Affairs,  NTIA. 

For  records  at  location  g.:  Director,  Office  of  Organization  and 
Management  Systems,  U.S.  Department  of  Commerce. 

For  each  system  manager,  use  the  same  address  as  shown  for  that 
unit  in  the  System  Ix>cation  section  above. 

Notification  procedure:  For  records  at  locations  a.,  c.,  e.,  and  g.: 
Same  individual  and  address  for  each  as  shown  in  System  Manager 
section  above. 

For  records  at  locations  b.  and  d.:  Same  individual  and  address  for 
each  as  shown  for  Privacy  Act  records  in  System  Manager  section 
above. 

For  records  at  location  f.:  Privacy  Officer,  NTIA,  same  address  as 
shown  in  System  Manager  section  above. 

Requestor  should  provide  name  and  address  pursuant  to  the  in¬ 
quiry  provisions  of  the  Department’s  rules  which  appear  in  15  CFR 
Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  same  address  as  stat^  in  the  Notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  The  individual  making  the  request,  and 
records  derived  from  the  processing  of  Freedom  of  Information  and 
Privacy  Act  requests. 

CO\LMERCE/DEPT-22 

System  name:  Secretarial  Correspondence  Files — COMMERCE/ 
DEPT-22. 

System  location:  Executive  Secretariat  for  the  Office  of  the  Secre¬ 
tary;  U.S.  Department  of  Commerce;  14th  &  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20230.  Records  at  this  location  may  be 
duplicated  in  part  or  in  whole  in  other  Department  of  Commerce 
systems  of  records,  or  in  Government-wide  systems,  at  other  loca¬ 
tions.  For  assistance  in  this  regard,  information  may  be  obtained  from 
the  system  manager  identified  below.  Records  may  also  be  temporar¬ 
ily  located  at  a  contractor’s  installation:  Dialcom  Inc.,  1104  Spring 
Street,  Silver  Spring,  Md.  20910. 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals 
who  correspond  with  the  Secretary  of  Commerce,  Under  Secretary, 
or  Assistant  Secretary  for  Congressional  Affairs,  (b)  Individuals 
vihose  correspondence  has  been  referred  by  the  White  House,  other 
E.secutive  agencies  or  Members  of  Congress  to  the  Secretary  or 
Under  Secretary  for  response.  In  these  two  categories,  the  individ¬ 
uals  include  only  those  who  express  views  or  seek  information  or 
assistance.  Freedom  of  Information  Act  or  Privacy  Act  requests  are 
not  indexed  in  this  system  (See  Freedom  of  Information  and  Privacy 
Request  Records— COMMERCE/DEPT-21). 

Categories  of  records  in  the  system:  The  system  may  include  the 
name  and  address  of  correspondent,  summary  of  subject  matter, 
original  correspondence.  Department’s  response,  referral  letters, 
memoranda  or  notes  concerning  the  subject  of  the  correspondence, 
or  copies  of  any  enclosures.  The  records  in  the  system  are  arranged 
numerically  by  control  number  assigned  to  each  item  of  correspond¬ 
ence. 

.4uthority  for  maintenance  of  the  svstem:  5  U.S.C.  301  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  personnel  in  the 
Executive  Secretariat  of  the  Department  and  in  administrative  offices 
of  each  operating  unit  of  the  Department  to  assure  that  each  request 
receives  an  appropriate  and  timely  reply  and  to  prepare  statistical 
reports  for  management  on  correspondence  volume  or  topics  of 
public  interest. 

Information  from  or  copies  of  the  records  may  be  provided  to  the 
original  addressee  of  the  original  correspondence.  General  routine 
uses  of  the  Prefatory  Statement  also  apply. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  paper  form  by  the  Executive  Secretariat 
and  on  magnetic  tape  by  the  contractor  (temporarily). 


Retrievability:  By  control  number,  by  correspondent’s  name,  by 
subject,  by  addressee,  by  category  of  writer  (e.g..  Congressman, 
White  House  staff.  Cabinet  member,  mayor,  citizen)  by  category  of 
correspondence,  by  Executive  Secretariat  analysts’  identification 
code,  by  type  of  priority  for  response  time,  or  possibly  by  city  and 
state  of  correspondent’s  address. 

Safeguards:  Paper  records  and  magnetic  tape  are  stored  in  file 
cabinets  on  secured  premises  with  access  limited  to  personnel  whose 
official  duties  require  access. 

Reteatiun  and  disposal:  Records  are  disposed  in  accord  with  the 
appropriate  records  disposition  schedule  approved  by  the  Archivist 
of  the  United  States. 

System  manageKs)  and  address:  Director,  Executive  Secretariat, 
Office  of  the  Secretary,  U.S.  Department  of  Commerce,  Washington, 
D.C.  20230. 

Notification  procedure:  Requests  for  information  should  be  ad¬ 
dressed  to  the  system  manager  and  should  provide  the  correspon¬ 
dent’s  name  as  included  in  original  correspondence,  or  provide  any 
items  listed  under  the  retrievability  section  above  pursuant  to  the 
inquiry  provisions  of  the  Department’s  rules  that  appear  in  15  CFR 
Part  4b. 

Record  access  procedures:  Request  for  access  and  disclosures 
should  be  addressed  to  the  system  manager  as  shown  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  for  appealing  initial  determination  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Requests  for  correc¬ 
tion  should  be  addressed  to  manager  as  shown  above. 

Record  source  categories:  The  correspondent,  referral  source.  De¬ 
partment  employees  involved  in  processing  the  corresiwndence,  and 
other  individuals,  as  required  to  prepare  an  appropriate  response. 

COMMETlCE/DEPT-23 

System  name:  Work  Schedule  Study  Interview  Records —  COM- 
MERCE/DEPT-23. 

System  location:  George  Washington  University  Family  Impact 
Seminar,  1001  Connecticut  Avenue,  Suite  838,  Washington,  D.C. 
20036 

Categories  of  individuals  covered  by  the  system:  MARAD  and 
EDA  employees,  their  spouses,  and  other  family  members,  inter¬ 
viewed  on  a  voluntary  basis  as  part  of  the  work  schedule  study. 

Categories  of  records  in  the  system:  Age,  sex,  marital  status,  ages 
and  number  of  children,  educational  background,  ethnic  heritage, 
degree  of  job  satisfaction,  attitudes  and  feelings  toward  work  and 
work  schedules,  leisure  activities,  portion  of  family  income  derived 
from  employee’s  income;  information  on  the  handling  of  household 
chores,  time  spent  taking  care  of  or  doing  things  with  the  children, 
information  pertaining  to  flexitime  schedule,  and  notes  and  video¬ 
tapes  of  interviews  pertaining  to  the  effect  of  employment  on  family 
life. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  use.s:  George  Washington 
University’s  Family  Impact  Seminar  employees  will  use  this  informa¬ 
tion  to  prepare  the  report  of  the  study  entitled,  “The  Effects  of 
Work  Schedules  on  Families.” 

Storage:  Paper  copy  in  flle  folders,  magnetic  tape,  and  videotape. 

Retrievability:  By  identification  number  cross-referenced  with  em¬ 
ployees’  names  on  master  list  until  December  1981. 

Safeguards:  Records  are  located  in  locked  cabinets  or  in  secured 
rooms  or  premises  with  access  limited  to  those  whose  official  duties 
require  access.  Only  2  George  Washington  University  employees  will 
have  access. 

Retention  and  disposal:  Identifying  information  will  be  destroyed 
on  or  before  December  1981. 

System  manager(s)  and  address:  Director,  Work  Schedules  Study, 
Family  Impact  Seminar,  George  Washington  University,  1001  Con¬ 
necticut  Avenue,  Suite  838,  Wa.shington,  D.C.  20036. 

Notification  procedure:  For  MARAD  records,  information  may  be 
obtained  from  Secretary,  Maritime  Administration,  U.S.  Department 
of  Commerce,  Washington,  D.C.  20230; 

For  EDA  records,  information  may  be  obtained  from  Director, 
Office  of  Public  Affairs,  EDA,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  same  address  as  stated  in  the  Notification  section  above. 
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Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  cstegories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/CENSUS-1. 

System  name:  Agriculture  Census  Records  for  1969  (partial),  1974 
and  1978— COMMERCE/CENSUS-1. 

System  locaHon:  Bureau  of  the  Census,  Federal  Building  3,  Wash¬ 
ington,  D.C.  20233  and  Bureau  of  the  Census,  1201  E^t  lOth  Street, 
Jeffersonville,  Indiana  47103. 

Categories  of  indiriduals  covered  by  the  system:  Farm  operators  and 
family  members. 

Categories  of  records  in  the  system:  Age,  race,  residence,  ethnic 
groups,  off-farm  employment,  income. 

Authority  for  maintenance  of  the  system:  13  U.S.C.  142. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  I'hese  data  maintained  by 
the  Bureau  of  the  Census  are  used  solely  for  statistical  purposes  and 
are  conTidential  under  13  U.S.C.  8  and  9.  Publications  of  the  Bureau 
do  not  contain  data  that  could  identify  any  particular  establishment 
or  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaioing,  and 
disposing  of  rewds  in  the  system: 

Storage:  Magnetic  tape,  microform,  punch  card,  paper  hard  copy. 

Retries  ability:  Retrieved  by  unique  serial  identification  numbers 
internal  to  the  Bureau. 

Safegaards:  All  employees  are  subject  to  the  restrictions,  penalties, 
and  prohibitions  of  Title  13,  U.S.C.  Employees  are  also  regularly 
advi:^  of  the  regulations  issued  punuant  to  Title  13,  governing  the 
confidentiality  of  the  data. 

Retention  and  disposal:  Retention  and  disposal  practices  are  in 
accordance  with  approved  General  Services  Administration  sched¬ 
ules.  Generally,  records  are  retained  for  periods  of  S  to  11  years, 
urdess  a  longer  period  is  necessary  for  statistical  purposes  or  for 
permanent  archival  retention. 

System  managerts)  and  address:  Associate  Director  for  Administra¬ 
tion,  Bureau  of  the  Census,  Federal  Building  3,  Washingtou,  D.C. 
20233. 

Systems  exempted  from  certain  provisions  of  the  net:  Pursuant  to  5 
U.S.C.,  552  a(kX4),  this  record  is  e.\empted  from  the  notification, 
access  and  contest  requirements  of  the  agency  procedures  (under  5 
U.S.C.  552a(cX3),  (d),  (eXO.  (eX4XG),  00.  and  (I),  and  (0).  This 
exemption  is  applicable  as  the  data  are  maintained  by  the  Bureau  of 
the  Census  solely  as  statistical  records  as  required  under  Utls  13 
U.S.C.  and  are  not  used  in  whole  or  in  part  in  making  any  determina¬ 
tion  about  an  identifiable  individual.  This  exemption  is  made  in  ac¬ 
cordance  with  agency  rules  publbhcd  in  15  CFR  Part  4b. 

COM.MERCE/CE.NSUS-2. 

System  name:  Employee  Productivity  Measurement  Records— CGM- 
MERCE/CENSUS-2. 

System  location:  Bureau  of  the  Census,  Federal  Building  3,  Wash¬ 
ington,  D.C.  20233  and  Bureau  of  the  Census,  1201  East  10th  Street, 
Jeffersonville,  Indiana  47103  and  Bureau  of  the  Census,  Personal 
Census  Service  Branch,  Pittsburg,  Kansas  66762.  Also  at  the  follow¬ 
ing  Census  Regional  trices:  1365  Peachtree  Street,  NE.,  Atlanta, 
Georgia  30309;  441  Stuart  Street,  Boston,  Massachusetts  02116;  230 
S.  Tryon  Stre^  Charlotte,  North  Carolina  28202;  55  E.  Jackson 
Boulevard,  Suite  1304,  CUcago,  Illinois  60604;  1100  Commerce 
Street,  Dallas,  Texas  75202;  575  Union  Boulevard  P.O.  Box  25207, 
Denver,  Colorado  80225;  231  W,  LaFayette,  RM  565,  Detroit, 
Michigan  48226;  One  Gateway  Center,  4th  and  State  Streets,  Kansas 
City,  Kansas  66101;  11777  &n  Vicente  Boulevard,  Los  Angeles, 
California  90049;  26  Federal  Plaza,  New  York,  New  York  10007;  600 
Arch  Street,  Philadelphia,  Pennsylvania  19106;  1700  Westlake 
Avenue,  Seattle,  Washington,  98109.  Also  at  the  following  processing 
offices:  Bureau  of  the  Census,  Laguna  Niguel  Processing  Office,  Chet 
Holifield  Building,  24000  Avib~  Road,  Laguna  Niguel,  California 
92677  and  Bureau  of  the  Census,  New  Orleans  Processing  Office, 
Michoud  Assembly  Facility,  Building  350-2 W,  13800  Old  Gentilly 
Road,  New  Orleans,  Louisiana  70129. 

Categories  of  indiriduals  covered  by  the  system:  Cens'js  employees. 

Categories  of  records  in  the  system:  Name,  employee  number,  rate 
of  pay,  supervisor,  organization  unit,  location,  type  of  work  per¬ 
formed,  time  work  accomplished,  work  units  processed,  production 
standard  and  percent  performance,  number  and  types  of  errors  and 


error  rates,  work  units  accepted  and  rejected,  and  similar  information 
on  employee  and  w’ork  group  productivity. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraph 
in  the  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  paper  copy,  microform. 

Retrievability:  Retrieved  by  name  or  employee  number  and/or 
program  or  interviewer  code. 

Safeguards:  Tape  under  ADP  security,  sensitive  material  is  held  in 
locked  file  cabinets. 

Retention  and  disposal:  Records  retained  for  5  years. 

System  manager(s)  and  address:  Associate  Director  for  Administra¬ 
tion,  Bureau  of  the  Cen.sus,  Federal  Building  3,  Washington,  D.C. 
20233. 

Notification  procedure:  Information  may  be  obtained  from:  same 
address  as  stated  in  the  system  manager  section  above.  Requester 
should  provide  name,  employee  numter  and/or  program  or  inter¬ 
viewer  code,  pursuant  to  the  inquiry  provisions  of  the  Department’s 
rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department  rules  for  access,  for 
contesting  contents  and  appealing  initial  determinations  by  the  indi¬ 
vidual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals,  timekeepers,  supervi¬ 
sors,  managers,  and  those  authorized  by  the  individuals  to  furnish 
information. 

COMMIJlCE/ITA-1. 

System  name:  Individuals  Identified  in  Export  Administration  Com¬ 
pliance  Proceedings  or  Investigations — COMMERCE/lTA-1. 

System  location:  a.  Office  of  E.xport  Administration,  ITA,  I4th 
Street  and  Constitution  Ave.  NW.,  U.S.  Department  of  Commerce. 
Washington,  D.C.  20230.  b.  Appeals  Board  for  the  Department,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230. 

Categories  of  indiriduals  covered  by  the  system:  Individuals  identi¬ 
fied  in  an  export  administration  compliance  proceeding  or  investiga¬ 
tion.  Individuals  alleged  to  have  violated  the  Export  Administration 
regulations;  established  violators  of  the  regulations;  certain  other 
individuals  identified  by  the  FBI  or  other  investigating  agency  or 
individual  in  the  investigative  process  such  as  those  involved  in 
organized  crime;  and  individuals  who  have  received  w'aming  letters. 

Categories  of  records  in  the  system:  Reports  from  F.B.I.,  other  law 
enforcement  or  investigative  agencies,  investigators,  or  informants; 
investigative  and  intelligence  data;  document^  violations;  waming 
letters.  Includes  any  information  on  alleged  or  proven  violators  of 
the  Export  Administration  Act. 

Authority  for  maintenance  of  the  system:  Export  Administration 
Act  of  1969  (50  U.S.C.  App.  2401  et  seq.),  as  amended.  5  U.S.C.  301, 
28  U.S.C.  533-535,  44  U.S.C.  3101,  and  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  sy  steir^  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  paper  form. 

Retrievability:  Information  filed  by  case  or  subject  file.  All  names 
are  cross-referenced  by  name  card  file. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or  in 
metal  file  cabinets  in  secured  rooms  or  secured  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  for  a  reasonable  period  of  time. 
Disposition  is  recorded. 

System  managerfs)  and  address:  Director,  Compliance  Division, 
Office  of  Export  Administration,  ITA,  U.S.  Department  of  Com¬ 
merce,  Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from:  Direc¬ 
tor,  Office  of  Management  and  Systems,  ITA,  Room  3100,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230.  Requester 
should  provide  name,  address,  and  case  or  subject,  if  known,  pursu¬ 
ant  to  the  inquiry  provisions  of  the  Department’s  rules  which  appear 
in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 
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Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Individual  exporters,  those  authorized  by 
the  individual  to  furnish  information,  trade  sources,  investigative 
agencies,  intelligence  or  investigative  personnel  of  the  Office  of 
Export  Administration,  and  informants. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(j)(2),  all  information  about  an  individual  in  the  record 
which  meets  the  criteria  stated  in  5  U.S.C.  552a(jX2)  are  exempted 
from  the  notice,  access  and  contest  requirements  of  the  agency  regu¬ 
lations  and  from  all  parts  of  5  U.S.C.  552a  except  sub^tions 
(b).(cXl)  and  (2),  (eX4XA)  through  (F),  (eX6),  (7),  (9),  (10).  and  (11). 
and  (i),  and  pursuant  to  5  U.S.C.  552a(kXl)  and  (kX2)  on  condition 
that  the  5  U.S.C.  552a(jX2)  exemption  is  held  to  be  invalid,  all 
investigatory  material  in  the  record  wliich  meets  the  criteria  stated  in 
5  U.S.C.  552a  (k)(l)  and  (kX2)  are  exempted  from  the  notice,  access, 
and  contest  requirements  (under  5  U.S.C.  552a(cX3),  (d),  (eXl), 
(eX4XG).  (H),  and  (I),  and  (0)  of  the  agency  regulations  because  of 
the  necessity  to  exempt  this  information  and  material  in  order  to 
accomplish  this  law  enforcement  function  of  the  agency,  to  prevent 
subjects  of  investigation  from  frustrating  the  investigatory  process,  to 
prevent  the  disclosure  of  investigative  techniques,  to  fulfill  commit¬ 
ments  made  to  protect  the  confidentiality  of  sources,  to  maintain 
access  to  sources  of  information,  and  to  avoid  endangering  these 
sources  and  law  enforcement  personnel.  Section  7(c)  of  the  Export 
Administration  Act  of  1969,  as  amended,  also  protects  this  informa¬ 
tion  and  material  from  disclosure. 

COMMERCE/TrA-2. 

System  name:  Individuals  Involved  in  Export  Transactions — COM- 
MERCE/ITA-2. 

System  location:  Office  of  Export  Administration,  ITA,  U.S.  De¬ 
partment  of  Commerce,  14th  St.  and  Constitution  Ave.,  NW.,  Wash¬ 
ington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system;  Individuals  in¬ 
volved  in  export  transactions.  Information  primarily  is  maintained  on 
foreign  companies  and  business  officials,  but  includes  U.S.  citizens 
involved  with  or  working  for  firms  abroad. 

Categories  of  records  in  the  system:  Reports  and  cables  from  U.S. 
foreign  service  posts  and  reports  from  investigative  agencies. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  App.  2401  et 
seq.  (Export  Administration  Act  of  1969  as  amended).  5  U.S.C  301, 
28  U.S.C.  533-535,  44  U.S.C.  3101,  and  EO.  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrievability:  Filed  alphabetically  by  individual's  name. 

Safeguards:  Ba' locked  metal  cabinets  with  combination.  Some  ma¬ 
terial  is  maintained  in  safes. 

Retention  and  disposal:  Disposed  of  after  5  years. 

System  managerts)  and  address:  Director,  Compliance  Division. 
Office  of  Export  Administration  ITA.  U.S.  Department  of  Com¬ 
merce,  Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from:  Direc¬ 
tor,  Office  of  Management  and  Systems,  ITA,  Room  3100,  U.S. 
Department  ot  Commerce,  Washington.  D.C.  20230.  Requester 
should  provide  name  and  date  of  involvement  in  export  transactions 
pursuant  to  the  inquiry  provisions  of  the  Department’s  rules  which 
appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  indiciduals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  con'esting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  U.S.  Foreign  Service  Posts,  CIA,  Com¬ 
pliance  Division,  OEA.  Post  Office  Fraud  Section,  FBI,  and  Defense 
Intelligence  Agency. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(kX2),  law  enforcement  investigatory  material  is  exempt¬ 
ed  from  5  U.S.C.  552a(cX3),  (d).  (eXl).  (eX4XG).  (H)  and  (I).  and  (0. 
to  the  extent  the  disclosure  of  such  material  would  reveal  the  identity 
of  a  confidential  source  of  information,  in  order  to  maintain  the 
ability  to  obtain  necessary  infonnation  and  to  fulfill  commitments 
made  to  sources  that  their  identities  would  be  kept  confident. 


Pursuant  to  5  U.S.C.  552a(k)(l),  material  which  is  classified  is 
exempted  from  5  U.S.C.  552a(cX3),  (d),  (eXl).  (eX4XG),  (H).  and  (D. 
and  (0  to  prevent  disclosures  detrimental  to  national  defense  or 
foreign  policy. 

COMMERCE/ITA-3. 

System  name:  Individuals  Involved  in  International  Business  Trade 
Complaints — COMMERCE/ITA-3. 

System  locntion:  Office  of  Export  Marketing  Assistance,  ITA,  U.S. 
Department  of  Commerce,  14th  St.  and  Constitution  Ave.,  NW., 
W’ashington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
trade  complaints  (business  disputes)  against  foreign  firms,  or  against 
whom  foreign  firms  file  complaints  through  U.S.  Embassies. 

Categories  of  records  in  the  system:  Complaint  and  supporting  doc¬ 
umentation,  record  of  the  handling  and  disposition  of  the  complaint, 
and  third  party  infonnation  (bank  references,  information  obtained 
from  other  parties  to  the  transaction,  and  commercial  contacts  of  the 
individual). 

Authority  for  maintenance  of  the  system:  15  U.S.C.  1512. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
of  the  Prefatory  Statement.  Also  foreign  governments  obtain  infor¬ 
mation  on  the  disputants  in  order  to  check  reliability  of  the  firms 
involved,  and  foreign  firms  involved  in  the  dispute  obtain  informa¬ 
tion.  TTiis  infonnation  is  supplied  to  the  foreign  governments  and 
foreign  firms  through  the  Department  of  State.  The  Department  of 
State  also  uses  infonnation  to  check  the  credibility  of  the  foreign 
firms  involved  in  a  dispute.  Information  is  released  to  other  executive 
branch  agencies,  e.g.,  SBA,  USDA,  when  a  party  to  the  dispute  falls 
within  their  area  of  jurisdiction  in  an  attempt  to  solve  the  dispute. 

Policies  and  practices  for  storing,  retrieviug,  acccs.sing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrievability:  Name  of  American  party  to  the  dispute. 

Safeguards:  Metal  cabinets  with  bar  and  combination  lock. 

Retention  and  disposal:  Permanent. 

System  managerCs)  and  address:  Diiector.  Office  of  Export  Market¬ 
ing  Assistance,  ITA,  U.S.  Department  of  Commerce,  Washington, 
D  C.  20230. 

Notification  procedure:  Information  may  be  obtained  from:  Direc¬ 
tor,  Office  of  Management  and  Systems,  ITA,  Room  3100,  U.S. 
Department  of  Commerce,  Washington,  D  C.  20230.  Requester 
should  provide  name  of  individual  and  name  of  American  party  to 
the  dispute  pm^suaiit  to  the  inquiry  provisions  of  the  Department’s 
rules  which  appear  in  1 5  CFR  part  4b. 

Record  ao'ess  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  cor.te.sting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  the  complainant,  banks,  com¬ 
mercial  contracts,  and  other  parties  to  the  transaction. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
u  s  e.  552a(kXi),  material  which  is  classified  is  exempted  from  5 
U.S.C.  552a(cX3),  (d),  (eXl),  (eX4XG),  (H),  and  (I),  and  (0.  to  pre¬ 
vent  disclosures  detrimental  to  national  defense  or  foreign  policy. 

CO.Vf.MERCE/ITA-4. 

System  name:  Mission  Directors/Seminar  Chairmen/Industry  Techni¬ 
cal  Representatives — COM  MERCE/IT  A-4. 

System  location;  Office  of  International  Marketing,  ITA,  14th  SL 
and  Constitution  Ave.  NW.,  U  S.  Department  of  Commerce,  Wash¬ 
ington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  individuals  who  are 
Directors  of  U.S.  Trade  Missions,  Chairmen  of  U.S  Government 
Seminar  Missions,  and  Technical  Representatives  of  Catalog  Exhibits 
sponsored  by  the  Department. 

Categories  of  records  in  the  system:  Home  addres-s,  date  and  place 
of  birth,  photographs,  brief  career  history,  citizenship,  and  passport 
numbers. 

Authority  for  maintenance  of  the  system:  Delegation  of  Authority, 
dated  June  25,  1962  from  United  States  Information  Agency  under 
Section  5  (e)  of  Executive  Order  11034  of  June  25,  1962,  as  amended 
by  Executive  Order  11380  of  November  8,  1%7,  insofar  as  said 
ddegalion  pertains  to  U.S.  participation  in  trade  missions  abroad 
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under  the  Mutual  Educational  and  Cultural  Exchange  Act  of  1961,  as 
amended  (22  U.S.C.  2451  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  promotion  theme  of  trade  mission,  location  of 
trade  mission  and  individual’s  name. 

Safeguards:  Records  are  locked  in  lockable  metal  file  cabinets  or  in 
metal  file  cabinets  in  secured  rooms  or  premises  with  access  limited 
to  those  whose  official  duties  require  access. 

Retention  and  disposal:  File  is  retained  for  three  years  and  then 
destroyed. 

System  manager(s)  and  address:  Director,  Special  Promotions  Divi¬ 
sion,  Office  of  £.xport  Promotion,  ITA,  U.S.  Department  of  Com¬ 
merce,  Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from:  Direc¬ 
tor,  Office  of  Management  and  Systems,  ITA,  Room  3100,  U.S. 
Department  of  Commerce.  Washington,  D.C.  20230.  Requester 
should  provide  name  and  location  of  trade  mission  and  individual’s 
name  pursuant  to  the  inquiry  provisions  of  the  Department’s  Rules 
which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  and  individual’s  com¬ 
pany,  and  those  authorized  by  the  individual  to  furnish  information. 

COMMERCE/ITA-5. 

System  name:  Membership  Information:  District  Export  Councils — 
COMMERCE/ITA-5. 

System  location:  Bureau  of  Field  Operations,  ITA,  President’s 
Export  Council  Staff,  14th  St.  and  Constitution  Ave.  NW.,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Present,  former  and 
potential  members  of  the  District  Export  Councils. 

Categories  of  records  in  the  system:  Address,  date  and  place  of 
birth,  Social  Security  account  numbers,  brief  career  history,  educa¬ 
tion,  special  qualifications  for  appointment,  and  record  of  appoint¬ 
ment.  Miscellaneous  material  such  as  photographs,  press  releases  and 
resumes  are  maintained  on  some  meml^rs. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  1512. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  name  of  council  or  may  be  filed  by  name 
of  individual. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or  in 
metal  cabinets  in  secured  rooms  or  premises  with  access  limited  to 
those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  for  active  councils.  Retired  when 
councils  terminate  or  when  individuals  leave  councils. 

System  manageris)  and  address:  Deputy  Assistant  Secretary  for 
Field  Operations,  ITA,  U.S.  Department  of  Commerce,  Washington, 
D  C.  20230. 

Notification  procedure:  Information  may  be  obtained  from:  Direc¬ 
tor,  Office  of  Management  and  Systems,  ITA,  Room  3100,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230.  Requester 
should  provide  name  of  individual  and  council  pursuant  to  the  in¬ 
quiry  provisions  of  the  Department’s  Rules  which  appear  in  15  CFR 
Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  individual’s  company, 
and  peisons  nominating  the  individual  for  council  membership. 


COMMERCE/ITA-6. 

System  name:  National  Defense  Executive  Reserve  Personnel  Fold- 
ers-COMMERCE/ITA-6. 

System  location:  Office  of  Industrial  Mobilization,  and  Office  of 
Export  Administration,  Bureau  of  Trade  Regulation,  ITA,  I4th  and 
Constitution  Ave.,  N.W.,  U.S.  Department  of  Commerce,  Washing¬ 
ton,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individuals  from 
the  business  community  selected  to  assume  responsibility  for  industri¬ 
al  production,  construction,  and  distribution  in  the  event  of  national 
emergencies. 

Categories  of  records  in  the  system:  Name;  home  address;  photo¬ 
graph;  brief  career  history;  names  of  close  relatives;  marital  status; 
previous  government  experience;  previous  residences;  current  and 
recent  past  employment  and  approximate  earnings;  citizenship;  social 
security  number;  business  and  residence  telephone  numbers;  security 
clearance;  statement  of  understanding;  request  for  appointment:  ap¬ 
pointment  affidavits;  secrecy  agreement;  sex;  date  and  place  of  birth; 
military  and  civil  defense  obligations;  education;  and  professional  and 
other  memberships. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  2153  and  E.O. 
11179  of  September  22,  1964. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  See  routine  use  paragraphs 
of  Prefatory  Statement.  Transferring  data  to  the  Federal  Prepared¬ 
ness  Agency  pursuant  to  E.O.  11179. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  forms,  index  cards,  and  magnetic  tape. 

Retrievability:  Paper  cards  and  index  cards  are  filed  alphabetically 
by  individual’s  name.  Data  on  magnetic  tape  is  retrieved  by  serial 
number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or  in 
secured  rooms  or  premises  with  access  limited  to  those  whose  official 
duties  require  access. 

Retention  and  disposal:  Retained  until  two  years  after  individual’s 
resignation  or  death  and  then  discarded. 

System  manageris)  and  addn  ,s:  Director,  Office  of  Industrial  Mobi¬ 
lization,  ITA,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20230. 

Emergency  Planning  Officer,  Office  of  Export  Administration, 
ITA,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from:  Direc¬ 
tor,  OlTice  of  Management  and  Systems,  ITA,  Room  3100,  U.S. 
Departm.ent  of  Commerce,  Washington,  D.C.  20230.  Requester 
should  provide  name  of  individual  pursuant  to  the  inquiry  provisions 
of  the  Department’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/ITA-8. 

System  name:  Foreign  Service  Officer  Evaluations — COMMERCE/ 
ITA-8. 

System  location;  Office  of  International  Commercial  Representa¬ 
tion,  ITA,  U.S.  Department  of  Commerce,  14th  &  E  St.  and  Consti¬ 
tution  Ave.,  N.W.,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
Foreign  Service  of  the  United  States  serving  abroad  or  on  detail  to 
the  Department  of  Commerce  in  economic/commercial  positions. 

Categories  of  records  in  the  system:  (1)  End  User  and  Field  Obser¬ 
vation  Reports;  (2)  memorandums,  cables,  letters  and  other  docu¬ 
ments  used  in  the  preparation  of  End  User  and  Field  Observation 
Reports,  and  of  Foreign  Service  Officer  Evaluation  Reports;  and  (3) 
other  documents  relating  to  officer  performance. 

Authority  for  maintenance  of  the  system;  Foreign  Service  Act  of 
1946,  as  amended;  22  U.S.C.  801  et  seq.,  986;  and  15  U.S.C.  1512. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  in  this  system 
may  be  disclosed,  as  a  routine  use,  to  the  Department  of  State  in 
connection  with  the  evaluation  of  the  performance  of  Foreign  Serv¬ 
ice  Officers.  (See  also  general  routine  use  paragraphs.) 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  individual  FSO’s  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
premises  with  access  limited  to  those  whose  official  duties  require 
access. 

RetentioD  and  disposal:  End  User  Reports  and  Field  Observation 
Reports  are  transmitted  to  the  Department  of  State  by  July  IS  of 
each  year.  Other  documents  relating  to  officer  performance  are  re¬ 
tained  until  the  retirement,  resignation  or  death  of  the  individual  and 
then  retu-ed  or  destroyed,  as  appropriate. 

System  managerfs)  and  address:  Director,  Office  of  International 
Commercial  Representation,  ITA,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from;  Direc¬ 
tor,  Office  of  Management  and  Systems,  ITA,  Room  3100,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230.  Requester 
should  provide  his  name  pursuant  to  tlie  inquiry  provisions  of  the 
Department’s  rules  which  appear  in  15  CFR.  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad- 
dres^  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  llie  D^artment’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  and  supervisors  of 
those  individuals. 

COMMERCE/MA.2, 

System  name:  Cadet  Files,  State  Maritime  Academies — COM- 
MERCE/MA-2. 

System  location:  Office  of  Maritime  Labor  and  Training.  Maritime 
Administration,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20230. 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
cadets  enrolled  in  the  State  Maritime  Academies. 

Categories  of  records  in  the  system:  Name;  date  of  birth;  number  of 
dependents;  military  service;  date  of  change  in  pay;  reenrollment  or 
reinstatement;  disenrollment;  no-strike  statement;  and  date  of  gradua¬ 
tion.  (Forms:  MA-IOOS  and  i006A). 

Authority  for  maintenaiKe  of  the  system:  46  U.S.C  13E3,1387. 

Routine  uses  of  records  maintained  in  the  systen^  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retr  ieving,  accessing,  retaining,  and 
disposing  of  records  in  the  sy  stem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeg^ds:  Records  are  located  in  lockable  file  cabinets  or  in  metal 
file  cabinets  in  secured  rooms  or  secured  premises  with  access  limited 
to  those  whose  ofucial  duties  require  access. 

Retention  and  disposal:  The  records  are  retained  until  one  year 
after  graduation  and  then  destroyed. 

System  managerts)  and  address:  Director,  Office  of  Maritime  Labor 
and  Training,  see  address  above. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Depanment  of 
Commerce,  Washington,  DC.,  20230.  Requester  should  provide 
Cadet’s  name  and  State  School  attended,  pursuant  to  the  inquiry 
provisions  of  the  Department’s  rules  which  appear  in  15  CFR  Part 
4b. 

Record  access  procedures;  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CI^  Part  4b.  Use  above  address. 

Record  source  categories:  The  subject  student.  State  Merchant 
Marine  Academies,  and  those  authorized  by  the  student  to  furnish 
information. 

COMMERCE/NU-7. 

System  name:  National  Defense  Executive  Reserve — COMMERCE/ 
MA-7. 

System  location:  Division  of  National  Security  Plans,  MA,  Room 
3716,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Nominees  and 
members  of  the  National  Defense  Executive  Reserve. 


Cat^orics  of  records  in  the  system:  Name;  home  addre^  photo¬ 
graph;  brief  career  history;  names  of  close  relatives;  marital  status: 
previous  Government  experience;  previous  residences;  current  and 
recent  employment;  citizenship;  soaal  security  number;  business  and 
residence  telephone  numbers;  security  clearance;  statement  of  under¬ 
standing;  request  for  appointment;  appointment  affidavits;  secrecy 
agreement;  sex;  date  and  place  of  birth;  education;  and  professionsd 
and  o^er  memberships. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  2153;  and  E.O. 
1 1 179  of  September  22,  1964. 

Routine  uses  of  records  maintained  in  the  system,  inctudiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
of  the  Prefatory  Statement.  Transferring  data  to  the  Federal  Prepar¬ 
edness  Agency  pursuant  to  E.O.  11179. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or  in 
metal  file  cabinets  in  secured  rooms  or  secured  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  until  one  year  after  individual’s 
resignation  or  until  death  and  then  discarded. 

System  managerfs)  and  address:  Chief,  Division  of  National  Secu¬ 
rity  Plans,  MA,  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
name,  pursuant  to  the  inquiry  provisions  of  the  Department’s  rules 
which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Depaitmer.t’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  The  individual,  those  authorized  by  the 
individual  to  furnish  information,  the  investigator  performing  person¬ 
al  and  security  investigation  and  sources  contacted  by  the  investiga¬ 
tor. 

COMMERCE/MA-9. 

System  name:  Seamen’s  Awards  for  Service,  Valor,  etc. — COM¬ 
MERCE/MA-9. 

System  location;  Office  of  Maritime  Labor  and  Training,  Room 
3069A,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Seamen  given 
awards  for  service,  valor,  etc. 

Catf'gories  of  records  in  the  system:  Name;  address;  mariner’s  docu¬ 
ment  number,  social  security  number;  names  of  ships  and  dates  of 
service. 

Authority  for  maintenance  of  the  system:  Merchant  Marine  Medals 
Act;  46  U.S.C.  249. 

Routine  uses  of  records  maintained  in  the  system,  iucluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  paper  copy  in  file  folders  and  on 
magnetic  tape. 

Retrievability:  Files  are  maintained  alphabetically  by  name  of 
seaman. 

Safeg'iards:  Records  are  located  in  lockable  metal  file  cabinets  or  in 
metal  file  cabinets  in  secured  rooms  or  secured  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Paper  records  containing  letters  of  com¬ 
mendation,  name  of  seamen,  address,  name  of  vessel  and  mariner’s 
document  number  are  transferred  to  the  Federal  Records  Center 
immediately,  where  they  are  retained  for  75  years. 

System  manageris)  and  address:  Director,  Office  of  Maritime  Labor 
and  Training,  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide  sea¬ 
man’s  name  and  name  of  vessel,  pursuant  to  the  inquiry  provisions  of 
the  Department’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 
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Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  the  individual’s  co¬ 
workers,  witnesses  to  incidents,  and  those  authorized  by  the  individu¬ 
al  to  furnish  information. 

CO.MMERCE/MA-10. 

System  name:  Seamen’s  Employment  Analysis  Records — COM- 
MERCE/MA-10. 

System  location:  Division  of  Computer  Operations,  MA  Room  SB- 
701,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Current  and  recent 
merchant  seamen. 

Categories  of  records  in  the  system:  Social  security  number;  date  of 
birth;  records  of  U.S.  Coast  Guard  issued  documents;  voyage  em¬ 
ployment  information  (e.g.,  ship  and  date  signed  on);  and  maritime 
schools  attended. 

Authority  for  maintenance  of  the  system:  46  U.S.C.  1122(a)  and 
1126. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape. 

Retrievahility:  Filed  by  social  security  number. 

Safefmards:  In  addition  to  technical  securities,  the  records  are  lo¬ 
cated  in  secured  rooms  or  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Basic  biographical  data  are  retained  indefi¬ 
nitely. 

System  manager(s)  and  address:  Director,  Office  of  Maritime  Labor 
and  Training,  Room  4099,  U.S.  Department  of  Commerce,  Washing¬ 
ton,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide  name 
and  social  security  number  pursuant  to  the  inquiry  provisions  of  the 
Department’s  rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Magnetic  tape  is  produced  from  informa¬ 
tion  received  from  the  U.S.  Coast  Guard. 

CCMMERCE/MA-19. 

System  name:  USMMA  Non-Appropriated  Fund  Employees — COM- 
MERCE/MA-19. 

System  location:  a.  Office  of  the  Commandant  of  Midshipmen;  b. 
Office  of  the  Director  of  Athletics;  c.  Office  of  the  General  Manager, 
Ship's  Service;  d.  Officer’s  Club;  e.  Junior  Officer’s  Mess;  f.  Petty 
Officers  Club;  g.  Fiscal  Control  Office;  and  h.  Department  of  Admin- 
stratis’e  Services  and  Procurement,  (address  for  a.  through  h.  above) 
U.S.  Merchant  Marine  Academy,  Kings  Point,  N. Y.  1 1024. 

Categories  of  individuals  covered  by  the  system:  All  current  and 
former  employees  of  non-appropriated  fund  activities  since  1970. 

Categories  of  records  in  the  system:  Name;  telephone  number;  social 
security  number;  address;  date  of  birth;  height;  weight;  birthplace; 
employment  history;  special  qualifications;  education  summary;  refer¬ 
ences;  personnel  actions  showing  positions  held  and  salary  paid;  in¬ 
surance  coverage:  and  letters  of  commendation  or  reprimand. 

Authority  for  maintenance  of  the  system:  The  Merchant  Marine  Act 
of  1936;  5  U.S.C.  301;  28  U.S.C.  533-535;  44  U.S.C.  3101;  46  U.S.C. 
216(b);  and,  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  employee’s  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
secured  rooms  or  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 


Retention  and  disposal:  Records  are  retained  indefinitely.  ; 

System  manageKs)  and  address:  a.  Commandant  of  Midshipmen; 
USMMA;  b.  Director  of  Athletics,  USMMA;  c.  General  Manager, 
Ship’s  Service;  d.  President,  Officers  Club;  e.  Manager,  Junior  Offi¬ 
cers  Mess;  f.  President,  Petty  Officers  Club;  g.  Head,  Department  of 
Budget  and  Accounts;  and  h.  Head,  Department  of  Administrative 
Services  and  Procurement,  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230.  Requester  should  provide  name  of  employ¬ 
ee  and  date  of  employment  pursuant  to  the  inquiry  provisions  of  the 
Department’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  employee  and  those  authorized 
by  the  employee  to  furnish  information;  past  employers  and  refer¬ 
ences;  and  the  employee’s  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(k)(5),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  5  U.S.C.  552a(k)(5)  is  exempted  from  the  notice, 
access,  and  contest  requirements  (under  5  U.S.C.  552a(cX3).  (d), 
(e)(1),  (e)(4)(G),  (H),  and  (I),  and  (0)  of  the  agency  regulations  in 
order  to  fulfill  commitments  made  to  protect  the  confidentiality  of 
sources,  and  to  maintain  access  to  sources  of  information  which  are 
necessary  to  determine  suitability  for  employment. 

COMMERCE/NBS-1. 

System  name:  NBS  Guest  Workers — COMMERCE/NBS-1. 

System  location:  Personnel  Division,  National  Bureau  of  Standards, 
U.S.  Department  of  Commerce,  Washington,  D  C.  20234. 

Categories  of  individuals  covered  by  the  system:  Guest  workers 
pursuing  individual  scientific  or  technical  projects. 

Categories  of  records  in  the  system:  Agreement  betw'een  NBS  and 
guest  worker;  name;  citizenship;  social  security  number;  supervisor; 
arrival  and  departure  dates;  date  of  security  assurance;  conditions; 
and  facilities  to  be  made  available. 

Authority  for  m'aintenance  of  the  system:  27  Stat.  395  and  31  Stat. 
1039. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  disposed  5  years  after  guest 
worker  terminates. 

System  manager(s)  and  address:  Personnel  Officer,  Administration 
Building,  National  Bureau  of  Standards,  Washington,  D.C.  20234. 

Notification  procedure:  Information  may  be  obtained  from:  Deputy 
Director  for  Information  Systems,  Room  1 105,  Administration  Build¬ 
ing,  National  Bureau  of  Standards,  Washington,  D.C.  20234.  Request¬ 
er  should  provide  name  and  approximate  date  of  affiliation,  pursuant 
to  the  inquiry  provisions  of  the  Department’s  rules  which  appear  in 
15  CFR  Part  4b. 


Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  and  operating  officials  making 
the  facilities  available. 


COMMERCE/NBS-2. 

System  name:  Inventors  of  Energy-Related  Processes  and  Devices — 
COMMERCE/NBS-2. 

System  location:  Office  of  Energy-Related  Inventions,  National  En¬ 
gineering  Laboratory,  National  Bureau  of  Standards,  Washington, 
D.C.  20234. 

Categories  of  individuals  covered  by  the  system:  Inventors  submit¬ 
ting  ideas  for  evaluation  by  NBS. 


Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 


ims 
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Categories  of  records  in  the  system:  Name,  address,  and  telephone 
number  of  the  persons  submitting  ideas  or  inventions  for  evaluation. 

Authority  for  maintenance  of  the  system:  88  Stat.  1894. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  In  addition  to  the  routine 
uses  referenced  in  the  Prefatory  Statement,  the  information  is  used  in 
correspondence  with  the  inventor  or  person  submitting  the  invration 
for  evaluation  and  submitter-designated  interested  third  parties,  in  the 
evaluation  of  technical  and  commercial  feasibility,  in  reports  to  the 
Department  of  Energy,  and  in  development  of  statistical  and  analyt¬ 
ical  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets; 
access  to  all  files  is  restricted  to  those  persons  requiring  access  for 
evaluation  or  administrative  purposes  and  who  have  permission  pur¬ 
suant  to  a  written  contract  or  agreement  with  NBS,  or  have  written 
authorization  of  the  legal  advisor;  an  exception  to  this  would  be  a 
valid  request  made  under  the  Fre^om  of  Information  Act  for  infor¬ 
mation  that  is  not  1)  a  trade  secret  or  2)  commercial  or  financial 
information  that  is  privileged  or  confidential  and  therefore  falling 
within  the  exemption  set  out  in  the  Act,  5  U.S.C.  552  (bX4). 

Retention  and  disposal:  Currently  all  records  are  retained  indefinite¬ 
ly- 

System  nianagerts)  and  address:  Chief,  Office  of  Energy-Related 
Inventions,  National  Engineering  Laboratory,  National  Bureau  of 
Standards,  Washington,  D.C.  20234. 

Notification  procedure:  Information  may  be  obtained  from:  Deputy 
Director  for  Information  Systems,  Room  1 105,  Administration  Build¬ 
ing,  National  Bureau  of  Standards,  Washington,  D.C.  20234.  Request¬ 
er  should  provide  name  and  additional  factual  data  as  appropriate, 
pursuant  to  the  inquiry  provisions  of  the  Department’s  rules  which 
appear  in  15  CFR  Pait  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  staled  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rales  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Recoid  source  categories:  Subject  individuals  and  those  authorized 
by  the  individual  to  furnish  inform.ition. 

COMMFRCE/NBS-3. 

System  name:  Research  Associates — COMMERCE/NBS-3. 

System  location:  OlTice  cf  the  Director,  Administration  Building, 
National  Bureau  of  Standards,  U.S,  Dcj>aftment  of  Commerce,  Wash¬ 
ington,  D.C.  20234. 

Categories  of  individuals  covered  by  the  system:  Research  Asso¬ 
ciates. 

Categories  of  records  in  the  system:  Personal  history  statement, 
conf.ict  of  interest  statement. 

Authority  for  maintenance  of  the  system;  27  Stat  395  and  31  Stat. 
1039. 

Routine  uses  of  records  maintained  in  Che  system,  ir.tluding  catego¬ 
ries  of  users  and  U-e  purposes  of  such  uses:  See  routine  use  paragraphs 
in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  cf  records  in  the  system; 

Storage:  Paper  records  in  file  folders. 

Reti  ievubility:  Filed  alphabetioally  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  with 
access  limited  to  tho.se  whose  official  duties  require  access. 

Retention  and  disposai:  Records  are  transferred  from  an  active  to 
terminated  section  of  the  files  at  conclusion  of  individual’s  seivice  as 
a  research  associate  and  are  retained  in  accordance  with  the  unit’s 
Rc-cords  Control  Schedule. 

System  msnagerts)  and  address:  Industrial  Liaison  Officer,  Office  of 
the  Director,  Administration  Building,  National  Bureau  of  Standards, 
Washington,  D.C.  20234. 

Notification  procedure:  Information  may  be  obtained  from:  Deputy 
Director  for  Information  Systems,  Room  1 105,  Administration  Bldg., 
National  Bureau  of  Standards,  Washington,  D.C.  20234.  Requester 
should  provide  name  and  approximate  date  of  affiliation,  pursuant  to 
the  inquiry  provisions  of  the  Department’s  rules  which  appear  in  15 
CFR  Part  4b. 


Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  f^umish  information. 

COMMERCE/NBS-7. 

System  name:  Employees  External  Radiation  Exposure  Records — 
COMMERCE/NBS-7. 

System  locution:  Health  Physics,  Occupational  Health  and  Safety 
Division,  National  Bureau  of  Standards,  Washington,  D.C.  20234. 

Categories  of  individt'als  covered  by  the  system:  Individuals  working 
with  i^ioactive  materials  and  machines  who  may  be  exposed  to 
ionizing  radiation. 

Categories  of  records  in  the  system:  Name,  social  security  number, 
date  of  birth,  organizational  unit,  and  amount  of  radiation  received. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2201  and  68 
Stat.  950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
in  the  Prefatory  Statement.  Also,  film  from  badges  is  sent  montiily  to 
the  U.S.  Army  for  determination  of  amount  of  radiation  exposure. 

Infonnation  involving  exposure  levels,  incidents,  and  amounts  of 
overe.vt'osure  is  required  to  be  submitted  to  the  Nuclear  Regulatory 
Com.'nission.  In  the  event  of  serious  overexposure,  infonnation  would 
be  disclosed  to  the  Bethesda  (Maryland)  Naval  Medical  Center,  em¬ 
ployee’s  family  physician,  and  other  appropriate  medical  authorities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  film. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  wuth 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposai:  Currently,  records  are  retained  indefinitely. 

System  manageKs)  and  address:  Chief,  Health  Physics,  Occupation¬ 
al  Health  and  Safety  Division,  National  Bureau  of  Standards,  W'ash- 
ington,  D.C.  20234. 

Notification  procedure:  Information  may  be  obtained  from:  Deputy 
Director  for  Infonnation  Systems,  Room  1 105,  Administration  Build¬ 
ing,  National  Buieau  of  Standards,  Washington,  D.C.  20234.  Request¬ 
er  should  provide  name,  social  security  number,  and  date  of  employ¬ 
ment,  pursuant  to  the  inquiry  provisions  of  the  Department’s  nilcs 
which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures;  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals  and  U.S.  Army. 

C:OMMEPCE/NBS-8. 

System  name:  Nuclear  Reactor  Operator  Licensees  File — COM- 
MERCE/NBS  8. 

System  location:  Reactor  Radiation  Division,  National  Measure¬ 
ment  Lalx>ratory,  National  Bureau  of  Standards,  Washington,  D.C. 
20234. 

Categories  of  individuals  covered  by  the  system:  NBS  employees 
who  are  licensed  as  Nuclear  Reactor  Operators,  those  whose  applica¬ 
tions  for  licenses  are  being  processed,  and  those  whose  licenses  have 
expired. 

Categories  of  records  In  the  system:  These  records  contain  informa¬ 
tion  relating  to  the  application  for  a  Nuclear  Reactor  Operator’s 
licen.se,  certification  of  competerxy,  certification  of  medical  history, 
results  of  medical  examination  and  related  correspondence,  reactor 
operator  e.xaniination  and  examination  results,  records  of  training, 
and  license  or  denial  letter. 

Authority  fur  maintenance  of  the  system:  Sections  107,  161(i), 
Atomic  Energy  Act  of  1954,  as  amended,  42  U.S.C.  2137,  and 
2021(i),  15  U.S.C.  272. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  disclosed:  To  the  Nuclear  Regulatory  Commission 
for  the  purpose  of  conducting  audits  of  the  qudifications  of  reactor 
operators.  Also  see  routine  use  paragraphs  of  the  Prefatory  State¬ 
ment. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrierability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  filing  cabinet  in  a 
limited  access  building. 

Retention  and  disposal:  All  records  relating  to  an  individual’s  li¬ 
cense  and  documentation  for  license  including  requaliflcation  require¬ 
ments  will  be  retained  as  long  as  is  required  by  the  Reactor  License 
and  will  thereafter  either  be  turned  over  to  the  individual  concerned 
or  destroyed. 

System  manageris)  and  address;  Chief,  Reactor  Radiation  Division, 
National  Measurement  Laboratory,  National  Bureau  of  Standards, 
Washington.  D  C.  20234. 

Notification  procedure:  Information  may  be  obtained  from:  Deputy 
Director  for  Information  Systems,  Room  I  lOS,  Administration  Build¬ 
ing,  National  Bureau  of  Standards,  Washington,  D.C.  20234.  Request¬ 
er  should  provide  name  and  additional  factual  data  as  appropriate, 
pursuant  to  the  inquiry  provisions  of  the  Department’s  rules,  which 
appear  in  IS  CFR  Part  4b. 

Record  access  procedures;  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  licensed  physician, 
employees  of  the  Reactor  Radiation  Division,  and  those  authorized 
by  the  subject  individual  to  supply  information. 

COMMERCEyNBS-9. 

System  name:  Participants  in  Experiments,  Studies,  and  Surveys — 
COMMERCE/NBS-9. 

S>'5teai  location:  Portions  of  the  system  may  be  located  with  con¬ 
tractors  involved  in  the  experiments,  studies,  or  surveys,  or  in  any 
one  of  the  following  locations: 

National  Measurement  Laboratory,  Room  B364,  Materials  Bldg., 
NBS,  Washington,  D.C.  20234;  Room  R4011  NBS,  Boulder,  CO 
80302; 

National  Engineering  Laboratory,  Room  B117,  Technology  Bldg., 
NBS.  Washington,  D.C.  20234. 

Institute  for  Computer  Sciences  and  Technology,  Room  A200, 
Administration  Bldg.,  NBS,  Washington,  D.C.  20234. 

For  those  portions  located  with  contractors,  a  complete  list  of 
contractors  and  addres.ses  is  available  from  the  Deputy  Director  for 
Information  Systems,  Room  AllOS,  Administration  Building,  Nation¬ 
al  Bureau  of  Standards,  Washington,  D.C.  20234. 

Categories  of  indiriduols  covered  by  the  s)'stem:  Individuals  who 
have  voluntarily  applied  to  serve  or  who  have  served  as  participants 
in  socio-economic,  technical,  or  psychological  experiments,  studies 
and  surveys  undertaken  in  furtherance  of  authorize  research  activi¬ 
ties. 

Categories  of  records  in  the  system:  Name,  age,  birth  date,  place  of 
birtli,  sex,  race,  home  address  and  telephone  number,  business  address 
and  telephone  number,  education,  income,  occupation,  family  size 
and  composition,  patterns  of  product  use,  drug  sensitivity  data,  medi¬ 
cal,  dental  and  physical  history  information,  and  such  other  informa¬ 
tion  as  is  necessary,  to  be  determined  by  the  subject  matter  and 
purpose  of  the  experiment,  study  or  survey,  including  data  derived 
from  participants’  responses  during  the  course  of  the  authorized  re¬ 
search. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  271  et.  seq.;  29 
u  s  e.  651  et.  seq. 

Routine  uses  of  records  maintained  in  the  sjstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  the  system 
may,  on  occasion,  be  disclosed  to  Federal  agencies  and  other  outside 
organizations  which  have  sponsored  the  research  in  connection  with 
which  the  data  were  obtained.  General  routine  uses  in  the  Prefatory 
Statement  also  apply  to  this  system. 

Policies  and  pracHc^JS  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  electromagnetic  storage  ma¬ 
terial  and  microform. 

Retrievability:  Filed  alphabetically  by  name,  or  control  number  or 
other  code  identifier. 

Safeguards:  During  business  hours  the  records  at  NBS  sites  are 
maintained  in  a  secured  building  with  access  limited  to  those  whose 
official  duties  require  access;  during  non-business  hours,  the  records 
are  in  secured  rooms  with  access  controlled  by  security  guards.  Any 


records  maintained  by  contractors  will  be  maintained  in  similar  fash¬ 
ion  in  accordance  with  contractual  specifications. 

Retention  and  disposal:  Retained  in  accord  with  NBS’s  records 
control  schedule. 

System  managerts)  and  address:  Director,  National  Engineering 
Laboratory  ,  Room  B117,  Technology  Bldg.,  NBS,  Washington, 
D.C.  20234. 

Notification  procedure:  Information  may  be  obtained  from;  Deputy 
Firector  for  Information  S>’steras,  Room  A 1105,  Administration 
Building,  National  Bureau  of  Standard  Washington,  D.C.  20234. 
Requester  should  provide  name,  approximate  date,  and  title  of  experi¬ 
ment,  study  or  survey  pursuant  to  the  inquiry  provisions  of  the 
Department's  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  D^artment’s  rules  for  access, 
for  contesting  contents,  and  for  appealing  initial  determinations  by 
the  individual  concerned  appear  in  15  CFR  Part  4b.  Use  above 
address. 

Record  source  categories:  Subject  individuab  and  those  authorized 
by  the  individual  to  furnish  information. 

COM.\IERCE/NOAA-ll. 

System  name:  Fisheries  Law  Enforcement  Case  Files — COM- 
MERCE/NOAA-Il. 

System  location:  Enforcement  Division,  NMFS,  3300  Whitehaven 
Street,  NW.,  National  Oceanic  and  Atmospheric  Administration,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20235. 

eateries  of  individuals  covered  by  the  system:  Violators  and  al¬ 
leged  violators  of  the  criminal  and/or  civil  provisions  of  certain  laws 
Oisted  in  the  Authority  section  of  this  notice)  and  the  regulations 
issued  thereunder,  w'ithln  the  responsibility  of  the  Secretary  of  Com¬ 
merce. 

Categories  of  records  in  the  sy  stem:  1.  Information  compiled  for  the 
purpose  of  identifying  individual  criminal  and/or  civil  offenders  and 
alleged  offenders  and  consisting  of  identifying  data  and  notations  of 
arrests,  the  nature  and  disposition  of  criminal  or  civil  charges,  sen¬ 
tencing,  confinement,  release,  parole  and  probation  status,  and  fines 
and  penalties  assessed; 

2.  Information  compiled  for  the  purpose  of  a  criminal  or  civil 
investigation,  including  reports  of  informants  and  investigators,  and 
associated  with  an  identifiable  individual; 

3.  Reports  identifiable  to  an  individual  compiled  at  any  stage  of  the 
process  of  enforcement  of  the  criminal  and  civil  laws  from  arrest  or 
indictment  through  release  from  supervision,  and  the  imposition  of 
civil  sanctions  through  administrative  and/or  judicial  process;  and 

4.  Investigatory  materia]  compiled  for  law  enforcement  purposes 
other  than  the  material  covered  above. 

Authority  for  maintenance  of  the  system:  Reorganization  Plan  No.  4 
of  1970;  5  U.S.C.  301;  28  U.S.C.  533-535;  44  U.S  C.  3101;  E.O.  10450, 
Certain  sections  of  Titles  15,  16,  18,  and  22  of  the  United  States 
Code;  and,  relevant  treaty,  international  convention,  and/or  agree¬ 
ments  of  which  there  are  approximately  20.  (Example:  International 
Convention  for  the  Regulation  of  Whaling  (TIAS  1W9)  cf.  16  U.S.C. 
916). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
in  Prefatory  Statement.  Also,  information  is  given  to  the  Marine 
Mammal  Commission  for  their  use  in  making  recommendations  on 
the  issuance  of  permits  and  the  award  of  grants  under  the  Marine 
Mammal  Protection  Act  of  1972. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Both  manual  and  machine-readable,  and  computer  output 
records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  individual's  name  and  is  also 
given  an  identifying  case  numbe:  at  its  initiation. 

Safeguards:  Employees  are  informed  of  the  Departmental  rule  of 
conduct  regarding  unauthorized  disclosure  of  information  contained 
in  official  records.  All  Special  Agents  receive  a  security  clearance, 
granted  by  the  Department  of  Commerce,  after  an  investigation.  The 
files  of  the  Law  Enforcement  Division  which  rebte  to  information 
concerning  an  identifiable  individual  are  maintained  in  locked,  metal 
file  cabinets.  Automated  records  are  maintained  in  premises  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  All  records  of  this  Division  are  subject  to 
the  retention  and  disposal  procedures  set  forth  in  NOAA  Directives 
Manual  62-10,  et  seq. 
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System  managers)  and  address:  Chief,  Enforcement  Division,  Na¬ 
tional  Marine  Fisheries  Service,  National  Oceanic  and  Atmospheric 
Administration,  U.S.  Department  of  Commerce,  3300  Whitehaven 
Street,  NW.,  Page  Building  2,  Suite  426,  Washington,  D.C.  2023S. 

Notification  procedure:  Information  may  be  obtained  from;  Assist¬ 
ant  Administrator  for  Administration,  NOAA,  6010  Executive  Boule¬ 
vard,  Rockville,  Maryland  20852.  Requester  should  provide  name, 
address,  and  case  number  pursuant  to  the  inquiry  provisions  of  the 
Department’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
fur  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  Ci^  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information;  NMFS  investigators;  Feder¬ 
al  and  state  law  enforcement  personnel;  foreign  governments;  special 
interest  organizations,  members  of  the  general  public,  and  all  infor¬ 
mation  sources  that  are  open  to  the  pub!ic-at-large. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(jK2).  all  information  about  an  individual  in  the  record 
which  meets  the  criteria  stated  in  5  U.S.C.  552a(jX2)  are  exempted 
from  the  notice,  access  and  contest  requirements  of  the  agency  regu¬ 
lations  and  from  all  parts  of  5  U.S.C.  552a  except  subsections  ^), 
(cXl)  and  (2).  (eX4XA)  through  (F),  (eX6),  (7).  (9).  (10),  and  (11), 
and  (i),  and  pursuant  to  5  U.S.C.  552a(kX2),  on  condition  that  the  5 
U.S.C.  5S2aOX2)  exemption  is  held  to  be  invalid,  ail  investigatory 
material  in  the  record  which  meet  the  criteria  stated  in  S  U.S.C. 
552a(kX2)  are  exempted  from  the  notice,  access,  and  contest  require¬ 
ments  (under  5  U.S.C.  552a(cX3),  (d),  (eXD,  (eX4XG).  (H),  and  (I), 
and  (0)  of  the  agency  regulations  bemuse  of  the  necessity  to  exempt 
this  information  and  material  in  order  to  accomplish  this  law  enforce¬ 
ment  function  of  the  agency,  to  prevent  subjects  of  investigation 
from  frustrating  the  investigatory  process,  to  prevent  the  disclosure 
of  investigative  techniques,  to  fulfill  commitments  made  to  protect 
the  confidentiality  of  sources,  to  maintain  access  to  sources  of  infor¬ 
mation,  and  to  avoid  endangering  these  sources  and  law  enforcement 
personnel  In  addition,  pursuant  to  5  U.S.C  552a(k)(l),  all  materials 
qualifying  for  this  exemption  are  exempt  from  5  U.S.C  552a(cX3), 
(d),  (eXl),  (eX4XG),  (H),  (I),  and  (0  in  order  to  prevent  disclosure  of 
classified  information  as  required  by  Executive  Order  12065  in  the 
interest  of  the  national  defense  and  foreign  policy. 

COMMERCE/NOAA  12. 

System  name:  Marine  Recreational  Fishermen’s  Catch  Statistics — 
COMMERCE/NOAA-12. 

System  location:  Data  Management  and  Information  Systems  Divi¬ 
sion,  NMFS,  NOAA,  U.S.  Department  of  Commerce,  3300  Whiteha¬ 
ven  Street,  NW.,  Washington,  D.C.  20235;  and  the  following  field 
locations  of  the  National  Marine  Fisheries  Services: 

Northeast  Fisheries  Center 
Woods  Hole,  Massachusetts  02543 

Southeast  Fisheries  Center 
75  V’irginia  Beach  Drive 
Miami,  Florida  33149 

Southwest  Fisheries  Center 

P.O.  Box  271 

LaJolIa,  California  92038 

Northwest  and  Alaska  Fisheries  Center 
2725  Montlake  Boulevard,  East 
Seattle,  Washington  98112 

Northeast  Regional  Office 
14  Elm  Street.  Federal  Building 
Gloucester,  Massachusetts  01930 

Southeast  Regional  Office  9450  Gandy  Boulevard 
St  Petersburg,  Florida  33702 

Southwest  Regional  Office 
300  South  Ferry  Street 
Terminal  Island,  California  90731 

Northwest  Regional  Office 
1700  Westlake  Avenue,  North 
Seattle,  Washington  98105 


Alaska  Regional  Office 
P,  O.  Box  1668 
Juneau,  Alaska  99802 

Categories  of  individuals  covered  by  the  system:  Marine  recreationai 
fishermen. 

Categories  of  records  in  the  system:  Marine  recreational  fishermen 
catches  by  species,  length,  weight,  area  of  capture,  disposition  of 
catch,  and  expenses  and  other  trip  records. 

Authority  for  maintenance  of  the  system:  Fish  and  Wildlife  Act  as 
amended  (16  U.S.C.  742  et  seq.). 

Routine  uses  of  records  maintained  in  the  systen^  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  copy,  punch  cards,  mag-tape,  and  disc  files. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards;  Personnel  indoctrination  and  screening;  secured  offices; 
and  entrance  into  the  computer  system  to  obtain  individual  records 
would  require  detailed  knowledge  of  in-house  ADP  procedures  by  a 
skilled  computer  programer. 

Retention  and  disposal:  Records  are  permanently  maintained. 

System  manageKs)  and  address:  Chief,  Data  Management  and  Infor¬ 
mation  Systems  Division,  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from;  Assist¬ 
ant  Administrator  for  Administration,  NOAA,  6010  Executive  Boule¬ 
vard,  Rockville,  Maryland  20852.  Requester  should  provide  name 
pursuant  to  the  inquiry  provisions  of  the  Department’s  rules  which 
appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Individual  recreational  fishermen. 

COMMERCE/NOAA-14. 

Sj'stem  name:  Individuals  Engaged  in  Weather  Modification  Activi¬ 
ties— COMMERCE/NOAA- 14. 

System  location:  Assistant  Administrator  for  Research  and  Devel¬ 
opment,  NOA.A,  U.S.  Department  of  Commerce,  6010  Executive 
Blvd.,  Rockville,  Md.  20852. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
associations  involved  in  weather  modification  operations. 

Categories  of  records  in  the  system:  Individual’s  name  and  address; 
type  of  weather  modification  activity;  location  and  duration  of  proj¬ 
ect;  and  equipment  used. 

Authority  for  maintenaiice  of  the  system:  P.L.  92-205;  15  CFR  Part 
908. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
in  the  Prefatory  Statement.  Also  information  is  made  available  to 
anyone  who  so  requests. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  Filed  sequentially  by  chronology. 

Safcg.iard$:  Records  are  located  in  cabinets  with  full  public  access 
upon  request. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managerCs)  and  address:  Office  of  the  Director,  Office  of 
Weather  Modification,  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from;  Assist¬ 
ant  Administrator  for  Administration,  WIO  Executive  Boulevard, 
Rockville,  Maryland  20852.  Requester  should  provide-name,  ad¬ 
dress,  date(s)  of  project  etc.,  pursuant  to  the  inquiry  provisions  of  the 
Department's  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedure?.  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  or  association  involved 
and  those  authorized  by  the  foregoing  to  furnish  information. 
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COMMERCE/NOAA-16. 

System  name:  Scientist-Researchers  in  GATE  (Global  Atmospheric 
Research  Program  Atlantic  Tropical  Experiment) — (X)M- 
MERCE/NOAA-i6. 

Sjstem  location:  Assistant  Administrator  for  Research  and  Devel¬ 
opment,  NOAA,  6010  Executive  Boulevard,  Rockville,  Maryland 
208S2. 

Categories  of  indiriduals  covered  by  the  system:  Research  meteo¬ 
rologists  and  ocean  scientists  participating  in  the  Global  Atmospheric 
Research  Program  Atlantic  Tropical  Experiment  (GATE). 

Categories  of  records  in  the  system:  Names  of  individual  scientists; 
their  research  institutions  and  research  programs;  and  their  addresses. 

Authority  for  nuiintenancc  of  the  system:  Ministerial  requirement 
necessitated  by  NOAA’s  appointment,  as  lead  agency  for  the  U.S. 
participation  in  '‘GATE”;  Presidential  memorandum  dated  July  5, 
1968  to  DOC;  5  U.S.C.  301;  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  categc^ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
in  the  Prefatory  Statement.  Data  is  also  used  to  summarize  and 
evaluate  the  U.S.  GATE  Research  Program  for  the  World  Meteoro¬ 
logical  Organization  incorporation  into  the  International  summary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dispaslng  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabilit}':  Indexed  by  name  of  principal  scientist. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or  in 
metal  file  cabinets  in  secured  rooms  or  secure  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  maintained  indefinitely. 

System  manageKs)  and  address:  Director,  GATE  Project  Office, 
see  above  address. 

Notification  procedure:  Information  may  be  obtained  from:  Assist¬ 
ant  Administrator  for  Administration,  NOAA,  6010  Executive  Blvd., 
Rockville,  Maryland  208S2.  Requester  should  provide-name  and  ad¬ 
dress  etc.,  pursuant  to  the  inquiry  provisions  of  the  Department’s 
rules  which  appear  in  IS  CFR  Part  4b. 

Record  acce»  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to;  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCEyNOAA-17. 

Sy'steia  name:  NOAA  Diving  Program  File — COMMERCE/NOAA- 
17. 

System  location:  a.NOAA  Diving  Office,  11400  Rockville  Pike, 
Rockville,  Mar>'iand  20852. 

b.  For  Pacific  Marine  Center  personnel,  duplicate  records  are 
maintained  at  the  Pacific  Marine  Center,  1801  Fairview  Avenue, 
East.  Seattle,  Washington  98102. 

Categories  of  individuals  covered  by  the  system:  Applicants  for  the 
diving  program  and  NOAA  employees  who  are  NOAA  certified 
Divers. 

Categories  of  records  in  the  system:  Diving  physical  examinations, 
verification  of  completed  scuba  instruction,  NO.\A  scuba  diving 
written  examination,  diver  resume,  diver  evaluations,  letters’ of  certifi¬ 
cation  and/or  appointment,  monthly  diving  logs,  individual  corre¬ 
spondence. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  44  U.S.C. 
3101;  16  U.S.C.  1432;  33  U.S.C.  1441,  1442. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  numbered  1  through  6,  8  through  10,  and  12  of  the 
Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  tlie  system: 

Storage:  Manual  and  machine  readable. 

Retrievability:  Alphabetically  by  surname. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  in 
secured  rooms  or  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Five  years  after  termination  of  diver. 


System  manager(s)  and  address:  For  records  at  location  a.:  NOAA 
Diving  Coordinator,  11400  Rockville  Pike,  Rockville,  Maryland 
20852. 

For  records  at  location  b.:  Budget  and  Finance  Officer,  Pacific 
Marine  Center,  1801  Fairview  Avenue,  East,  Seattle,  Washington 
98102. 

Notification  procedure:  Information  may  be  obtained  from;  Assist¬ 
ant  Administrator  for  Administration  National  Oceanic  and  Atmos¬ 
pheric  Administration,  6010  Executive  Boulevard,  Rockville  Mary¬ 
land  20852.  Requestor  should  provide  name  and  address  pursuant  to 
the  inquiry  provisions  of  the  Department’s  rules  which  appear  in  15 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CI^  Part  4b.  Use  above  address. 

Record  source  categories;  Subject  individual,  the  Unit  Diving  Offi¬ 
cer,  training  officers  and  NOAA  Diving  Medical  Review  Board. 

CONLMERCE/'NOAA-18. 

System  name:  NOAA  Mailing  Lists — COMMERCE/NOAA-18. 

System  location:  Mailing  Ibts  are  maintained  at  numerous  NOAA 
installations  throughout  the  United  States.  Addresses  of  major  instal¬ 
lations  where  there  are  mailing  lists  are: 

Office  of  Publications 

Main  Commerce  Building 

14th  Street  and  Constitution  Avenue,  N.W. 

Wasliington,  D.C.  20230 

Headquarters: 

Assistant  Administrator  for  Administration 
6010  Executive  Boulevard 
Rockville,  Maryland  20852 

Director,  Office  of  Finance 
North  Bethesda  Office  Center 
11420  RockvUle  Pike 
Rockville,  Maryland  20852 

National  Marine  Fisheries  Service: 

Director,  National  Marine  Fisheries  Service 
3300  Whitehaven  Street,  N.W. 

Washington,  D.C.  20235 

Director,  Northw'est  Region 
National  Marine  Fisheries  Service,  NOAA 
1700  Westlake  Avenue  North 
Seattle,  Washington,  98109 

Director,  Southeast  Region 
National  Marine  Fisheries  Service,  NOAA 
9450  Koger  Boulevard 
St  Petersburg,  Florida  33702 

Director,  Northeast  Re^an 

National  Marine  Fisheries  Service,  NOAA 

14  Elm  Street 

Federal  Building 

Gloucester,  Massachusetts  01930 

Director,  Southwest  Region 
National  Marine  Fisheries  Service,  NOA.A 
300  South  Ferry  Street 
Terminal  Island,  California  90731 

Director,  Alaska  Region 
National  Marine  Fisheries  Service,  NO.AA 
P.O.  Box  1668 
Juneau,  Alaska  99802 

Chief,  Resource  Statistics  Division 
National  Marine  Fisheries  Service,  NOAA 
3300  Whitehaven  Street  N.W. 

Washington,  D.C.  20235 

Scientific  Publications  Office 

National  Marine  Fisheries  Service,  NOAA 
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1107  Northeast  45th  Street 
Seattle,  Washington  98105 

Director,  Northeast  Fisheries  Center,  NOAA 
Woods  Hole,  Massachusetts  02543 

Director,  Southwest  Fisheries  Center,  NOAA 

P.O.  Box  271 

LaJolla,  California  92038 

Director,  Charleston  Laboratory,  NOAA 
P.O.  Box  12607 
Charleston,  S.C.  29412 

Director,  Southeast  Fisheries  Center,  NOAA 
75  Virginia  Beach  Drive 
Miami,  Florida  33149 

Director,  Beaufort  Laboratory,  NOAA 
P.O.  Box  570 

Beaufort,  North  Carolina  28516 

National  Ocean  Survey: 

Director,  National  Ocean  Survey 
6001  Executive  Boulevard 
Rock\’ille,  Maryland  20852 

Chief,  Distribution  Division,  NOAA 
Riverdale  Building 
6501  Lafayette  Avenue 
Riverdale,  Maryland  20840 

Environmental  Data  and  Information  Service: 

Director,  Environmental  Data  and  Information  Service 
3300  Whitehaven  Street,  N.W. 

Washington,  D.C.  20235 

Director,  National  Climatic  Center 
Environmental  Data  and  Information  Service 
Federal  Building 
Ashville,  North  Carolina  28801 

Director,  National  Geophysical  and  Solar  Terrestrial  Center 
Research  Building  3,  NOAA 
3100  Marine  Street 
Boulder,  Colorado  80302 

A  roster  of  each  mailing  list  covered  by  the  Privacy  Act  and  its 
specific  location  is  maintained  by  the  system  manager,  address  below. 

Categories  of  indirtduols  covered  by  the  system:  Recipients  of 
NOAA  publications  and/or  other  publicly  available  programmatic 
information. 

Categories  of  records  in  the  system:  All  of  the  lists  contain  names 
and  addresses.  Some  of  the  lists  contain  telephone  numbers,  subscrip¬ 
tion  information,  addressee’s  product  and  its  country  of  origin. 

Authority  for  maintenance  of  the  sy'stem:  5  U.SC.  301;  15  U.S.C. 
1512. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  numbered  1  through  6,  8  through  10,  and  12  in  the 
Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  and  machine  readable. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or  in 
metal  file  cabinets  in  secured  rooms  or  secured  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  retained  indefinitely;  however, 
individuals  are  advised  of  the  existence  of  the  mailing  list  annually 
and  at  their  request,  names  will  be  deleted  or  addresses  corrected. 

System  managerts)  and  address:  Assistant  Administrator  for  Admin¬ 
istration,  6010  Executive  Boulevard,  Rockville,  Maryland  20852. 

Notification  procedure:  Information  may  be  obtained  from;  Assist¬ 
ant  Administrator  for  Administration,  National  Oceanic  and  Atmos- 

t>heric  Administration,  6010  Executive  Boulevard,  Rockville,  Mary- 
and  20852.  Requester  should  provide  name  and  address  pursuant  to 


the  inquiry  provisions  of  the  Department’s  rules  which  appear  in  IS 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  D^artment’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual. 

COMMERCE/NOAA-19 

System  name:  Marine  Mammals,  Endangered  and  Threatened  Spe¬ 
cies,  Permits  and  Exemptions  Applicants — COMMERCE/ 
NOAA-I9 

System  location:  Office  of  Marine  Mammal  and  Endangered  Spe¬ 
cies,  National  Marine  Fisheries  Service,  National  Oceanic  and  At¬ 
mospheric  Administration,  U.S.  Department  of  Commerce,  Washing¬ 
ton.  D.C.  20235. 

Duplicate  portions  of  the  system  may  be  located  in  the  Regional 
Offices  of  the  National  Marine  Fisheries  Service  at: 

Federal  Building 
14  Elm  Street 

Gloucester,  Massachusetts  01930 

Duval  Building 

9450  Gandy  Boulevard 

St.  Petersburg,  Florida  33702 

300  South  Ferry  Street 

Terminal  Island,  California  90731 

Lake  Union  Building 

1700  Westlake  Avenue  North 

Seattle,  Washington  98109 

P.O.  Box  1668 

Juneau,  Alaska  99801 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
permits  to  take,  import,  transport  or  sell  in  interstate  or  foreign 
commerce  endanger^  species  or  marine  mammals  either  for  scientif¬ 
ic  research  or  public  display  purposes;  for  enhancement  of  propaga¬ 
tion  or  enhancement  of  survival;  or  to  minimize  undue  economic 
hardship.  Applicants  for  exemptions  from  the  provisions  of  the 
Marine  Mammal  Protection  Act  of  1972,  on  the  basis  of  undue 
economic  hardship.  Applicants  for  permits  to  engage  in  activities 
involving  threatened  species  or  marine  mammals  whicn  are  otherwise 
prohibited  by  protective  regulations. 

Categories  of  records  in  the  system:  Name  and  address;  professional 
or  business  affiliation;  educational  and  professional  background;  other 
qualifications  of  the  individuals;  the  activities  conducted  by  an  indi¬ 
vidual  as  authorized  by  exemption  or  by  permit:  and  economic  and 
financial  information  indicating  the  degree  of  anticipated  economic 
hardship. 

Authority  for  maintenance  of  the  system:  Endangered  Species  Act 
of  1973;  16  U.S.C.  1531-1543  10(a),  10(b),  11(0;  Marine  Mammal 
Protection  Act  of  1972;  16  U.S.C.  1361-1407,  ai:d  regulations  (50 
CFR  216.31)  promulgated  thereunder. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  paragraphs 
of  Prefatory  Statement.  Information  from  the  applications  is  pub¬ 
lished  in  the  Federal  Register  and  made  available  to  the  public  to 
comply  with  the  statutes  imder  which  the  application  is  made. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Both  manual  and  machine-readable,  and  computer  output 
records  in  file  folders. 

RetrievabiWly:  Filed  by  file  number  and  cross-referenced  alphabeti¬ 
cally  by  applicant  names. 

Safeguards:  Records  are  located  in  cabinets  with  full  public  access 
upon  request. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managerts)  and  address:  Director,  Office  of  Marine  Mam¬ 
mals  and  Endangered  Species,  National  Marine  Fisheries  Service, 
National  Oceanic  and  Atmospheric  Administration,  U.S.  Department 
of  Commerce,  Wahsington,  D.C.  20235 

Notification  procedure:  Information  may  be  obtained  from  the  As¬ 
sistant  Administrator  for  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockvill, 
Maryland  20852.  Requester  should  provide  name  and  address  pursu¬ 
ant  to  to  the  inquiry  provisions  of  the  Department’s  rules  which 
appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  procedure  sec¬ 
tion  above. 
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Contesting  record  procedures:  The  rules  for  access,  for  contesting 
contents  and  appealing  initial  determinations  by  the  individuals  con¬ 
cerned  appear  m  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  applicants;  public  com¬ 
ments  on  an  application;  reviews  by  NMFS  Offices  and,  in  the  case 
of  marine  mammals,  the  Marine  Mammal  Commission;  reports  from 
Federal  agents  and  observers  on  activities  conducted  under  permit 
authority;  and  those  authorized  by  the  individual  to  the  information. 

COMMERCE/NTIS-l. 

System  name:  Individuals  Interested  in  NTIS  Publications,  Shipped 
Order  Addresses,  Customer  Account  Records,  and  Subscriber 
Files— COMMERCE/NTIS-1. 

System  location:  Automated  Data  Processing  Division  &  Docu¬ 
ment  Distribution  and  Reproduction  Division,  Rooms  1312  and  2030, 
Sills  Building,  NTIS,  Springfield,  Va.  22161. 

Categories  of  individuals  covered  by  the  system:  All  individuals  who 
order  and/or  purchase  products  and  services  from  NTIS  and  all 
individuals  who  have  requested  that  they  be  placed  on  the  NTIS 
promotional  mailing  list. 

Categories  of  records  in  the  system:  Name;  address;  items  ordered; 
items  sent;  amount  of  purchases,  date  order  received;  date  order 
mailed;  NTIS  deposit  account  or  customer  code  number;  total  charge 
to  date;  whether  account  collectible  or  not;  categories  of  publications 
ordered  by  each  purchaser;  when  subscription  expires;  amount  on 
deposit. 

Authority  for  maintenance  of  the  system:  IS  U.S.C.  11S1-S7;  41 
U.S.C.  104,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  maintained  in  the 
system  are  disclosed  to  NTIS  sales  agents;  and  to  individuals,  organi¬ 
zations,  Federal  agencies,  and  State  and  local  governments  contribut¬ 
ing  publications  to  NTIS  for  their  market  research  and  sales  account¬ 
ing  purposes,  through  the  mechanism  of  providing  them  the  names 
and  addresses  of  individuals  (and  others)  who  have  purchased  their 
publications.  Also  see  general  routine  uses  #1  through  6,  #8  through 
10,  and  #12  of  Prefatory  Statement  noticed  in  the  Federal  Register 
on  CXitober  2,  1975,  (40  FR  45635),  and  amended  on  Nov.7,  1975  (40 
FR  52074)  and  August  17,  1976  (41  FR  34805). 

PoUcies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  film  files,  magnetic  tape  and 
disc  files. 

Retrievahility:  Filed  by  individual  identifier  such  as  deposit  account 
number  or  credit  card  account  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or  in 
metal  tape  vaults  in  secured  rooms  or  premises  with  access  limited  to 
those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  updated  regularly  and  main¬ 
tained  indefinitely. 

System  manageKs)  and  address:  Chief,  Automated  Data  Processing 
Division,  NTIS,  Room  2030,  Sills  Building,  Springfield,  Va.  22161. 

Notification  procedure:  Information  may  be  obtained  from:  Asso¬ 
ciate  Director  for  Financial  and  Administrative  Management,  NTIS, 
Sills  Building,  Springfield,  Virginia  22161.  Requester  should  provide 
name  and  address  in  accordance  with  the  inquiry  provisions  of  the 
Department’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  atxive. 

Contesting  record  procedures:  The  Department  rules  for  access,  for 
contesting  contents  and  appealing  initiail  determinations  by  the  indi¬ 
vidual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals  and  NTIS  transaction 
files. 

COMMERCE/NTIS-2. 

System  name:  Employee  Daily  Time  and  Productivity  Records — 
COMMERCE/NTIS-2. 

System  location:  Accounting  Division,  NTIS,  Room  208,  York- 
towne  Building,  Springfield,  Virginia  2216K 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
NTIS  employees. 

Cathodes  of  records  in  the  system:  Name;  social  security  number; 
organization  unit;  duty  hours  and  work  units  processed  by  day  and 
accounting  project;  time  in  duty  status;  time  on  leave;  work  volumes 
completed  by  individuals  and  by  work  unit  and  comparative  data  on 
current  production  compared  with  earlier  periods. 


Authority  for  maintenance  of  the  system:  15  U.S.C.  1151-57,  1525- 
27;  31  U.S.C.  66a;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  numbered  1  though  6,  8  through  10,  and  12  of  Prefatory 
Statement  noticed  in  the  Federal  Register  on  October  2,  1975  (40  FR 
45635),  and  amended  on  November  7,  1975  (40  FR  52074)  and 
August  17,  1976  (41  FR  34805). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievahility:  By  name  and/or  employee  social  security  number. 

Safeguards:  Records  are  located  in  metal  file  cabinets  in  secured 
rooms  or  secured  premises  with  access  limited  to  those  whose  official 
duties  require  access.  During  non-business  hours  the  file  cabinets  are 
locked. 

Reteution  and  disposal:  Retained  until  after  GAO  audit,  or  not 
longer  than  3  years.  Transferred  to  GSA  for  disposal. 

System  managerfs)  and  addre.ss:  Chief,  Accounting  Division,  NTIS, 
Room  208,  Yorktowne  Building,  Springfield,  Virginia  22161. 

Nutificatian  procedure:  Information  may  be  obtained  from  Asso¬ 
ciate  Director  for  Financial  and  Administrative  Management,  NTIS, 
Room  1014,  Sills  Building,  Springfield,  Virginia  22161.  Requester 
should  provide  name,  soci^  security  number  and  time  of  employment 
pursuant  to  the  inquiry  provisions  of  the  Department’s  Rules  which 
appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department  rules  for  access,  for 
contesting  contents  and  appealing  initi^  determinations  by  the  indi¬ 
vidual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals;  NTIS  timekeepers, 
supervisors  and  managers. 

COMMERCE/PAT-TM-4. 

System  name:  Government  Employee  Invention  Rights — COM¬ 
MERCE/PAT-TM-4. 

System  location:  Office  of  the  Solicitor,  U.S.  Patent  and  Trademark 
Office,  2021  Jefferson  Davis  Highway,  Arlington,  Virginia  22202. 

Categories  of  individuals  covered  by  the  system:  Government  em¬ 
ployees  who  are  inventors  or  nongovernment  employees  who  are 
joint  inventors  together  with  a  government  employee  inventor. 

Categories  of  records  in  the  system:  Invention  rights  questionnaires 
including  information  as  to  the  inventor’s  employment  status  and  his 
official  duties  and  responsibilities  at  the  time  the  invention  was  made, 
title  determinations,  appeals  to  the  Commissioner,  and  petitions  for 
reconsideration. 

Authority  for  maintenance  of  the  system:  35  U.S.C.  1  and  6,  and 
E.O.  10096,  dated  January  23,  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  paragraphs  on  routine 
uses  in  the  Prefatory  Statement  to  these  notices.  Also,  information  is 
transferred  to  various  Government  departments  and  agencies  in  con¬ 
nection  with  determinations  made  as  to  respective  property  rights  (or 
the  methods  of  protection  thereoQ  of  Government  employees  and 
such  departments  and  agencies  in  and  to  inventions  m^e  by  such 
employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  name  and  case  number. 

Safe^ards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  accord¬ 
ance  with  the  unit’s  Records  Control  Schedule. 

System  manageKs)  and  address:  Head,  Ofhee  of  Government  Em¬ 
ployee  Inventions,  Office  of  the  Solicitor,  U.S.  Patent  and  Trademark 
OfHce,  Washington,  D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from:  Assist¬ 
ant  Commissioner  for  Administration,  U.S.  Patent  and  Trademark 
Office,  Washington,  D.C.  20231.  Requester  should  provide  name 
(and  case  number,  if  known)  pursuant  to  the  inquiry  provisions  of  the 
Department’s  rules  which  ap^ar  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 
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Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  their  employees, 
and  these  authorized  by  the  individual  to  furnish  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  S 
U.S.C.  552a(kXl),  Government  Employee  Invention  Rights  records 
which  relate  to  applications  or  inventions  subject  to  a  secrecy  order 
pursuant  to  35  U.S.C,  181  or  are  otherwise  subject  to  security  classi¬ 
fication  pursuant  to  E.O.  12065  or  the  Atomic  Energy  Act  of  1954, 
are  exempted  from  the  notification,  access,  and  contest  requirements 
of  the  agency  procedures  (under  5  U.S.C.  552a(c)(3),  (d),  (e)(1), 
(eX4XG),  (H),  and  (I),  and  (f)).  This  exemption  is  made  to  prevent 
disclosure  of  information  which  might  be  detrimental  to  national 
security  and  in  accordance  to  agency  rules,  which  are  published  in 
the  Rules  Section  of  this  Federal  Register. 

COMMERCE/PAT-TM-6. 

System  name:  Parties  Involved  in  Patent  Interference  Proceedings — 
CO.MMERCE.'PAT-TM-6. 

System  location:  Board  of  Patent  Interferences,  U.S.  Patent  and 
Trademark  Office,  2021  Jefferson  Davis  Highway,  Arlington,  Virgin¬ 
ia  22202. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
patent  and  patentees  who  become  involved  in  a  conflict  involving 
the  question  of  priority  of  invention. 

Categories  of  records  in  the  system:  All  records  relating  to  the 
declaration,  conduc^  and  termination  of  interference  proceedings, 
including,  but  not  limited  to:  preliminary  statements,  motions,  testi¬ 
mony,  and  settlement  agreements.  The  data  contained  in  the  records 
may  include  information  relating  to  the  applicant’s  or  patentee’s 
name,  age,  citizenship,  residence,  educational  and  work  background, 
physical  and  mental  health,  activities  relating  to  conception  and  re¬ 
duction  to  practice  of  the  contested  subject  matter,  and  other  matters 
which  may  arise  during  the  conduct  of  the  interference  proceeding 
or  in  connection  with  any  agreements  made  by  the  parties  relative  to 
the  interference  proceeding. 

Authority  for  maintenance  of  the  system:  35  U.S.C.  1,  6,  23,  24,  and 
135. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Prior  to  termination  of  the 
interference  proceedings,  and  thereafter  until  a  patent  has  issued 
(except  in  cases  involving  a  patent),  information  concerning  these 
records  is  provided  outside  the  Office  only  upon  authorization  of  the 
applicants  or  owners  of  the  applications  involved  or  when  necessary 
to  carry  out  the  provisions  of  any  Act  of  Congress  or  in  such  specif 
circumstances  as  may  be  determined  by  the  Commissioner.  Subse¬ 
quent  to  such  termination  or  an  award  of  priority  by  the  Board  of 
Patent  Interferences  as  to  all  parties,  whichever  is  earlier  in  cases 
involving  a  patent  or  after  issuance  of  a  patent,  the  records  are  open 
to  public  inspection.  Settlement  agreements  filed  pursuant  to  35 
U.S.C.  135(c)  are  kept  separate  from  other  interference  records,  upon 
request  of  the  party  filing  them,  and  made  available,  as  provided  in 
that  statute,  to  government  agencies  upon  written  request,  or  to  any 
person  on  a  showing  of  good  cause.  Also  see  routine  use  paragraphs 
of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  Interference  Number,  cross-indexed  to  the 
names  of  the  parties. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or  in 
metal  file  cabinets  in  secured  rooms  or  secured  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  accord¬ 
ance  with  the  unit’s  Records  Control  Schedule. 

System  manager(s)  and  address:  Chairman,  Board  of  Patent  Interfer¬ 
ences,  U.S.  Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from:  Assist¬ 
ant  Commissioner  for  Administration,  U.S.  Patent  and  Trademark 
Office,  Washington,  D.C.  20231.  Requesters  should  provide  name 
and  address,  and  Interference  Number,  if  known,  pursuant  to  the 
inquiry  provisions  of  the  Department’s  rules  which  appear  in  15  CFR 
Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 


Record  source  categories:  Applicants  for  patent  and  patentees,  the 
patent  attorneys  or  agents  authorized  by  such  persons  to  represent 
them,  those  authorized  by  the  applicant  to  furnish  information,  and 
witnesses  and  other  parties  involved  in  the  taking  of  testimony. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  S 
U.S.C.  552a(kXl),  Patent  Interference  Proceedings  records  which 
relate  to  applications  subject  to  a  secrecy  order  pursuant  to  35  U.S.C. 
181  or  are  otherwise  subject  to  security  classification  pursuant  to 
E.O.  12065  or  the  Atomic  Energy  Act  of  1954,  are  exempted  from 
the  notification,  access,  and  contest  requirements  of  the  agency  pro¬ 
cedures  (under  5  U.S.C.  552a(cX3),  (d),  (eXl),  (eX4XG),  (H),  and  (I), 
and  (0).  This  exemption  is  made  to  prevent  disclosure  of  information 
which  might  be  detrimental  to  national  security  and  in  accordance  to 
agency  rules,  which  appear  in  15  CFR  Part  4b. 

COMMERCE/PAT-TM-7. 

System  name:  Patent  Application  Files — COMMERCE/PAT-TM-7 
(Note:  This  notice  is  broken  down,  where  indicated,  into  three 
subsystems  relating  to  the  status  of  the  files:  a.  Pending;  b. 
Abandoned;  and  c.  Patented.) 

System  location:  a.  U.S.  Patent  and  Trademark  Office,  2021  Jeffer¬ 
son  Davis  Highway,  Arlington,  Va.  22202;  National  Underground 
Storage,  Boyers,  Pa.  16020;  Office  of  ADP  Administration,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway,  Ar¬ 
lington,  Va.  22202;  and  Customer  Services  Division,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230;  b.  Abandoned  Files 
Unit,  Office  Services  Division,  U.S.  Patent  and  Trademark  Office, 
2021  Jefferson  Davis  Highway,  Arlington,  Va.  22202;  National  Un¬ 
derground  Storage,  Boyers,  Pa.  16020;  and  Office  of  ADP  Admirus- 
tration,  U.S.  Patent  and  Trademark  Office,  2021  Jefferson  Davis 
Highway,  Arlington,  Va.  22202;  c.  Record  Branch,  Patent  Search 
Division,  U.S.  Patent  and  Trademark  Office,  2021  Jefferson  Davis 
Highway,  Arlington,  Va.  22202;  National  Underground  Storage, 
Boyers,  Pa.  16020;  and  Office  of  ADP  Administration,  U.S.  Patent 
and  Trademark  Office,  2021  Jefferson  Davis  Highway,  Arlington, 
Va.  22202;  and  Office  of  Automatic  Data  Processing  Management, 
Computer  Center,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20230. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
patent,  including  inventors,  legal  representatives  for  deceased  or  inca¬ 
pacitated  inventors,  and  other  persons  authorized  by  law  to  make 
applications  for  patent. 

Categories  of  records  in  the  system:  Oath  or  declaration  of  appli¬ 
cant  including  name,  citizenship,  residence,  post  office  address  and 
other  information  pertaining  to  the  applicant’s  activities  in  connection 
with  the  invention  for  which  a  patent  is  sought.  Statements  contain¬ 
ing  various  kinds  of  information  with  respect  to  inventors  who  are 
deceased  or  incapacitated,  or  who  are  unavailable  or  unwilling  to 
make  application  for  patent. 

Authority  for  maintenance  of  the  system:  35  U.S.C.  1,  6,  and  115;  5 
U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  a.  Information  concerning 
these  records  is  provided  outside  the  Office  only  upon  authorization 
of  the  applicant  or  owner  of  the  application  or  when  necessary  to 
carry  out  the  provisions  of  any  act  of  Congress  or  in  such  special 
circumstances  as  may  be  determined  by  the  Commissioner,  e.g.,  se¬ 
crecy  order  files  under  35  U.S.C.  181.  b.  Same  as  a.,  except  where 
application  is  referred  to  in  a  U.S.  Patent,  in  which  case  the  record  is 
open  to  public  inspection,  c.  Records  are  open  to  public  inspection. 

All  three  subsystems  are  also  subject  to  the  routine  use  paragraphs 
of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  microfilm  and  magnetic  stor¬ 
age  media. 

Retrievability:  Subsystems  a.  and  b.  filed  by  serial  number,  cross- 
indexed  to  name  of  applicant.  Subsystem  c.  filed  by  serial  number 
and  patent  number,  cross-indexed  to  name  of  applicant. 

Safe^ards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are  prop¬ 
erly  screened,  cleared,  and  trained.  Where  information  is  retrievable 
by  terminal,  all  safeguards  appropriate  to  secure  the  ADP  telecom¬ 
munications  system  (hardware  and  software)  are  utilized. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  accord¬ 
ance  with  the  unit’s  Records  Control  Schedule. 

System  manageKs)  and  address:  a.  Assistant  Commissioner  for  Pat¬ 
ents,  U.S.  Patent  and  Trademark  Office,  Washington,  D.C.  20231;  b. 
Director,  Office  of  General  Services,  U.S.  Patent  and  Trademark 
Office,  Washington,  D.C.  20231;  c.  Director,  Office  of  Patent  and 
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Trademark  Services,  U.S.  Patent  and  Trademark  Ofilce,  Washington, 
D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from:  Assist¬ 
ant  Commissioner  for  Administration,  U.S.  Patent  and  Trademark 
Office,  Washington,  D.C.  20231.  Requester  should  provide  name  of 
applicant  or  patentee  and  Serial  Number  or  Patent  Number,  if 
known,  pursuant  to  the  inquiry  provisions  of  the  Department’s  rules 
which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  Cra  Part  4b.  Use  above  address. 

Record  source  categories:  The  inventors  or  other  persons  who 
submit  applications  for  patent  and  the  patent  attorneys  or  agents 
authorized  by  such  inventor  or  other  persons  to  represent  them. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  S 
U.S.C.  SS2a(kXl),  Patent  Applications,  to  the  extent  that  they  are 
subject  to  a  secrecy  order  pursuant  to  35  U.S.C.  section  181  or  are 
otherwise  subject  to  security  classification  pursuant  to  E.O.  12063  or 
the  Atomic  Energy  Act  of  1954  are  exempted  from  the  notification, 
access  and  contest  requirements  of  the  agency  procedures  (under  5 
U.S.C.  552a(cX3),  (d),  (eXl).  (eX4XG),  (H),  and  (I),  and  (0).  This 
exemption  is  made  to  prevent  disclosure  of  information  which  might 
be  detrimental  to  national  security  and  in  accordance  to  agency  rules 
which  appear  in  15  CFR  Part  4b. 

COMMERCE/PAT-TM-8. 

System  name:  Patent  Application  Secrecy  Order  Files — COM- 
MERCE/PAT-TM-8. 

System  location:  Patent  Examining  Operation,  Group  220,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway,  Ar¬ 
lington,  Virginia  22202. 

Categories  of  individuals  covered  by  the  system:  Applicants  includ¬ 
ing  inventors,  legal  representatives  for  deceased  or  incapacitated  in¬ 
ventors,  and  other  persons  authorized  by  law  to  make  applications 
for  patent. 

Categories  of  records  in  the  system:  Identification  of  patent  applica¬ 
tion  and  applicant  including  application  serial  number,  filing  date, 
title  of  invention,  applicant’s  or  inventor’s  address  and  addresses  of 
applicant’s  duly  appointed  representatives. 

Authority  for  maintenance  of  the  system:  35  U.S.C.,  I,  6,  and  181 
through  183. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  authorized 
Government  agencies  under  35  U.S.C.  181  for  determination  of  the 
requirement  for  a  secrecy  order,  and  notification  of  the  applicant  or 
his  duly  appointed  representative  of  such  secrecy  order.  Also  see 
routine  use  paragraphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievahUity:  Filed  by  application  serial  number,  cross-indexed  to 
name  of  applicant. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  who  are  prop¬ 
erly  screened,  cleared,  and  trained,  and  stored  in  a  locked  vault. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  accord¬ 
ance  with  the  unit’s  Records  Control  Schedule. 

System  manageris)  and  address:  Director,  Patent  Examining  Group 
220,  U.S.  Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from:  Assist¬ 
ant  Commissioner  for  Administration,  U.S.  Patent  and  Trademark 
Office,  Washington,  D.C.  20231.  Requester  should  provide  name  and 
social  security  or  Patent  Number,  if  known,  pursuant  to  the  inquiry 
provisions  of  the  Department’s  rules  which  appear  in  15  CFR  Part 
4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  applicants  or  their  representatives 
and  authorized  representatives  of  the  Department  of  Energy,  the 
Secretary  of  Defense,  and  the  Chief  Officer  of  any  other  department 
or  agency  of  the  Government  designated  by  the  President  as  a 
defense  agency  of  the  United  States. 


Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(kXl),  these  records,  since  they  relate  to  determinations 
pertinent  to  secrecy  orders  pursuant  to  35  U.S.C.  181  or  to  security 
classification  pursuant  to  E.O.  12065  or  the  Atomic  Energy  Act  of 
1954  are  exempted  from  the  notification,  access,  and  contest  require¬ 
ments  of  the  agency  procedures  (under  5  U.S.C.  352a(cX3),  (d), 
(eXl),  (eX4XG),  (H),  and  (I),  and  (0).  This  exemption  is  made  to 
prevent  disclosure  of  information  which  might  be  detrimental  to 
national  security  and  in  accordance  to  agency  rules  which  appear  in 
15  CFR  Part  4b. 

COMMERCEAJSFA-1. 

System  name:  Federal  Employees  with  Fire  Related  Expertise — 
COMMERCE/USFA-1. 

System  location:  United  States  Fire  Administration,  2400  M  Street, 
N.W.,  Washington,  D.C.  20037. 

Categories  of  individuals  covered  by  the  sj'stem:  Federal  employees 
with  expertise  in  fire  prevention  and  control  and  associated  fields.  6 

Name,  address,  agency,  area  of  expertise. 

Authority  for  maintenance  of  the  system:  Section  8(e)  and  21(bXl), 
and  (e)  F^eral  Fire  Prevention  and  Control  Act  of  1974,  P.L.  93- 
498,  88  Stat.  1535  (15  U.S.C.  2207,  2218). 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  In  addition  to  the  routine 
uses  referenced  in  the  Prefatory  Statement,  information  about  indi¬ 
viduals  is  provided  to  federal,  state,  local  or  international  agencies 
and  members  of  the  fire  service  community,  including,  but  not  limit¬ 
ed  to,  fire  safety  and  protection  organizations,  state  fire  marshals,  and 
firemen,  in  response  to  requests  indicating  that  the  individu^  or 
organization  making  the  request  would  benefit  from  the  expertise  of 
individuals  in  the  system.  Such  disclosures  are  made  only  if  the 
subject  individual  has  given  prior  written  consent. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  bound  paper  directory,  and 
magnetic  tape. 

Retrievability:  By  individual’s  name,  expertise,  agency,  and  geo¬ 
graphic  location. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or  in 
secured  rooms  or  premises  with  access  limited  to  those  whose  official 
duties  require  access. 

Retention  and  disposal:  Records  are  updated  biennially  and  retained 
indefinitely. 

System  manageris)  and  address:  Associate  Administrator  for  Fire 
Safety  and  Research,  United  States  Fire  Administration,  U.S.  Depart¬ 
ment  of  Commerce,  P.O.  Box  19518,  Washington,  D.C.  20036. 

Notification  procedure:  Information  may  be  obtained  from:  Admin¬ 
istrative  Officer,  United  States  Fire  Administration,  P.O.  Box  19518 
Washington,  D.C.  20036.  Requester  should  provide  name  and  address 
in  accordance  with  the  inquiry  provisions  of  the  Department’s  rules 
which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  D^artment’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals. 

COMMERCE/USFA-2. 

System  name:  President’s  and  Secretary’s  Award  Nominees— COM- 
MERCEAJSFA-2, 

System  location:  United  States  Fire  Administration,  U.S.  Depart¬ 
ment  of  Commerce,  2400  M  Street,  N.W.,  Washington,  D.C.  20037. 

Categories  of  individuals  covered  by  the  system:  Individuals  nomi¬ 
nated  to  receive  the  President’s  Award  for  (Outstanding  Public  Safety 
Service  and  individuals  nominated  to  receive  the  Secretary’s  Award 
for  Distinguished  Public  Safety  Service. 

Categories  of  records  in  the  system:  Name  and  address  of  the 
candidate,  his  or  her  position  or  title,  whether  the  nomination  is  for 
the  President’s  or  Secretary’s  Award,  the  public  agency  served,  the 
locale  where  the  candidate  performs  his  or  her  duties,  the  name  of 
the  nominating  official,  a  summary  description  of  the  outstanding 
contribution,  distinguished  service  or  extraordinary  valor  of  the 
nominee,  and  the  relevant  duties  relating  thereto,  and  copies  of  any 
published  factual  accounts  of  the  nominee’s  accomplishments. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  2214. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  a.  President’s  Award 
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Nominees  •  Information  about  individuals  nominated  for  the  Presi¬ 
dent’s  Award  is  provided  to  selected  members  of  the  public  safety 
community,  including  but  not  limited  to,  fire  safety  and  protection 
organizations,  state  me  marshals  and  Hremen,  civil  defense  officers, 
and  law  enforcement,  corrections  or  court  officers  in  connection 
with  the  evaluation  and  selection  of  recipients.  Information  is  ^so 
provided  to  the  Department  of  Defense,  the  Department  of  Jtutice, 
and  the  Executive  Office  of  the  President.  Generd  routine  uses  in  the 
Prefatory  Statement  also  apply. 

b.  Secretary’s  Award  Nominees  •  Information  about  individuals 
nominated  for  the  Secretary's  Award  is  provided  to  ^I^ted  mem¬ 
bers  of  the  fire  service  community,  including  but  not  limited  to,  fire 
safety  and  protection  organizations,  state  fire  marshals  and  firemen  in 
connection  with  the  evaluation  and  selection  of  recipients.  When  it 
appears  that  a  nominee’s  accomplishments  are  in  the  areas  of  civil 
defense  or  law  enforcement,  nominations  will  be  sent  to  the  Depart¬ 
ment  of  Defense  and/or  the  Department  of  Justice.  General  routine 
uses  in  the  Prefatory  Statement  also  apply. 

Policies  and  practices  for  storing,  retrieTing,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrieTabilit}’:  Filed  by  file  number  and  cross-referenced  alphabeti¬ 
cally  by  nominee  names. 

Safeguards:  Records  are  l«x:ated  in  lockable  metal  file  cabinets  or  in 
secured  rooms  or  premises  with  access  limited  to  those  whose  official 
duties  require  access. 

Retention  and  disposal:  Retention  and  disposal  is  in  accord  with 
applicable  Records  Control  Schedule,  at  present  awaiting  approval 
from  the  Archivist  of  the  United  States. 

System  managerts)  and  address:  Executive  Secretary,  Joint  Public 
Safety  Awards  Board,  United  Slates  Fire  Administration,  U.S.  De¬ 
partment  of  Commerce,  P.O.  Box  19518,  Washington,  D.C.  20036. 

Notification  procedure:  Information  may  be  obtained  from:  Admin- 
istative  Officer,  United  States  Fire  Administration,  P.  O.  Box  19518, 
Washingtion,  D  C.  20036.  Requester  should  provide  name  and  ad¬ 
dress  in  accordance  with  the  inquiry  provisions  of  the  Department’s 
rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Heads  of  Federal  government  depart¬ 
ments  or  agencies,  governors  of  states  or  territories,  or  chief  execu¬ 
tives  of  any  general  governmental  unit  within  any  state  or  territory. 

COMMERCE/USFA-3. 

System  name:  National  Fire  Academy  Student  Registration— COM¬ 
MERCE/USFA-3. 

System  location:  National  Fire  Academy,  United  States  Fire  Ad¬ 
ministration,  2400  M  Street,  N.W.,  Washington,  D.C.  20036. 

Categories  of  individuals  covered  by  the  system:  Students  registered 
for  Academy  courses. 

Categories  of  records  in  the  system:  Student’s  name,  home  and/or 
business  addresses  and  telephone  numbers;  next  of  kin  (in  case  of 
emergency);  name  of  course;  number  of  course  credits;  and  grade,  if 
any. 

Authority  for  maintenance  of  the  system:  Federal  Fire  Prevention 
and  Control  Act  of  1974,  15  U  S.C.  2206,  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Supplying  students  with 
information  on  courses,  credits  and  grades;  supplying  Academy  Su¬ 
perintendent  with  record  of  student  enrollment  in  Academy  courses 
by  geographic  location,  assessing  use  of  course  material  in  the  field; 
and  assessing  the  impact  of  course  material  on  the  community.  Also, 
general  routine  uses  of  Prefatory  Statement  apply. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  storage  media;  and  temporary  paper  records, 
which  exist  only  until  data  is  automated. 

Retrievahility:  Student  records  will  be  filed  according  to  an  alpha¬ 
numeric  code  consisting  of  the  student’s  birth  date  and  first  four 
letters  of  surname. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  that  are  accessible  only  to  authorized  personnel  who 
are  properly  screened,  cleared  and  trained.  Where  information  is 
retrievable  by  terminals,  all  safeguards  appropriate  to  secure  automat¬ 
ed  data  (hardware  and  software)  are  utili^. 


Retention  and  disposal:  Records  are  retained  and  disposed  of  in 
accordance  with  the  Records  Control  Schedule. 

System  manageKs)  and  address:  Associate  Superintendent  for  Oper¬ 
ations,  Planning  and  Education,  National  Academy  for  Fire  Preven¬ 
tion  and  Control,  United  States  Fire  Administration,  P.O.  Box  19518, 
Washington,  D.C.  20036. 

Notification  procedure:  Information  may  be  requested  from:  Direc¬ 
tor,  Office  of  Administration,  United  States  Fire  Administration,  P.O. 
Box  19518,  Washington,  D.C.  20036.  Requester  should  provide  name 
and  address,  in  accordance  with  the  inquiry  provisions  of  the  Depart¬ 
ment’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dress^  to:  same  address  as  stat^  in  the  Notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Requests  from 
individuals  should  be  addressed  as  stated  in  the  Notification  section 
above. 

Record  source  categories:  Subject  individuals  and  instructors. 

COMMERCE/USFA-4. 

System  name:  National  Fire  Academy  Instructor  Records — COM¬ 
MERCE/USFA-4. 

System  location:  National  Fire  Academy,  United  States  Fire  Ad¬ 
ministration,  2400  M  Street,  N.W.,  W’ashington,  D.C.  20036. 

Categories  of  individuals  covered  hy  the  system:  Individuals  teach¬ 
ing  Academy  courses. 

Categories  of  records  in  the  system:  Instructors’  names,  home,  and/ 
or  business  addresses  and  telephone  numbers;  titles  of  courses  taught; 
dates  and  locations  of  courses;  and  evaluations  of  courses  and  inst:  uc- 
tors. 

Authority  for  maintenance  of  the  system:  Federal  Fire  Prevention 

and  Control  Act  of  1974,  15  U.S.C.  2201  - .,  2206(c)  and  5 

U.S.C.  301  and  3109. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintaining  a  list  of 
instructors;  selecting  emergency  replacement  instructors;  providing 
instructors  with  lists  of  courses  and  students  taught.  USFA  will  also 
use  student  evaluations  of  instructors  to  help  determine  effectiveness 
of  courses  taught.  These  evaluations  will  not  be  anonymous.  Student 
evaluations  will  be  a  consideration  in  the  rehiring  of  an  instructor. 
Also,  general  routine  uses  of  Prefatory  Statement  apply. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  storage  media;  and  temporary  paper  records, 
which  exist  only  until  data  is  automated. 

Retrievahility:  Instructor  records  will  be  filed  according  to  the 
surname  of  the  instructor. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  that  are  accessible  only  to  authorized  personnel  who 
are  properly  screened,  cleared  and  trained.  Where  information  is 
retrievable  by  terminals,  all  safeguards  appropriate  to  secure  automat¬ 
ed  data  (hardware  and  software)  are  utilized. 

Retention  and  disposal:  Records  are  retained  and  disposed  of  in 
accordance  with  the  Records  Control  Schedule. 

System  manageKs)  and  address:  Associate  Superintendent  for  Oper¬ 
ations,  Planning  and  Education,  National  Academy  for  Fire  Preven¬ 
tion  and  Control,  United  States  Fire  Administration,  P.O.  Box  19518, 
Washington,  D.C.  20036. 

Notification  procedure:  Information  may  be  requested  from:  Direc¬ 
tor,  Office  of  Administration,  United  States  Fire  Administration,  P.O. 
Box  19518,  Washington,  D.C.  20036.  Requester  should  provide  name 
and  address,  in  accordance  with  the  inquiry  provisions  of  the  Depart¬ 
ment’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  Notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access  for 
contesting  contents  and  appealing  initid  determinations  by  the  indi¬ 
vidual  concerned  appear  in  15  CFR  Part  4b.  Requests  from  individ¬ 
uals  should  be  addressed  as  stated  in  the  Notification  section  above. 

Record  source  categories:  Instructors  and  students. 

COMMERCE/WBO-1. 

System  name:  Talent  and  Experience  File  of  Women’s  Business  Ex¬ 
perts— COMMERCE/WBO-1. 

System  location:  Office  of  Administrative  Services,  U.S.  Depart¬ 
ment  of  Commerce,  14th  &  E  Streets  and  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20230. 
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Categories  of  individuals  covered  by  the  system:  Individuals:  with 
whom  the  Task  Force  communicated;  having  knowledge  of  women’s 
business  operations,  problems  and  discriminations;  or  having  special 
skills  which  would  be  of  assistance  to  the  Task  Force. 

Categories  of  records  in  the  system:  Personal  background  data  nor¬ 
mally  including  name,  age,  address,  telephone  numbers.  Social  Secu¬ 
rity  number,  business  and  work  experience,  educational  background, 
professional  association  memberships,  publications  and  information  on 
areas  of  expertise. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  15  U.S.C. 
1512;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  disclosed  to 
other  Federal  agencies  upon  their  request  to  provide  names  and 
addresses  of  individuals  who  possess  special  skills  or  expertise  related 
to  the  problems  of  women  business  owners.  General  routine  uses  in 
the  Prefatory  Statement  also  apply. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrievabiiity:  Filed  alphabetically  by  individual’s  name. 

Safeguards:  Records  are  on  premises  with  access  limited  to  individ¬ 
uals  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  on  site  for  five  (5)  years  and  then 
disposed  of  in  accordance  with  the  Office  of  the  Secretary  Records 
Cemlrol  Schedule. 

System  maiiager(s)  and  aildres.s:  Deputy  Under  Secretary  for  Re¬ 
gional  Affairs,  Office  of  the  Secretary,  U  S.  Department  of  Com¬ 
merce,  Wa.ihington,  D  C.  20230. 

Notification  procedure;  Information  may  be  obtained  from:  Direc¬ 
tor,  Gifice  of  Organization  and  Management  Systems,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D  C.  20230. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  same  address  as  stated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Department’s  .ules  for  acces.s, 
for  contesting  contents,  and  for  appealing  initial  determinations  by 
the  individual  concerned  appear  in  15  CFR  Part  4b.  Reque.sis  from 
individuals  should  be  addre.-.sed  as  stated  in  the  notification  section 
atx;ve. 

Record  souiee  categur'es:  Subject  individual;  those  authorized  by 
the  individual  to  furnish  iiifonnation;  public  reference  sources;  gov¬ 
ernment,  private  and  public  int-Tcst  organizations. 
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